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TepMuHbI U onpeaeneHus

TepMuHbl 1 onpedeneHus, Wcnonb3yemble B HacTosAWweM agMUHUCTPaTUBHOM
pernameHTe nNo NpeaocTaBneHuto  MyHuuunanbHou  ycnyrm  «[llpegoctaBneHve B
0e3Bo3me3gHOe Mofib30oBaHWE uMMyLlecTBa (3a MWCKNHOYEHMEM 3eMESIbHbIX Yy4aCTKOB),
Haxogswerocd B MyHUuunanbHOW cobCcTBeHHOCTN, ©e3 npoBedeHus ToproB» (Oanee —
AOMWHUCTPATMBHBLIA  perfiameHT), yKkasdaHbl B [lpynoxeHun 1 K HacTosilemy
AOMUHUCTPATMBHOMY peErfameHTy.

|. O6OLwWme nonoxeHus

1. MpeameT perynupoBaHua AQMUHUCTPATUBHOIO pernameHTa

1.1. AOMWHUCTPATMBHBLIA pernaMmeHT ycTaHaBnuBaeT CcTaHOapT npeaocTaBreHns
MyHuUuunaneHon ycnyrn «lpegocTtaBneHve B 6e3Bo3Me3HOe Morfb3oBaHMe MmyLlecTBa (3a
UCKMIOYEHNEM 3eMeSTbHbIX YHaCTKOB), HaXOASLWerocs B MyHULUMNansHoM cobCcTBeHHOCTH, 6e3
npoBeneHnst ToproBy (ganee — MyHuumMnanbHas ycnyra), cocrtas, NocnefoBaTeNbHOCTb U
CPOKM BbIMOSIHEHNA a4MWHUCTPATUBHBIX Npoueayp no npegoctaBneHnto MyHuumnanbHOM
ycnyri, TpeboBaHMs K NOpAOKY  WUX  BbIMOMAHEHWSA, OCOBEHHOCTVM  BbIMOSIHEHUS
aAMWUHUCTPATUBHBIX NpPOoLEeayp B 9NEKTPOHHOM dopme, a Takke OCOBEHHOCTWU BbINOSTHEHUS
aAMUHUCTPATUBHbBIX nNpoueayp B  MHOFOYHKUMOHAsNbHLIX LEHTpax nNpeaocTaBneHust
rocydapCTBEHHbIX U MyHuuuMnanbHbIX ycnyr MockoBckon obnactu (ganee — ML), B Tom
ynucne popmbl KOHTPOSS 3a UCMONHEHMeM AOMWHUCTPATMBHOIO perrnameHTa, AocyaebHbIn
(BHecynebHbIn) nopsagok obxxanoBaHus peleHnn n gencteni (besgenctasnin) AMUHUCTpaLUK
ropogckoro okpyra CtynuHo MockoBckon obrnactu (ganee — AQMUHUCTPaAUUS), AOSPKHOCTHBIX
nuy, AQMUHUCTPaUUK, YNOAHOMOYEHHbIX cneunannctos ML,

2. INuua, umelowme npaso Ha nonyyYyeHne MyHMumMnanbHoOM ycnyru

2.1. MpaBo Ha nonydeHne MyHUUMNANbLHOM YCIyrM UMEKT pugnveckue nuua
(nanee — 3aaButens).

2.2. Kateropun nuu, UMeOLLMX NpaBo Ha nonyvyeHve MyHuUMnansHOM yCrnyru:
2.2.1. T[ocymapCTBeHHble BHEBIOAKETHbIE DOHADI.

2.2.2. TocymapCTBeHHblE N MyHMLMNANbHbIE YYPEXOEHUS.

2.2.3. Hekommepuyeckue opraHusauumu, co3gaHHble B popMe accouuaumi 1 COH30B,
PENUrMo3HbIX U OBLLECTBEHHbLIX OpraHu3aumi (obbeamHeHuin) (B TOM 4ucne nonuTuyeckne
napTmn, obLieCTBEHHblE OBWXEHWUHA, ObLLeCTBEHHble (hOHAbI, OBLLECTBEHHbIE YYpexaeHus,
OopraHbl OOLECTBEHHOW CamMogesaTeNbHOCTU, NPOgecCMOoHanbHble COK3bl, NX 06beanHeHUs
(accoumaums), nepBuYHble NPOCOK3HbIE OpraHu3aumm), obbeauHeHust paboTopartenen,
TOBapuLLeCTBa COOCTBEHHUMKOB >XWibsl, COUMaribHO OPWMEHTUPOBaAHHbIE HEKOMMEpYeCcKmne
opraHusauun, npu ycrioBMM OCyLLLECTBNEHUS UMU OeATENbHOCTU, HanpaBneHHOW Ha peLueHune
coumanbHbIX Npobnem, pasBuTME rpaxagaHckoro obuwiectBa B Poccuiickon depepaummn, a
Takke BMOOB [OEATENbHOCTU, MNPeayCMOTPEHHbIX cTatben 31 ®PepepanbHOro 3akoHa OT
12.01.1996 Ne 7-d3 «O HeKOMMEPYECKNX OPraHN3aLnNax».

2.3. WVHTepecbl nuu, ykKasaHHblx B nyHkTe 2.1 Hactoswero AAMWHUCTPaATUBHOIO
pernamMmeHTa, MOryT NpeacTaBnsaTb MHble nuua, OEWCTBYKOLWME B UHTepecax 3asBuTensa Ha
OCHOBaHWW [JOKYMEeHTa, YOOCTOBEpPSIOWEro ero nofiHoMouns, nmbo B COOTBETCTBUMM C
3aKoHOAATENbLCTBOM (3aKOHHbIE NpeaAcTaBuTenun) (qanee — npeacraButTens 3asaButens).
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3. Tpe6oBaHuA K NopsaAKy MH(POPMUPOBAHUA O NopsiaKe NpeaoCTaBneHus
MyHuuunanbHon ycnyru

3.1. NHdbopmaumsa o mecte HaxoxaeHus, rpacdmke paboTbl, KOHTAKTHbLIX TenedgoHax,
agpecax odwmumanbHblXx canTtoB B ceTn WHTepHeT AOMWHUCTpPaAUMM W opraHunsauumn,
yyacTBylOWMX B NpefdocTaBrieHMn U UMHAOPMUPOBaAHMM O nopsagke npefocTtaBieHns
MyHuumMnansHoOW ycnyrn npmBedeHsl B lNpunoxeHnn 2 K HactoswemMy AAMUHUCTPATUBHOMY
perrnameHTy.

3.2. Mopsaok NonyyYyeHUs1 3anHTEPECOBAHHBIMU NMLAMU UHGOPMaUUK No BOnpocam
npegoctaeneHna  MyHuuunanbHoM  ycnyrn, CBegeHUMW O  xode  npefocTaBrieHus
MyHuumMnansbHon ycnyrm, nopsigke, oopMe n MecTte pasMeLlleHns MHdgopmauum o nopsake
npegocraeneHns MyHuumnanbHOW ycnyru npueegeHbl B [MpunoxeHnn 3 K HacTodAwemy
AOMUHUCTPATUBHOMY perfiameHTy.

Il. CraHgapT npegocTaBneHust MyHuumMnansHOU ycnyrm

4. HammeHoBaHue MyHuuMNanbLHOM yCcrnyru

4.1. MynuumnansHasa ycnyra «[llpegoctaBneHne B 6e3Bo3Me3HOE MOSb30BaHWE
nmyLlecTBa (3a WCKNIOYEHUEM 3eMerlbHbIX Y4acTKOB), Haxogslerocs B MyHULUMNAnNsHON
cobcTBeHHOCTH, 6E3 NpoBEeAEHNS TOProBy.

5. OpraHbl 1 opraHu3sauum, y4acTByloLMe B NpeaocTaBneHnmn
MyHuuMnanbHoOM ycnyru

5.1. OpraHom, OTBETCTBEHHbIM 3a npefocTtasneHne MyHuumMnansHOW ycryru, siBAsieTcs
AoMunHucTpauma. 3asButenb obpaltaeTcs 3a  nonydeHnem MyHuumnanbHoOWM ycnyrn B
AOMWHUCTPaLMIO FOPOACKOro oKpyra, B COOCTBEHHOCTM KOTOPOro HaXoAMUTCS UcnpalinBaemMmoe
UMYLLIECTBO.

5.2. AgmuHncTpaums obecneunBaeT npegocrtasneHne MyHuuyunansHoOW ycnyrm Ha 6ase
permoHanbHOro noprtana rocyaAapCTBEHHbIX U MyHULMNanbHbiX ycnyr Mockosckon obnactu
(nanee — PIIIY), a Takke Ha 6aze MOL| B yactn Bblgaun pesynbrarta npenocTaBneHus
MyHMumMnansLHOM ycnyru.

5.3. ADMHUCTpauma He Bnpase TpeboBaTb OT 3asaBuTens (npeacrasutend 3assuTtens)
OCYLIECTBMEHNA AOENCTBMIA, B TOM YMCIle COrfacoBaHUW, HeobBXoauUMbIX AN NONyyYeHus
MyHMUMNAnNbHOW YCNyrn U CBA3aHHbIX C obpalleHneM B UHblE rOCY4apCTBEHHbIE OpraHbl Unn
opraHbl MECTHOrO caMOyrnpaBsfieHusi, OpraHn3auuu.

54. B uenax npegoctaBnenMs  MyHuumnansHow — ycnyru  AOMWHUCTpauuA
B3aMMOLENCTBYET C:

5.4.1. ®epepanbHom Hanorosoun cnyxo6on Poccumn ansa noaTeBepXXaeHna
NPUHAANEXHOCTM 3aaBUTENS K KaTeropumn opnandeckmnx nuu.

5.4.2. YnpaBneHuem deaepanbHon crnyxbbl rocyqapCTBEHHON perncrpaumm, kagacrtpa
n kaptorpadum no MockoBckon obnactm AOns  nonydeHus ceBegeHun u3  EguHoro
rocygapCTBeHHOro peectpa He4BMXMMOCTU B OTHOLLEHUU NCNpaLLMBaeMOro nMyLLecTea.

6. OcHoBaHuA gns obpalweHUs 1 pesynbTaTbl NpegoCcTaBleHUsA
MyHuuMnanbHou ycnyru



6.1. 3assutenb (nNpeacrtaButens 3asiBuTens) obpawaetca B AAMUHUCTpaLMIO
nocpegcteom PIIY 3a nonyyeHnem B 6e3BO3Me3gHOE MOMb30BaHWE uMMyLlecTBa (3a
NCKITIOYEHNEM 3EeMENbHbIX YYaCTKOB), HaxodsaLeroca B MyHUUunanbHom cobctBeHHocTn 6e3
npoBeaeHnst TOPros.

6.2. PesynbTaToM npegoctasneHs MyHuumnansbHOM ycnyrun ABnseTcs:

6.2.1. [oroBop 6e3B03ME3OHOIO0 MNOSIb30BAHUA WMYLLECTBOM (danee - [JOroBop)
(MpwunoxeHune 4 k HacTosAweMy AAMUHUCTPATUBHOMY PEFNTAMEHTY).

6.2.2. PelweHne o6 oTkase B npegoctaBneHnn MyHmumnansHon ycnyru. (MNpunoxexHue
5 k HacTodAweMy AOMUHUCTPATUBHOMY PErNaMEHTY).

6.3. PesynbTtaT npepoctaBneHns MyHuUMnansHOW yCnyru, ykasaHHbld B MyHKTe 6.2.1.
HacTosilwero AQMMHUCTPATUBHOIO pernameHTa oopmnseTca Ha GyMaxxHOM HocuTene B ABYX
ak3emnngpax, MNoANUCbIBAEeTCHA YMOMHOMOYEHHbIM [LOSMKHOCTHBIM NUUOM  AOMWHUCTPaUUn,
3aBepsieTcd nevatblo U Hanpasndetca B ML, ansa selgayn.

6.4. [oroBop cuMTaeTcs 3akMoYeHHbIM C MOMEHTa €ero noAnMcaHus [OBYyMS
CTOpPOHaMM.

6.5. PesynbTat npegoctaBneHnss MyHuuunanbHOW YCNyrn, ykasaHHbIW B MyHKTe 6.2.2.
HacTosilwero AAMWHUCTPATUBHOINO pernameHTa B BUAE  93NIEKTPOHHOMO  JOKYMEHTa,
NoANUCAHHOIO YCUITEHHOW KBanNUUUMPOBAHHOW 3NEKTPOHHOW MOLMUCHI0 YNOMHOMOYEHHOro
AOSDKHOCTHOro nuua AMUHUCTpauuMW, HanpasnseTca crneumanuctom AgMUHUCTpauMn B
nn4yHbIn KabnHeT 3assuTtens (npeactasutens 3assutens) Ha PITY.

6.5.1. B cnyyae Heobxogumoctn 3asButenb (NpeactaButens  3adaBUTENS)
AOMNOMHUTENBHO MOXET NONyyYnTb pesynbTat npegoctaBneHns MyHMUMNanbHOW YCryru,
yKasaHHbI B NyHKTe 6.2.2. HacTodwero AOMWHUCTPATMBHOIO perrnamMeHTa, npu YCrioBun
yKasaHusa COOTBETCTBYHOLLEro cnocoba nonyyeHuns pesynbrarta, yepe3d MOLL: B atom cnyyae
cneunanmuctom MOLl pacnevyaTtbiBaeTcs KOMUS 3NEKTPOHHOrO AOKYMEHTA Ha OymMaXHOM
HocuTene, 3aBepsieTCcAa MOAMNUCHID YNONHOMOYeHHoro cneuuanucta MOL n nedatoto ML,
BblaaeTcs 3aasutento (npeacrasutesnto 3asasutens).

6.6. dakT npegoctaBneHna MyHMUMNaNbLHOW YCRyr C MPUNoOXeHWeM pesynbTaTa
npegoctasneHns MyHuuunaneHon ycnyrn doukcmpyetca B Moayne okasaHusi ycnyr eguHou
WHPOPMALMNOHHOM  CUCTEMBI  OKasaHWA rOCYAApPCTBEHHbIX W MYHUUMNANbHbLIX  yCRyr
MockoBckorn obnactm (aanee — Moaynb okasanus ycnyr EMC QY).

6.7. B OymaxHom Buae pesynbTaT npepocTaBreHns MyHUUMNanbHOW  yCnyru
XpaHuTcst B AOMUHUCTpaumK.

7. Cpok peructpauum 3asiBrieHus

7.1. 3asBneHne, NnogaHHoOe B 3neKTpoHHon dopme 4yepes PIITY po 16:00 pabouero
OHSA, peructpupyeTtca B AOMUHUCTpaUuKM B AeHb ero nogauun. lNpn nogaye 3aaBneHus yepes
Py nocne 16:00 paboyero gHa nubo B Hepabounn [f[eHb, perucTpupyetcs B
AOMWHUCTPaUMKN Ha cnegyowmnin paboyumin aeHb.

8. Cpok npegoctaBneHusa MyHuumMnansHou ycnyru

8.1. Cpok npepoctaBneHus MyHuumnaneHon ycnyrm coctaeBnset 11 pabounx OHewn
C AaTbl peructpauuun 3aasneHns B AOMUHUCTpaUunu.

9. MpaBoBble oCHOBaHUA NpefocTaBneHus MyHuUMnanbHOM ycnyru



9.1. OCHOBHbIM HOPMAaTVBHbLIM NPaBOBbLIM aKTOM, PErynupylowmMM npeaocTasneHne
MyHuuunansHon ycnyrn, asnaetca  dPepepanbHbin 3akoH oT  26.07.2006 Ne135-93
«O 3awmTe KOHKYpeHUUmn».

9.2. CnuCOK MHbIX HOPMAaTUBHbLIX aKTOB, MNPUMEHSEeMbIX MpyU MNpeaocTaBleHnn
MyHuuunansHon ycnyru npusegeH B [NpurnoxeHun 6 K HactosiwemMy AOMUHUCTPaTUBHOMY
pernameHTy.

10. UcuepnbiBaoWmMn NnepeyYyeHb JOKYMEHTOB, HEOOXO0AMMbIX AN NpeaocTaBleHns
MyHuuMnanbHoOM ycnyru

10.1. Ona npepoctaBneHus MyHuumnanbHon ycnyrn 3asiButenem (npencraBUTENEM
3asBuTtensa) HesaBUCMMO OT kKaTeropym 3asdBUMTENss W OCHOBaHMA ana  obpalleHus
npeacraBnseTcs:

10.1.1. YcTaB opraHusaumn.

10.2. B cnyyae obpalueHna 3a nonyvyeHnem MyHuUMNanbHOM ycnyru HenocpeacTBEHHO
camum 3aaBuUTeneM, AOMNONMHUTENBbHO K JOKYMEHTY, ykadaHHOMY B nyHkTe 10.1.1. HacToswero
AOMUHUCTPATMBHOIO pernameHTa, NpeacTaBnalTca criegyowme obssatenbHble JOKYMEHTbI:

10.2.1. 3asgeneHune, nognucaHHoe 3assutenem (IMpunoxeHne 7 K HacToswemMy
AOMUHUCTPATMBHOMY pErfameHTy).

10.2.2. [IokyMeHT, yAOCTOBEPSAOLMIA NMINYHOCTL 3asiBUTENS.

10.3. lpu obpaweHun 3a nonyvyeHvem MyHuuMnanbHOW Yycnyru npeacraBuTenem

3aaButens, YMNOSIHOMOYEHHOr0O Ha cAadyy [OOKYMEHTOB W MOofyyYeHwe pesynbTaTta
npegoctaeneHms MyHuuunanbHOM yCnyru, AOMNOSHUTENBbHO K OOKYMEHTY, YKasaHHOMY B
nyHkte 10.1.1. HacTosawero AQMUHUCTPATUBHOIO perfiamMmeHTa, NpeacTaBnsaTcs crnegywoume
obs13aTenbHble AOKYMEHTbI:

10.3.1. 3agBneHue, nognucaHHoe 3aaBUTENEM.

10.3.2. [IokyMeHT, yAOCTOBEPSIOLLMIA NMNYHOCTb NpeacTaBuTens 3aaButens.

10.3.3. [lokyMeHT, nogTeBepxgaroLwmi nofHOMOYKNSA npeactasuTens 3aasutenst.

10.4. Tpu obpaweHnn 3a nonydyeHnem MyHUUMNANbHOM Yycnyrn npencTaBuUTenNs
3aaBuTens, ynosITHOMOYEHHOro Ha nognucaHve 3asiBfieHust U caadvy OOKYMEHTOB, a Takke
nosiyyeHve pesynbTata npegoctaBneHnss MyHuuMnanbHOW yCnyrn, AOMNOSIHUTENbHO K
OOKYMEHTY, ykasdaHHoOMy B nyHkte 10.1.1. HacToswero AAMUWHUCTPATUBHOINO perfiaMmeHTa
npeacTaBnAaAlTCA crieayrowme obasatenbHble JOKYMEHTbI:

10.4.1. 3asBneHue, nognucaHHoe npeacraButenem 3asBuTenst.
10.4.2. [JokyMeHT, yAOCTOBEPSOLLMA NNYHOCTL NpeacTaBuTens 3asaButens.
10.4.3. [lokyMeHT, nogTBEPXOaoLWMI NONIHOMOYMSA NpeacTaBuTens 3asaButens.

10.6. OnucaHne [OKyMeHTOB npuBegeHo B [lpunoxeHun 8 K  Hactodawemy
AOMWHUCTPATUBHOMY perfnamMeHTy.

10.7. AgMuHuUCTpaumss He BnpaBe TpebosaTb OT 3aasutens (nNpegcraBuTens
3assutens):

10.7.1.  [JOKyMeHTbl unuM  uHGopmauuio, 1mMbo  OCyLecTBNeHUs  OeNCTBUMN,
npeacTaBneHne WM  OCYLLECTBIIEHME KOTOPbIX He MpedyCMOTPEeHO HOPMaTUBHbLIMU
npasBoBbiMM aktamu Poccuickon ®depepauuun, HOPMATUBHBIMX  MNPABOBbIMU  aKTamu
MockoBckon obnactu ansa npegocrasnexHms MyHuumnansHOM ycnyru;

10.7.2. TlpeacrtaBrneHuss [OOKYMEHTOB U WHpopMauun, oTcyTcTBue U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb MNpuv MepBoHa4aribHOM OTKase B npueme
OOKYMEHTOB, HeobxoaumbIx Ana  npegoctasneHns MyHuumnanbHon ycnyru, nvbo B
npegocTtasneHnn MyHuuunansHOM ycryru, 3a UCKNIOYEHUEM CriedyoLWnX criyvyaes:



a) Wn3MeHeHne TpebOBaHUM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacalLMXcs
npegocrasneHns MyHuumMnanbHOW YCnyru, nocrie nepBoHayarbHOM Nodayv 3asiBfieHUst O
npegocrasneHm MyHuumMnansHOM ycnyru;

6) Hanuune owmnboK B 3asBNeHWM O npefocTaBreHun MyHuuMnanbHOW YCnyru u
AOKyMeHTax, NofaHHbIX 3asiBUTeNneM nocre nepBoHayasnbHOro otkasa B npueme JOKYMEHTOB,
HeobxoouMMbIX ANA npegoctasneHs MyHUMUMNANbHOM YCAYrM W He  BKITKOYEHHbIX B
npeacTaBfeHHbI paHee KOMNIEKT JOKYMEHTOB;

B) MUCTeYeHue Cpoka [OeNcTBUA [OKYMEHTOB WMAW U3MEHeHue uHdopMauuu nocre
nepBOHavyanbHOro oOTka3a B MpuemMe [JOKYMEHTOB, HeobXoauMMbIX And npefocTaBrieHus
MyHuuunansHown ycnyru;

r) BbiiBNEHNE LOKYMEHTANbHO NOATBEPXKAEHHOro hakta (NpU3HaKoB) OLIMOOYHOrO Mnn
npoTMBONpPaBHOro aenctena (6e3nencTenda) OSMKHOCTHOIO Nuua opraHa, NpeaoCTaBnsoWEero
MyHuUMNanNbHYO yCryry npu nepBoHayaribHOM OTKase B NpuemMe OOKYMEHTOB, HEOBXOANMbIX
ana npeacrtaeneHnss MyHuumnanbHOW ycnyru, nubo B npepocTtaBneHun MyHuumnanbHom
ycnyru, 0 4yem B MUCbMEHHOM BMAE 3a NOANUCLIO rMaBbl ropogckoro okpyra CTynnHO
MockoBckor obnactn, Unu ynosIHOMOYEHHOro nuua, npegoctasnsowero MyHuuMnansHyo
ycnyry, npu nepBoHayarbHOM OTka3e B nNpuemMe [OOKYMEHTOB, HeobxoouMbix [Ons
npegocrasneHns MyHuuunaneHoM ycnyrn  yBegomngetcs  3adBuTenb  (MpeactaBuTenb
3aaBsuTens), a Takke NPUHOCATCA U3BUHEHUS 3a LOCTaBfieHHble HeyaobCTBa.

11. UcuyepnbiBalowmm nepevyeHb JOKYMEHTOB, HeOGXoAUMbBIX ANs
npepocTtaBneHna MyHMUMNanbHOW yCnyru, KOTOpble HAXOAATCA B pacnopsiKeHUun
OpraHoB Bnactu, OpraHoB MeCTHOro camoynpasfieHMsa unu OpraHmsauum

11.1. Ona npegoctasneHna MyHuuunanbHoOW ycnyrm AaMMHUCTpaumen 3anpalumBatoTca
cnegyrowmne HeobxoamMMble AOKYMEHTbI, HAXOAALWMECH B PACMOPSKEHUN OPraHOB BIaCTu:

11.1.1. Bbinucka wn3 EQMHOrO rocygapCTBEHHOIO peecTtpa  opuUaANYEecKUX nuy U3
depnepanbHoM Hanoroeow cnyx6bl Poccun.

11.1.2. Bobinucka un3 EAWHOro rocygapCTBEHHOrO peecTpa  HeABWKMMOCTM  Ha
ucrnpawwmesaemoe WMyLLECTBO U3 YnpaeneHus ®PegepanbHON cnyxObl rocygapCTBEHHOM
permctpauuu, kKagactpa u kaptorpadgum no MockoBckon obnacTu.

11.2. [JoOKyMeHTbI, yKa3aHHble B nyHKTe 11.1. MoryT GbITb npeacTaBneHbl 3asBUTENEM

(npeactaBsutenem 3asBuTtend) no cobcTBeHHOM UHMUMATMBE. HenpeacrtaeneHme 3asButenem
YKa3aHHbIX JOKYMEHTOB He SBMSIETCA OCHOBaHMEM s OoTka3a 3adABuTento (MpeactaBuTento
3asButens) B npegoctasneHnn MyHuumnansHOM ycnyri.

11.3. AAMuHUCTpauusi, He BhApaBe Tpebosatb OT 3assuTena (npeacraBuTens
3aasuTens) npeactaBneHna JOKYMEHTOB U MHGOPMaLUUK, YKasaHHbIX B HACTOSILLEM MYHKTE.

11.4. AOMuHUCTpauusi, He BhpaBe Tpebosatb OT 3assuTena (npeacraBuTens
3agButens) npegocTaBfeHuMst  WHpopMauMm U OCYLWECTBRAEHUA  OEWCTBUW,  He
npeaycMOTPEHHbIX HAaCToAWMM AOMUHUCTPATUBHbBIM PErfTaMEHTOM.

12. UcuepnbiBarowmm nepevyeHb OCHOBaHMN ANA OTKa3a B NpuemMe U permcrpauum
AOKYMEHTOB, Heob6xoauMbIX AnA npegoctaBneHna MyHuumnanbHOW ycnyru

12.1. OcHOBaHUAMKN ONA OTKasa B NpUMeMe U perncrpauumn OOKyMEHTOB, HEOOXoaANMbIX
Ana npegoctasneHnss MyHUUmMnansHOM ycnyru, SBAsOTCS:



12.1.1. OOpaweHne 3a npegocTaBlieHNEM MyHuUMNaneHOM  ycnyru, He
npegocrasnseMon AoMUHUCTpaUnen.

12.1.2. ObpalleHne 3a npegoctasneHmeM MyHuumnanbHon ycnyrn 6e3 npegbsaBneHns
AOKYMEeHTa, MNO3BOMSAWEro YCTaHOBUTbL JIMYHOCTL nuua, HernocpenCcTBEHHO noaroLLero
3adaBneHue.

12.1.3. [lokymMeHTbl coepkaTt NogYMCTKU U UCrpaBneHna TekcTa.

12.1.4. [OKyMEHTbl WMEKT WUCNpaBfieHnsi, He 3aBEepPeHHble B YCTaHOBIIEHHOM
3aKoHOOaTeNbLCTBOM NOPSAKeE.

12.1.5. [OKyMeHTbl cofep)aT MOBpeXOeHUs, Hanuyme KOTOpbIX He Mo3BonseT
OZHO3HA4YHO NCTOSKOBAaTb UX cofepXaHue.

12.1.6. [JOKyMeHTbl yTpaTunuM cury Ha MOMeHT obpalleHuss 3a npeaocTaBneHneM
MyHuuunansHown ycrnyru.

12.1.7. HekoppekTHoe 3anofiHeHMe obsa3aTenbHbIX noren B 3asBreHuu, B Ccrydae
obpalleHna npeactaButensd 3adBuTEnNs, YNOMHOMOYEHHOro Ha nojdadvyy [OOKYMEHTOB MU
nonyyeHue pesynbtarta npegocrasneHns MyHuumnansHOW ycryri.

12.1.8. ®opma nogaHHOro npeacraBuTenemM sadBuTensd, YNOSIHOMOYEHHOro Ha nogadvy
AOKYMEHTOB M NoflydeHne pesynbtaTta npegocrasneHns MyHuuunansHou ycnyru, 3assrneHus
He cooTBeTCcTBYyeT hpopme 3asBrieHusi, yCTaHOBNEHHON AOMWHUCTPATUBHbLIM pPErflaMeHToM
(MpunoxeHue 7 kK HacToAweMy AAMUHUCTPATUBHOMY perfiaMmeHTy).

12.1.9. lNpeacTaBnieH HENOMHbIA KOMMNSIEKT LOKYMEHTOB B COOTBETCTBUM C NyHKTOM 10
HacTosLwero AOQMUHUCTPATUBHOIO pernamMmeHTa.

12.1.10. HekoppekTHOe 3anosfiHeHne obs3aTenbHbIX nonen B hopme 3asiBneHus Ha
PMIry (otcyrctBue 3anonHeHWs, HEOOCTOBEPHOE, HenonHoe nnbo HenpaBunbHOE
npegcraBfieHne cBeeHun, He COOTBETCTBYOLWNX TpeboBaHUAM, YCTAHOBEHHBIM HACTOSALLUM
AOMWHUCTPATUBHBLIM PErNTaMEHTOM).

12.1.11. MNpeacTaBneHne HeKayYeCTBEHHbIX UMM HEQOCTOBEPHbLIX 3NEKTPOHHbLIX 06pa3oB

AOKYMEHTOB, HE MO3BOMAKLWMX B MNOMHOM OO0bemMe npouMTaTb TEKCT AOKYMEHTa u/vnu
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

12.2. PeweHune o6 oTkase B Npyeme OOKYMEHTOB, HEOOXOAMMBLIX ONsi NpefocTaBneHus
MyHunuunansHon ycnyrn, odopmnsaeTcs no oopme cornacHo lNpunoxeHuntio 9 K HacTosAwemMy
AOMUHUCTPATMBHOMY perfiamMeHTy, NoanucbiBaeTCsa YNOTHOMOYEHHbIM AO/MKHOCTHLIM JIULOM
AOMWHUCTPaALMKN M HanpaBsnseTcs B NIMYHbLIN kKabuHeT 3asBuTtens (npeacrasutena 3assuTens)
Ha PIIY He no3gHee nepBoro pabo4yero gHs, cneayowero 3a AHeM nogayvm 3asBreHus.

13. UcyepnbiBarowWwumn nepevyeHb OCHOBAHUW ANA OTKa3a B NpeaoCcTaBneHum
MyHuuuMnansHoOM ycnyrm

13.1.0cHoBaHMAMM ANg O0TKa3a B npegocTtaBneHnn MyHuumMnaneHOn yenyrmu SBnsaTCs:

13.1.1. Hanuune npoTMBOpeYMBLIX CBeAeHM B 3asiBIEHUM U MPUMOXEHHbIX K HEMY
AOKYMEeHTaXx.

13.1.2. HecooTBeTcTBME KaTeropum 3asiBUTENS KPYry nuy, yKasaHHbIX B MyHKTe 2.2.
HacTosilwero AQMUHUCTPATUBHOIO perfameHTa.

13.1.3. HecooTBeTcTBME [JOKYMEHTOB, VyKasaHHbIX B nMyHkTe 10 HacTosuero
AOMUMHMCTPATMBHOIO  perfnameHTa, no gopme wunuM  cogepxaHuio  TpeboBaHUSM
3akoHopaTtenbcTBa Poccuickon eagepaumu.

13.1.4. 3aaBneHne nogaHo NULOM, HE UMEKLLMM NOSTHOMOYMIA NPeaCTaBnATb MHTEPECHI
3aaBsutens.



13.1.5. MNpuHATOE paHee pelLueHne O nepefade MMyLLECTBa OPYromy nosib3oBaTento, B
OTHOLLEHUM UcnpawmnBaemMoro MMyLLecTsa.

13.1.6. cnpawmBaemoe MMyLLeCTBO HAaXOAUTCS B NOSIb30BAHUM Y TPETbErO Nuua.

13.1.7. HeobxogmMmMoCTb MCNOMNb30BaHNA MMYLLECTBA, Npeanonaraemoro K nepegade B
6e3B03mMe3gHOe NONb30BaHWe, A8 rocyAapCTBEHHbIX (MyHULMNANbHBLIX) HYXA.

13.1.8. VcnpawmBaemoe nmyLLEeCTBO HE ABNAETCS MyHMUMNANbHON COBCTBEHHOCTLIO.

13.1.9. MyHMUMnNanbHOe UMYLLECTBO NOAMEXUT CHOCY.

13.1.10. Hannune Ha paty nogadnm 3asBfieHUA pelleHuUs O NUKBMOAUUK 3asBuTens -
IOPUANYECKOTO NNLA UM HanuMyme pelleHus apbuTpaxkHOro cyda O Npu3HaHuK 3asBuTens -
topnandeckoro nuua, 6aHKPOTOM 1 06 OTKPBLITUM KOHKYPCHOrO NPON3BOACTBA.

14. OT3bIB 3asiBNeHUsA Ha npepocTtaBneHme MyHuumMnanobHoOM ycnyrm

14.1 3Bassutenb (npeacrtasutens 3asBuTens) WMeEET npaBo OTkasaTtbCA OT
npegocTtasneHna eMy MyHuumnanbHOW yCcnyrn n oto3satb 3asBrneHne 00 NPUHATUA peLleHus
O npepoctaBneHun Nubo oTkase B npegoctaBneHnn MyHuumMnanbHOW ycryrn, He nosgHee 5
(naToro) paboyero gHA co gHA pernctpauun 3assneHns B AQMUHUCTPaLMN.

14.2 B uensx oT3biBa 3asBneHuss Ha npegoctasneHne MyHuUMNanbHOM ycnyru,
3asButens (npeacraeButens 3asiBUTENs) HarnpasnseT 4epe3d nu4YHbIn KabuHet PIITY
3agaBsneHne o6 oT3biBe 3asBreHuUs Ha npegocTtasneHne MyHuuunaneHoW ycnyrn (ganee —
3agBneHne 06 oT3biBe) (N0 dopme cornacHo [lpunoxenuto 10 K  HacTosiwemy
AOMWHUCTPATUBHOMY pPErfiameHTy) U OOKYMEHTbI, yKasaHHble B nyHkTe 14.5. HacTosLero
AOMUHUCTPATMBHOIO perfameHTa, cnocoboM, MCMOMNb30BaHHbIM MpU nogaye 3asiBfeHus Ha
npegoctasneHne  MyHuUMNanNbHOW  YCRyru, YyKasaHHbIM B NyHKTe 17  HacTosAwero
AOMUHUCTPATMBHOIO pernameHTa.

14.3  3assneHune o6 0T3biBE, NOAAHHOE B 3N1EKTPOHHOM chopme yepes PIIY go 16:00
paboyero aHA, peructpypyetca B AAMWHUCTpauum B OeHb ero nogauyn. [lpu nopade
3aseneHna o6 ot3biBe 4epe3 PIIIY nocne 16:00 paboyero gHa nnbo B Hepabouuin OeHb,
pernctpupyetca B AODMUHUCTPaLMK Ha cnegyowmnn paboumi geHs.

14.4 Cpok paccmoTpeHuss 3asBneHumss o6 OT3biBE Ha  nNpegocTtaBneHue
MyHuuunansHoOn ycnyrum coctaensieT He 6onee 1 pabodero OHA M HaAYMHaAET UCHUCIIATBLCA
C nepBoro pabo4yero gHs, cnegyowero 3a AHeEM permcTpaumm 3aseneHmst o6 oT3biBe.

145 WcuepnbiBalowmi nepeyeHb JOKYMEHTOB HEO6XoauMMbIX ANS OT3biBa 3asBneHns
Ha npepocTasneHne MyHuuunansHOW ycnyru:

14.5.1 B uensax oTt3biBa 3asBneHns Ha npegocTtaBrneHne MyHuuunanbHOW ycnyru
HenocpeacTBeHHO camum 3asiButenemM npeacrtaBnsaoTca 3asBneHne o6 oT3biBe, a Takke
AOKYMEHTbI, yKa3aHHble B NyHkTe 10.2.2. HacTosilwero AQMUHUCTPATMBHOIO pernameHTa.

1452 B uenax oTt3biBa 3asBneHna Ha npegoctaBneHne MyHuuunansHOW ycnyru
npegcrasutenem 3asBuTend, YMNOMHOMOYEHHbIM Ha nofadyy [OOKYMEHTOB W MNOSyYeHue
pesynbTarta, npeacrtaBnsaiTcsa 3aseneHne o6 OT3biBe, nognucaHHoe 3asdBUTENEM, a TaKkKe
OOKYMeHTbI, ykasdaHHble B nyHktax 10.3.2. u 10.3.3 HacToswero AOMWHUCTPATUBHOIO
pernamMeHTa.

14.5.3 B uensax oTt3biBa 3asBneHns Ha npegocTtaBrneHne MyHuuunanbHOW ycnyru
npegcrasutenemM 3aaBuTEnNs, YMNOMHOMOYEHHbIM Ha nognucaHue 3asBreHus U caady
OOKYMEHTOB, a Takke MnofnyyeHwe pesynbrata, npeacraBnsioTcsa 3asaBrneHve o0 OT3biBe,
nognncaHHoe npeacraButTenemMm 3asBuTens, a Takke [OKYMEHTbl, YKa3aHHble B MyHKTax
10.4.2. n 10.4.3.HacToswero AOQMUHUCTPATUBHOIO perfameHTa.



14.6  OnucaHve AOKYMEHTOB, yka3aHHbIX B nyHkTe 14.5. npuBeneHo B NpunoxexHun 8
K HacToswemy AOMUHUCTPATUBHOMY perfiaMmeHTy.

14.7 [na oTkasa B npvemMe u pernctpauum AOKYMEHTOB, HEOOXoauMbIX ANs OT3biBa
3agBneHns Ha npegoctasneHve MyHuumMnanbHOW ycnyrM, MNPUMEHSIOTCA  criegyrolime
OCHOBaHUA:

14.7.1 OG6paweHne 3a OT3bIBOM 3asiBNeHust Ha npegocrtasrneHne MyHuumnanbHOM
yCrnyrv nogaHo fnvuoMm, He UMEeoLUM MOSTHOMOYUIW NPeacTaBnAaTb MHTepechl 3aaBuTens.

14.7.2 [JOKyMeHTbl coaepaTt NogYMCTKN U UCrpaBneHuns TekcTa.

14.7.3 [JOKYMEHTbl WMEKT UCNpaBfieHnsi, He 3aBEepeHHble B YCTaHOB/IEHHOM
3aKoHOAAaTesIbCTBOM MNopsAKe.

14.7.4 [oKyMeHTbl coepxaT MnoOBPeXOeHUs, Hanudne KOTOpPbIX He Mno3BonseT
OZHO3HA4YHO NCTOSKOBAaTb UX cofepXaHue.

14.7.5 [OKyMEHTbl yTpaTuin cuiny Ha MOMEHT obpalleHns 3a OT3biIBOM 3asiBreHnsa Ha
npegocTtasneHne MyHuumnanbHom ycnyru.

14.7.6 dopma nogaHHoro npeacraButenemM 3asBUTENS, YNONTHOMOYEHHOrO Ha nogady
AOKYMEHTOB W NonyyeHwe pesynbrata, 3aseneHns ob oT3biBe He COOTBETCTBYeT hopme
3aaBneHuns, ycTaHoOBNEeHHOW AOMUHUCTPaTMBHBLIM pernameHtom (MpunoxexHne 10 K
HacToswemy AOMUHUCTPaTUBHOMY perfnameHTy).

14.7.7 TlpeacTtaBreH HENOMHbIN KOMMMEKT AOKYMEHTOB.

14.7.8 HekoppekTHOe 3anonHeHne obsizatenbHblx nosien B oopme 3aasnenunsa Ha Py
(oTcyTCcTBME 3anonHeHus, HeAoCTOBEpPHOE, HenosiHoe nMbo HenpasuibHOe npencTaBneHve
cBefeHun, He  COOTBETCTBYWOLWMUX  TpeboBaHUAM, YyCTaHOBIIEHHbIM HacToALWMM
AOMUHUCTPATMBHBIM pPernaMmeHToMm).

14.7.9 TpeacTtaBneHne HEKAYeCTBEHHbIX UMM HEAOCTOBEPHbLIX 3NEKTPOHHbLIX 00pa3oB
AOKYMEHTOB, HE MO3BOMAKLWMX B MNOMHOM OObemMe npouuMTaTb TEKCT LAOKYMEHTa u/vnu
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

14.8 PeweHne 06 oTkasze B npveme [OOKYMEHTOB, HeobxoauMbIX Ans OT3biBa
3agaBneHunsa Ha npegocTtasneHe MyHuuunanbHOW ycnyru, ogopmnsieTca no popme cornacHo
MpunoxeHnto 11 kK HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy:

14.8.1 Tpu obpaweHun 4vepes PIIIY, peweHne o6 oTkase B npuveme LOKYMEHTOB
noanucbiBaeTcs YNosIHOMOYEHHbIM JOMMKHOCTHLIM NUuoM AOMUHUCTpaLMN U HanpasrseTca B
nn4yHbIn kKabuHet 3asiButena (npeactasutens 3assutensi)) Ha PIY He no3gHee nepBoro
paboyero gHs, cnegylowero 3a gHeM nogayn 3asBneHus.

14.9 OcHoBaHMeM pOna oOTKa3a B OT3biBe 3asiBNeHust Ha npegocraBneHne
MyHMUMNanNbHON YCNyrn ABNAETCS NPUHATOe AAMUHUCTPAUMEN pelleHrne O nNpeaocTaBneHnn
nnbo oTkase B npegocTaBneHnn MyHMunnansHoOm yCryru.

14.10 Pe3synbTaT paccMmoTpeHus 3asasrneHns ob oT3biBe npeacTaBnseT cobon peleHne
O npeKkpaweHun npegoctasneHns MyHuumnanbHon ycnyrm (coopma npuvBedeHa B
MpunoxeHnn 12 K HacTosAwemy AOMUHUCTPATUBHOMY perfameHTy) unm peweHne ob otkase B
oT3biBe 3asBneHuss Ha npepoctasneHne MyHuuunaneHon ycnyrm (copma npvBegeHa B
MpunoxeHun 13 k HacTosAweMy AOMUHUCTPATUBHOMY pErfameHTy).

14.11 PeweHne o0 npekpaweHun npegocTtasneHns MyHuumnanbHoOn ycnyrm wnu
peweHne o6 OTkase B OT3biBe 3asiBfeHMs Ha npegoctasneHne MyHuuunanbHOW ycryrn B
BUOE  ONEKTPOHHOro  OOKYMEHTa, MOAMUCAHHOrO  YCUMEHHOM  KBanupuumpoBaHHOM
3MEeKTPOHHOMW  MOAMNWUCLIO  YMONMHOMOYEHHOro  AOSDKHOCTHOro  nuua  AgMuHUCTpauumu,
HanpaenseTcsa  crneunanuctom  AgMUHUCTpauMM B NUYHBIM - KabuHeT  3assutens
(npeactasutena 3assutens) Ha PT1Y nocpeacteom Moayns okasanus ycnyr EMC OY.



14.12 PesynbTaT paccMmoTpeHus 3asieneHns o6 oT3biBe ukeupyetca B Mogayne
okasaHus ycnyr ENC OY.

14.13 Cpok npepocTtaBneHns MyHuumMnanbHOW ycryrn, ykKasaHHbIn B MNyHKTe 8
HacTosilwero AJMWHUCTPATUMBHOIO  perrnaMmeHTa, rpekpawaeTcd B [OeHb MPUHATUS
AOMUHUCTPaUMen peLleHns o npekpalleHun npegocrasneHns MyHuumMnansHoOn ycnyru.

14.14 OT3biB 3agBneHnss Ha npepocTtasneHMe MyHuumMnanbHOM  ycnyrm  He
npensaTcTByeT MOBTOPHOMY obpalleHunto 3asButens 3a npegocTtaBneHnem MyHuUMNanbHON
ycnyru.

15. NMopsapok, paamep U 0OCHOBaHUSA B3MMaHUA rocyfapCTBEHHOW MOLWSTUHbLI UMK
MHOM NnaTbl, B3aMMaeMou 3a npeaocrtaBneHne MyHuumnanbHOW ycnyru

15.1. MyHuumnansHas ycnyra npegocrtaensaetca 6ecnnaTHo.

16. MNMepeyeHb ycnyr, Heo6xoAUMbIX U 06A3aTeNbHbIX ANA NpeaocTaBrneHus
MyHuuMnanbHOM ycnyru, B TOM YUcne nopsifoK, paamep U 0oCHOBaHUA B3nMaHus nnatbl
3a nNpeaocTaBreHne Taknx ycnyr

16.1. Ycnyru, Heobxoaumble 1 obs3aTenbHble Ans npegocrtaBneHns MyHuumnansHoOn
yCrnyru, oTCyTCTBYIOT.

17. Cnoco6bI npeaocTaBrneHns 3aaButenemMm JOKYMEHTOB, HE06xXxoAMMbIX AN
nony4vyeHna MyHuumnanbHOM ycnyru

17.1. O6paweHune 3aasutens nocpegcrsom PMY.

17.1.1. Ana nonyyeHusi MyHuumnanbHon ycnyrn 3asBuTtenb  (npeactaBuTenb
3agasutens) astopusyetcsa B EguUHoM cucteme ngeHtudpmkaumm n ayteHtudpmkaummn (ganee —
ECWA), 3atem 3anonHsaeT 3asiBNeHne C WCNonb30BaHMEM CreunanbHOM WHTEPaKTUBHOM
dopMbl B 9NEKTpOHHOM Buae. 3anonHeHHoe 3asBneHve OTnpaBnseT BMecTe C
NPUKPENMEHHbIMM  3NEKTPOHHbIMM  O0BpasaMy  [OOKYMEHTOB, YyKasaHHbIX B nyHkte 10
HacTosiwero AamuHucTpaTtuBHoro pernameHta. [lMpu astopusaumm B ECUA 3asenenwue
cyMTaeTca noAMNMCaHHbIM MNPOCTON 3NEKTPOHHOM noanucblo 3assuTensa (nNpeacTaBuTens
3agasutens). B cnyyae obpaweHus npegcrtaButena 3aaBuTeNs, He YMNOSIHOMOYEHHOrO Ha
nognucaHne 3asiBNEeHUs, NPUKPENMSeTCs 3MeKTPOHHbIM o0bpa3 3asiBneHusi, nognucaHHoro
3agasutenem.

17.1.2. OtnpaBneHHoe 3asBneHne u AOKyMeHTbl nocTynatT B Moaynb okasaHua ycnyr
ENC OY.

17.1.3. B cnyyae Hanuyina OCHOBaHWW, MpPeayCMOTPEHHbIX MYHKTOM 12 HacTosuwero
AOMUHUCTPATMBHOIO perrnameHTa, peweHve o6 oTkase B npueme OOKYMEHTOB C yKasaHuMeM
NPUYNH OTKasa NoAnNUCLIBAETCA YNONTHOMOYEHHbIM OOMKHOCTHBIM NULIOM ALMUHUCTPAUUN U
HanpaBnseTca B NU4YHbIN KabuHeT 3agasutensa (npeactasutens 3asisutend) Ha PIITY He
nosgHee nepeoro paboyero gHs, cnefyowero 3a AHem nogayvm 3asBneHus.

17.1.4. B cny4ae OTCYyTCTBUA OCHOBaHUM [ONA OTKasa B MNpuemMe [OOKYMEHTOB
crneunanucT AOMUHUCTPAUUKM HarnpasnseT MexXBeOMCTBEHHbIE 3aMnpocChl.

17.1.5. Tlocne nonyyeHns OTBETOB Ha MeXBEOOMCTBEHHbIE 3anpocbl, B cny4ae
HanMyns OCHOBaHWW Ors OTKa3a B npegocTtaBrieHn MyHuuMnanbHOW yCnyru, yKasaHHbIX B



nyHkTe 13 HacTodAwero AOMUHUCTPATUBHOIO pernameHTa, AQMUHUCTPaLMS FOTOBUT peLLeHne
06 oTkase B npegoctasneHnn MyHuLMNansHON ycnyru.

17.1.6. B cnyyae OTCyTCTBMA OCHOBaHWA AOns  oOTKasa B MpefocTaBreHuu
MyHuumMnNansHOW ycnyrn, NPUHUMaeTCs pelleHne o npegocTasneHun MyHuumMnansHoON ycnyru.

17.1.7. Pesynbtat npepoctasneHsa MyHuuunansHon ycnyrn nepepaetcad B MOLL He
nosgHee nocnegHero pabo4vero gHA pernamMeHTHOro cpoka npegocrasneHns MyHuumMnansHom
yCryru.

17.1.8. Pe3ynbTaT npegoctasneHMss MyHuuunanbHOM YCrnyrn BblgaeTcs 3asdBUTENHO
(npeactasutento 3aasutens) 8 MOLL.

17.1.9. [nsa nony4veHusa pesynbtata MyHuumnansHon ycnyrn 3asBuTens npegoctaBnsaeT
AOKYMEHT, yaocToBepsitolen nnuyHocTb. B cnyvae obpaweHns npeacrtaButens 3asBuTens
npeacraBnaeTca [OOKYMEHT, YOOCTOBEpPSOWEN INUYHOCTb npeAacTasButens 3asButens,
AOKYMEHT, noATBepXdarLlmid MOMHOMOYMS Ha MnoslydyeHue pesyrnbTata npegocTaBneHns
MyHMumnansbHOM ycnyru.

17.1.10. 3asgsutenb (nNpeacrtaButens 3asaBUMTENs) nNpocTaBnsieT nognucb B
BbINNCKE O Bblaye pesynbTaTta npegocrtasneHns MyHuumnaneHon ycnyru, cneuymnanuct ML
npocTaBndeT OTMETKY O Bbldaye pesynbTaTa npegoctaBrieHns MyHuumnanbHOW ycrnyru B
moayne MoL ENC OV.

18. Cnoco6bI nonyyeHnsa 3asBuUTenemM pe3yfnibTaTtoB NpeaocTaBrieHUs
MyHuuMnansHom ycnyru

18.1. 3agasutenb (NpeacraButens 3asBUTENS) YBEOOMASETCS O XO4e PacCMOTPEHUs U
rOTOBHOCTM pe3ynbTaTta npegoctasneHns MyHuumnansHom ycnyri crnegyowmmm cnocobamu:

18.1.1. Yepes nuuHbIn kabuHeT Ha PIITY.

18.1.2. lo 3neKTpOHHOM NoYTe.

Kpome Toro, 3asiButenb (npeacraButenb 3asaBUTENS) MOXET CaMOCTOSTENBHO NOSYyYnTb
WHpopMauuio O TOTOBHOCTU pes3ynbTata npegoctasneHns MyHuumMnanbHOW YCnyru no
TenedgoHy LueHTpa TenedoHHoro obcnyxmsaHnsa HaceneHus Mockosckon obnactm 8(800)550-
50-30, unn nocpeactsom cepsuca PITY «Y3HaTtb cTaTyc 3asiBneHns».

18.2. Pesynbtat npegoctaBneHns MyHMUMNanbHOM ycnyrm MOXeT ObiTb MnonydeH
cnegyrowmmm cnocobamu:

18.2.1. Yepes MOL| Ha BymaxkHOM HOcuUTene.

18.2.2. Yepes nuuHbIn kabuHeT Ha PIITY B Buae 3nekTPOHHOrO AOKYMEHTa, B Crny4vae
NPUHATUA pelleHnst 06 oTkase B npegoctaBneHn MyHumMnaneHOn yCcnyru.

19. TpeGoBaHUA K NOMeLLEeHUsIM, B KOTOPbIX NpeaocTaBnseTcs
MyHuumnanbHasa ycnyra

19.1. TpeboBaHua K NOMeLLEeHMsIM, B KOTOpbIX npepocTaBngetca MyHuumnaneHas
ycnyra, npuBegeHbl B [punoxeHun 14 k Hactoawemy AQMUHUCTPATUBHOMY PErflaMeHTy.

20. MMokasaTenu [OCTYNHOCTU U KayecTBa MyHMUMnanbHoOW ycnyru

20.1. lNokasaTenu [AOCTYyNnHOCTM M KadectBa MyHuumnanbHOM ycryrn npvBedeHbl B
MpunoxeHun 15 k HacTosAwemMy AOMUHUCTPATUBHOMY PErfameHTy.



20.2. TpeboBaHma k obecneyeHnto [OCTyNHOCTM MyHuMumMnanbHOWM YycniyrM Ans
WMHBaNMAoB npmeBeaeHs! B MNMpunoxeHnn 16 kK HacToswemy AQMUHUCTPATUBHOMY perfamMeHTy.

21. TpeboBaHuA K opraHusauumn npegoctaBneHns MyHMumMnanbHONW ycnyru B
3NeKTpoHHON hopme

21.1. B o9nekTpoHHOW (OpMe [OKYMEeHTbl, ykasaHHble B nyHkTe 10 HacTtosero
ALOMUHUCTPATUBHOIO pernameHTa, nogatotca nocpegcrsom PIATY.

21.2. [lpn nomaye [OOKYMEHTbl, YyKasaHHble B nyHkte 10  HacTosiwero
AOMUMHUCTPATMBHOIO pernameHTa, npunararTca K aneKTpoHHOW dopme 3asaBneHus B Buae
oTAenbHbIX dannos. KonmyectBo ansioB  OOMMKHO  COOTBETCTBOBATb  KONWUYECTBY
AOKYMEHTOB, a HaMMeHoBaHue anna LOMMKHO MO3BOMATb MAEHTUMUMPOBATL AOKYMEHT U
KONM4eCTBO NUCTOB B JOKYMEHTE.

21.3. Bce opurnHanbl [OOKYMEHTOB [AOS/DKHbl OblTb OTCKaHMpOBaHbl B OO4HOM U3
pacrnpoCTpaHeHHbIX rpaguyecknx qopmaToB (annoB B LBETHOM pexume (paspelueHue
CkaHupoBaHns — He MeHee 200 To4dek Ha Awounm), obecrneymBalOLEM COXpaHeEHUE BCeX
AYTEHTUYHbIX MPWU3HAKOB MOAMMHHOCTU, @ WMMEHHO: rpaduyeckon NOAMMCKU nuua, nedatw,
yrnoBoro wramna 6naHka.

21.4. 3asasutenb (NpeactaBuTenb 3asBUTENS) MMEET BO3MOXHOCTb OTCMEXMBATb X044
00paboTkn OOKYMEHTOB B JIMMHOM KabuHeTe npu nogade 3asBneHus 4depesd PIIY wnm c
nomolubto cepsuca PITY «Y3HaTtb ctatyc 3asBneHus».

22. Tpe6oBaHuA K opraHusaummu npegocTtaBneHus MyHuumMnanbHoOM ycnyru B
MoL|

22.1. OpraHuszauua npegoctaBneHns MyHuumnanbHon ycnyrm Ha 6asze Mol
OCyWlecTBNsgeTCs B  COOTBETCTBMM C  COrMfnaweHneM O  B3aMMOLEWCTBUM  Mexay
AoMunHuctpaumven n MOL, 3aknoyeHHbIM B nopsigke, YCTaHOBMAEHHOM 3aKOHOA4ATeSNbCTBOM.
MepevyeHb MOLL, B KOTOpbIX OCyLLEeCTBNSETCS Bbldada pesynbTata npegocTaBfeHuns
MyHMUMNanNbLHOW YCryrn B COOTBETCTBUM C COrfalleHneM O B3aMMOLENCTBUU, NMPUBOANUTCS B
MpunoxeHnn 2 k HacToswemMy AOMUHUCTPATUBHOMY perfamMmeHTy.

22.2. 3aaButenb (npeacrtasutens 3asiBUTENS) MOXET OCYLLECTBUTb NpeaBapUTENbHYHO
3annMcb Ha nornydeHue peasynbTata npegoctaBneHna MyHuuunansbHon yenyrm B MOL
cnegyrowmumm cnocobamm no ceoemy BbIGOPY:

1) npu nu4yHom obpawieHnmn 3aasutens (npegcrasutensa 3aasutens) 8 MOLL;

2) no TenecgoHy MoLl;

3) nocpeactesom PIY.

22.3. [llpn npegBaputenbHon 3anucu 3asiBuTtenb (npeactasutens 3aaBuTeEnNs)
coobuaeT cnegylowmne gaHHbIe:

4) damununio, M, 0THECTBO (NocriegHee npu Hanuuun);
5) KOHTaKTHbIN HOMep TenedoHa;

6) afpec ANeKTPOHHOW NOYTbI (NPU HaNU4MK);

7) Xenaemble gaty v Bpemsi NpeAcTaBneHnst JOKyMEHTOB.

22.4. 3asasutento (npeactasButento 3asBuTensl) coobujarTca gaTta M Bpemda npuema
OOKYMEHTOB.

22.5. [lpn ocyuwiecTBneHnn npenBapuTenbHon 3anucun 3asiBuTenb (npeacrtaBuTenb
3asButens) B 06a3aTenbHOM nopsake MHPOPMUMpyeTca O TOM, YTO NpeaBapuTenbHas 3anucb



aHHynMpyeTca B Crydae ero HesiBKM Mo uctevyeHun 15 MUHYT C Ha3HaA4YeHHOro BpeMeHU
npuema.

22.6. 3assuTtenb (NpeactaBuTens 3asBuTens) B Noboe BpeMs BnpasBe OoTka3aTbCs OT
npegBapuTenbHON 3anucu.

22.7. B otcytctBumn 3assButenen (npeactasutenen 3assButenen), obpaTuBLLUMXCHA MO
npenBapuTenbHOM  3anucu, ocyuwlecTBngeTca npuem  3aasutenen  (npepcraBuTenen
3agaBsuTenen), obpaTMBLUMXCA B NOPSAKEe ovepeaun.

lll. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSTHEHUA

23. CocraB, nocnenoBaTesibHOCTb U CPOKU BbIMONHEHUA aAMUHUCTPATUBHbIX
npoueayp (Aencteun) npu npeaoctasrneHnm MyHmumnansHomn ycnyrm

23.1.TepeyeHb agMUHUCTPATMBHBIX Npoueayp npu npegoctaeneHmn MyHuuunansHom

yCInyru:
1) npyem 3asiBreHnsa n JOKYMEHTOB;
2) obpaboTka n npegBapuTenbHOE paccMOTpeHNE JOKYMEHTOB;
3) dopMMpoBaHME W HarnpaBfieHWe MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusaumm), y4acTByoLmMe B npegoctasneHm MyHumnanbHOn ycnyru;
4) NPUHATUE peLleHuns:;
5) Bblga4va pesynbTarta.

23.2.MepeyeHb agMUHUCTPATUBHBIX Mpoueayp npu obpaleHun 3a OT3bIBOM
3asBneHust Ha NpegocTasneHe MyHULMNanbLHOW yCnyri:

1) npuem 3asiBrieHns N JOKYMEHTOB;

2) obpaboTka n npegBapuTenbHOE pacCMOTPEHME AOKYMEHTOB;
3) NPUHSTUE peLUEHNS;

4) HanpaBreHne pesynbTaTa.

23.3.Kaxxgaa agMuHuCTpaTMBHas npouenypa COCTOUT U3 aAMUHUCTPATUBHbIX
nenctesun. lNepeyeHb N cogepxaHne agMUHUCTPATUBHBIX OEACTBUK, COCTABNSAIOLWMX KXY
agMUHUCTpATUBHYO  nNpouenypy, npuBegeH B [lpunoxeHnn 17 K HacTosemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

23.4.brnok-cxema npepoctaBneHns  MyHuuunaneHOM — ycnyrm  npuBedeHa B
MpunoxeHunn 18 K HacTosweMy AOMUHUCTPATUBHOMY perfnameHTy

IV. Mopsaaok u popMbl KOHTPOIS 32 UCNONTHEHUEM AAMUHUCTPATUBHOIO
pernameHTa

24. Mopsanok ocyLecTBIIEHUSI KOHTPONSA 3a COGNIAEHMEM U UCTIONTHEHUEM
AOMKHOCTHLIMU NTULIAMU, FOCYAAPCTBEHHbLIMM FPaXXAaHCKUMU CRyXalWuMmu u
paboTHUKamMmn AOMUHUCTPaLUKM NONOXEeHMN AOMUHUCTPAaTUBHOIO perfnamMeHTa u
MHbIX HOPMaTUBHbIX NPaBOBLIX aKTOB, yCTaHaBNUBaKLWMX TpeboBaHNA K
npegoctaBneHuto MyHUuMnansHoM ycnyru, a TaKkke NpUHATAEM UMM peLUeHUn

24.1. KoHTponb 3a cobnogeHnem OOMMKHOCTHbIMK - nvuamMn - AgMUHUCTPaLUN,
nonoXxeHnn AOMUHUCTPATUBHOIO perfiaMmeHTa M MHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB,
yCTaHaBMBaoLWMX TpeboBaHus K npeaocTaBeHnto MyHuumnansbHomn ycnyru,
ocyLlecTBngeTcsa B opme:



24.1.1. Tekywero KOHTpons 3a cobniogeHnemM nosiHOTbl U KavyecTBa NpeaocTaBreHust
MyHuuunansHou ycnyru (ganee - TekyLwmii KOHTPOnb);

24.1.2. KoHTpons 3a cobntogeHvem nopsiaka npegoctaBrneHns MyHuuunansHOm yCenyru.

24.2. TeKkywun KOHTPOSb OCYLLECTBISET 3aMeCcTUTeNb pykoBoantTensa AgMmMHUCTpaumm
B COOTBETCTBUM C NpPUKaA3OM O pacnpegeneHnn o06s13aHHOCTEW W YNOMHOMOYEHHbIE UM
OOIMKHOCTHbIE NnLa.

24.3. Tekywmn KOHTPOSMb  OCYyLLEeCTBNAeTCcs B  Nnopsagke,  YCTaHOBNEHHOM
pykoBoagutenem AAMUHUCTpaUMM ANA  KOHTPOSMS 3a WUCMOMHEHMEM MpPaBOBbIX AaKTOB
ALMUHUCTpaUu.

24.4. KoHTponb 3a cobniogeHnem nopsigka npegoctaBneHns MyHuumnanbHOW ycnyrm
ocywectBngetca MuWHUCTEPCTBOM rocydapCTBEHHOrO  ynpaBneHusi, UWHGOPMaLMOHHbIX
TexHonormm un ceasm MockoBcko o6nactv B COOTBETCTBMM C MOPSLKOM, YTBEPXKOEHHOM
noctaHosneHnem lpasutensctea MockoBckon obractn ot 16 anpensa 2015 Ne 253/14 «O6
yTBEepxaeHuu Nopsgka ocyLecTBIeHUS KOHTPONs 3a npeaocTaBfeHneM rocyaapCTBEHHbIX U
MyHUUMNAnNbHbIX YCNyr Ha Tepputopum MOCKOBCKOM 06nactm M BHECEHUUM U3MEHEHUN B
MonoxeHne o MuHMCTEpCTBE rocy4apCTBEHHOIO yrnpaBneHns, MHPOPMALMOHHbIX TEXHOOMN
n ceasm MockoBckon obnactu» m Ha ocHoBaHuM 3akoHa Mockosckon obrnactn ot 4 mas
2016 Ne 37/2016-03 «Kopekc MockoBckomn obnactu 06 agMMHUCTPAaTUBHbLIX
npaBoHapYyLLUEHUSIX»

25. Mopsnok n nepMoaNYHOCTb OcyluecTBreHUA TeKyLero KOHTPOnIs NONMHOTbI U
KavyecTBa npegocTtasneHust MyHuumnansHoun ycnyru u KoHtpons 3a co6niogeHmem
nopsigka npeaocrtaBneHus MyHuumMnanbHomn ycnyrm

25.1. TeKyWnn KOHTPOSb OCyLLeCTBNAeTCs B (OpMe NPOBEPKM PELLEHUN N OENCTBUMN,
yyacteywwmMx B npegoctasnieHnn  MyHuMUMnanbHOWM — yCNyrm  OOSDKHOCTHbIX — Nvu,
roCy4apCTBEHHbIX IPaXKO4aHCKUX cnyxawmx AOMUHUCTpaUMK, a Takke B (oOpMe BHYTPEHHUX
npoBepok B AOMUHUCTpaumm no 3asBreHusiM, obpaweHnam un xanobam rpaxgaH, ux
00beANHEHUN U OpraHn3auui Ha pelleHus, a Takke gencTena (6e3nencTBms) AOSMKHOCTHBIX
nny,  MyHAUMNanbHbIX ChAyxawmx AOMWHUCTpAUuUKM, Yy4acTBYKOWWX B NpeaocTaBreHun
MyHuuunansHon ycnyru.

25.2. Tlopagok  ocyuwecTBreHna Tekywero KOHTpONS B AOMWHMCTpaLun
yCTaHaBnMBaeTcs pykoBoautenem AaMMHUCTpaLumn.

25.3. KoHTponb 3a cobniogeHnem nopsgka npegoctaBneHns MyHuumnansHOW ycnyru
ocyLiecTengeTca YNOSTHOMOYEHHbIMM AOIMKHOCTHbLIMMU nmuamm MwuHucTepcTBa
rocygapCTBEHHOIO ynpasneHns, MHPOPMaLMOHHbBIX TEXHOSOrMM 1 cBa3n MockoBckon obnactu
NnocpeacTBOM  MPOBEAEHMsT  MMaHOBbIX M BHENSAHOBbIX  MPOBEPOK  UCMONHEeHUs
YNONHOMOYEHHBIMU AOSDKHOCTHLIMM  Niuamu  AgMUHUCTpaummn obsisatenbHbix TpeboBaHui
nopsgka npegoctaBneHMss  MyHuumnaneHOM ycnyru n  TpeboBaHWW, YCTAHOBIIEHHbIX
HacToAWMM AOMUHUCTPATUBHbBIM PErNTAMEHTOM.

25.4. T[lnaHoBble nNpoBepku  AOMUHUCTPAUUM  NPOBOAATCA  YNONHOMOYEHHbIMU
AOIMKHOCTHLIMU NuuamMm MunHUCTEpPCTBA rocygapCTBEHHOMO ynpasneHusi, MHOOPMaUVOHHbIX
TexHonormm n ceasnm MockoBckor 06nacT Ha OCHOBAHUWM E€XErogHoro nnaHa npoBeaeHus
NpoBepoK, CHOPMUPOBAHHOIO M corracoBaHHoro [lMpokypatypon MockoBckon obnacTtu, He
Yalle ogHoro pasa B Aga roga.

25.5. BHennaHoBble npoBepkM  AOMUHUCTPaLMW MNPOBOAATCH YMNONHOMOYEHHbIMU
AOIMKHOCTHLIMKU NuuamMn  MuHUCTepcTBa rocygapCTBEHHONO ynpasneHus, MHPOPMaLMOHHbIX



TexHonormm n ceasm MockoBckon obractu no cornacosaHuto ¢ pokypatypon MockoBcCKowm
obnactm Ha OCHOBaHUM pelleHust 3amecTutens npeacenatens MNMpasuTtensctBa MOCKOBCKOM
obnactm — MMHUCTpa rocyaapCTBEHHOrO ynpasneHnst MHPOPMAaLMOHHBLIX TEXHOTOMUIA 1 CBA3M
MockoBckon obnactn, NPUHUMaAEeMOro Ha OCHOBaHUW OOpalleHUn rpaxaaH, opraHusauuin u
NoSlyY4EHHOM OT rOCyLJapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro caMoynpaBfieHus
MHdopMauumn o hakTax HapyLleHu 3akoHogaTenbcTBa Poccurckon degepaumm n BReKyLnX
UM MOTyLLMX NOBIieYb BO3HUKHOBEHME Ype3Bbl4alHbIX CUTYaUWUn, Yrpo3y XXU3HU U 300POBbLIO
rpaxkgaH, a Takke MaccoBble HapyLUeHUsA npas rpaxaaH.

25.6. BHennaHoBble NpPOBEPKM MOFyT Takke MpPOBOAUTBCA MO TpeboBaHuUIo
MpokypaTypbl MockoBckon obnactu, a Takke B LensX KOHTPONSA 3a MCMNOSIHEHMEM paHee
BblAaHHOIo npegnucaHunsa o6 yctpaHeHun HapyleHnsa obsa3aTenbHbIx TpeboBaHMi.

26. OTBETCTBEHHOCTb AOMMKHOCTHbIX NNL, FOCyAapCTBEHHbIX FPaXAaHCKUX CryXawmx
M paboTHUKOB AAMMHUCTpaLIMK 3a peLueHus n aemcTema (6besgencrtaeue),
npuHMMaemble (ocywecTBnAeMbie) UMK B xoae npepoctaBrneHnsa MyHMumMnansHow
ycnyru

26.1. [OmKHOCTHble  nuua, MyHMUMNanbHble  ChAyXawue WU cneunanucTbl
AOMUHMCTPaAUMKM, OTBETCTBEHHblE 3a npedocTaBneHne MyHuUMNanbHOM  yCcriyrn  wu
yyacTeywowme B npegoctaBneHnn MyHuMUMNaAnbHOW YCAyrm HeCYyT OTBETCTBEHHOCTb 3a
npuHMMaemble (ocyllecTBnsieMble) B xode npegoctaBneHvs MyHuumnansHOW  ycnyru
peweHus n genctena (6es3gencrteme) B COOTBETCTBMM C TpeboBaHMsIMU 3akoHOAATeNbCTBa
Poccuinckon ®epepaunn.

26.2. HenonHoe wnu HekavyecTBeHHOe npepfocTaBneHMe MyHUUMNANbHOM ycnyru,
BbIABNEHHOE B npouecce Tekywero KOHTPONA, BMNEYET MPUMEHEHME AUCLMNIIMHAPHOMO
B3bICKaHMS B COOTBETCTBMM C 3aKOHOA4aTeNnbCTBOM Poccunckon depepaumm.

26.3. HapyweHne nopsgka npepoctaBneHvss MyHuumMnanbHOW ycnyrn, noBrekwee
HenpepocTaeneHne  MyHuuunansHon  ycnyrn  3asButento  nmMbo  npegocTaBneHue
MyHuuunansHon  ycnyru  3asBUTEN0 € HapylWweHWeM  YCTaHOBIIEHHbIX  CPOKOB,
npegycmatpusaeT a4MWHUCTPaTUBHYIO OTBETCTBEHHOCTb AOIMKHOCTHOrO niua
AOMUHMCTPaAUMM  OCYLLECTBIISIOWErO0 UCMONHUTENbHO-pacnopsanTeribHble  NOSIHOMOYUSA B
cooTtBeTcTBUM ¢ 3akoHoM MockoBckon obnactn ot 4 mas 2016 Ne 37/2016-O3 «Kopekc
MockoBckorn obnactn 06 agMUHUCTPATUBHBIX MPaBOHAPYLLEHUSIX.

26.3.1. K HapyweHusam nopsgka npegocrtaBneHus  MyHuuunanbHOW — ycnyru,
YCTAHOBMIEHHOrO HacTOAWMM  AOMUHUCTPATMBHBLIM  pernaMmeHToM B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauuu npegocTtaBneHns
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr» OTHOCUTCS:

1) TpeboBaHne o1 3asButena (npeacraButena 3aaBuTens) npencTaBrneHus
AOKYMEHTOB M WHGOPMALMM UMM OCYLLEeCTBMEHUS [LEWUCTBUKW, NpeacTaBfieHne unm
OCYLLIECTBIEHME KOTOPbIX HE NPEeAYyCMOTPEHO HACTOALMM AOAMUHNCTPATUBHBIM PErNIaMeHTOM,
WHBIMW HOPMATUBHLIMW MPaBOBLIMW aKTaMu, PErynmpyroLnuMmM OTHOLLEHWUS, BO3HMKalLWmMe B
CBSA3K ¢ npegocTaBneHneM MyHuumMnanbHON ycnyru;

2) TpeboBaHne o1 3aasutens (nNpencraButena 3asBUTens) npencTaBneHus
AOKYMEHTOB U MH(OpMaLMK, B TOM YUcre NOATBEPXOALWMX BHECEHUe 3aaBuTernemMm nnatbl
3a npegocTtaBneHne MyHMUMNanbHON yCyrn, KOTOPblE HAXOOATCA B pacnopsKeHUN OpraHos,
npegocTaBnAoWmMx MyHMUMNanbHYO YCRyry, WHbIX TOCY4AapPCTBEHHbIX OpPraHoB, OpraHoB
MECTHOro camoynpasrneHuss nmbo noaBEeOOMCTBEHHbIX OpraHu3auumn, Yy4acTBYHOLWMX B



npegocrasneHm MyHmumnansHOM yCryrn B COOTBETCTBMM C HACTOALWMM AAMUHUCTPATUBHbLIM
pernameHTom;

3) TpeboBaHne ot 3aaBuTens (npeactaBuTtens 3asBUTENs) OCYLLECTBMEHUS
AENCTBUA, B TOM 4uCfie corfnacoBaHuni, Heobxoaumblx Ans nonydeHna MyHuumnanbHom
YyCnyrm n cBsi3aHHbIX C obpalieHMeM B WHble roCygapCTBEHHblE€ OpraHbl, OpraHbl MECTHOro
camoynpaBfneHusi, opraHmsauuu, gns npegocrtasneHnss  MyHuuMnanbHOW  ycryrn  He
npeayCMOTPEHHbIX HAaCTOAWNM AOMUHUCTPATUBHBLIM PErNTaMEHTOM,;

4) HapylleHne cpoka pernctpaumm 3asaBneHna 3aseutend (npeacraBuTens
3assutens) o} npegocTaBneHnn MyHuuunansHom ycnyru, YyCTaHOBMEHHOro
AOMWHUCTPATUBHBLIM perfiameHToM;

5) HapyLlleHne cpoka npegocTtasrieHns MyHMUMNanbHOW YCIyru, YCTaHOBIIEHHOMO
AOMWUHUCTPATUBHBLIM pernameHToM;

6) OTKa3 B npueme OOKYMEHTOB Yy 3asiBuTtens (npeacraButens 3asBuTens), ecnu
OCHOBaHWA OTKa3a He NpeayCMOTPeHbl HAaCTOALWNM AAMUHUCTPATUBHBIM pPerfnameHToOM;

7) oTKa3 B npegoctasneHmm MyHUUMnanbHOW YCrnyru, ecriv OCHOBaHWUS OTKasa He
npeaycMoTpeHbl HacToAWNM AOMUHUCTPATUBHBIM perfiameHToM;

8) HEMOTMBMPOBAHHLIM OTKa3 B npegoctaBneHnn MyHuumnaneHOW ycnyrn, B
cryyae OTCyTCTBMSI OCHOBaHUM Ans oTkasa B npegoctaBneHny MyHuuunansHon ycnyru;

9) OTKa3 B MCNpaBfeHMU [ONYyLWEHHbIX OnevyaTok M OWMBOK B BblOAHHbIX B

pesynbtate npegocTtaBneHMss MyHuumMnanbHOM ycnyrM JOKyMeHTax 5vbo HapylleHue
YCTaHOBJIIEHHOrO CPOKa Takux UCNpaBIieHNN.

26.4. [JOMKHOCTHbIM nNUUOM AOMWHUCTPAUUK, OTBETCTBEHHbIM 3a cobntogeHue
nopsigka npegoctasneHns MyHuUMNanbHOW YCNyrn SIBMSIETCS PYKOBOAUTESNb CTPYKTYPHOro
noapasaeneHna AogMMHUCTpaumn.

27. TonoxeHus, xapakTepusyroLwine TpeboBaHUs K NnopsAaaKy U chopmMam KOHTPONSA 3a
npepoctaBneHnem MyHMUMnanbLHOW yCrnyru, B TOM YMCIrie CO CTOPOHbI rpaxdaH, ux
obbeanHeHU N opraHnsaumi

27.1. TpeboBaHnamu kK nopagky u popmam TekyLiero KOHTPOrs 3a NpeaocTaBreHnem
MyHuUMNanbHOM yCnyrn SBASOTCS:

- HE3aBUCKMMOCTDb;

- TWaTesbHOCTb.

27.2. Hes3aBMCUMOCTb TEKyLLEero KOHTPOMA 3akr4yaeTcss B TOM, YTO [OOIMKHOCTHOe
nnuo, YMNONIHOMOYEHHOE Ha ero OcCyLecTBNeHne He3aBuUCUMO OT AOSHKHOCTHOro nvua,
MyHUUMNANbHOrO  cnyXxawero,  crneywanucta  AgMUHUCTpaUMKW,  yydacTBywwero B
npegoctasneHm MyHuumMnanbHOW ycnyru, B TOM 4ucrie He mmeeT GnmM3Koro poacTtsa wnu
CBOWCTBa (poauTenu, cynpyrm, aeTtn, bpatbsi, CECTpbl, a Takke bpaTbd, cecTpbl, poauTenu,
AeTn Cynpyros 1 Cynpyrn getemn) ¢ HAM.

27.3. [OMKHOCTHbIE nvua, ocyulecTenalLne Tekywmn KOHTPOJIb 3a
npegocrasneHem MyHuumMnansHOW ycnyru, AOMKHbI NPUHMMAaTh Mepbl N0 NpeaoTBpaLLeHUo
KOH(pNUKTa MHTEpeCcoB Npu npegocrasneHnn MyHuyunanbHoOW ycnyru

27.4. TwaTtenbHOCTb OCYLWECTBMEHNS Tekylero KOHTPOMs 3a npeaocTtaBfieHneEM
MyHuuMnanbHOW  ycrnyrm  COCTOMT B CBOEBPEMEHHOM U TOYHOM  UCMONHEHUU
YMOMHOMOYEHHbIMU NLaMn 06a3aHHOCTEN, NPeayCMOTPEHHbIX HACTOALWUM pa3aernom.

27.5. [paxpaHe, ux o0beaANHEHNA U OpraHM3aumMm Onsa OCyLeCTBNEHUS KOHTPONS 3a
npegoctasneHnemMm  MyHuuunansHoM ycnyrm € uenblo  cobniogeHus  nopsigka  ee



npegocTaBneHnsa nmelT NpasBo HanpasnATe B MMHUCTEPCTBO rocyAapCTBEHHOIO yrnpaBrieHus,
NHOPMALMOHHBIX TexHonormm u cBasm MockoBckon obnactn xanobbl Ha HapylueHue
AOSDKHOCTHBIMW — NULAMK,  MyHUUMNANbHbIMU - ciyxawmmm  AOMUHUCTpaUmMn  nopsgka
npegocrasneHns MyHuumMnansHOW  ycryru, MOBMekwee ee HenpeacrasBfeHne  unu
npefocTaBneHne C HapylleHMEM CpOKa, YCTAaHOBIMIEHHOIMo HaCTOAWMM AOMUHUCTPATUBHBIM
pernaMmeHToM.

27.6. [paxpaHe, ux o6beANHEHNA U OpraHu3aumMm Onsg OCyLeCTBEHUS KOHTPONS 3a
npegocrtasneHnemM MyHuuMnanbHOW ycrnyrm UMEKT NpaBo HanpasnAaTb B ALMWHUCTPaUnto
MHOUBMAOYanbHble U KONMEKTUBHbIE OOpaLleHna ¢ NpeasioKeHNsIMM NO COBEPLUEHCTBOBAHUIO
nopsigka npepocTtaBneHns MyHuuunanbHOW ycnyru, a Takke >xanobbl n 3asBneHus Ha
aenctens (6e3gencTBme) OOMMKHOCTHBIX Ny, AAMUHUCTPaAUUN U NPUHATBIE UMW pPELUeHUs,
CBsi3aHHble ¢ npegocraBneHneM MyHuUMnansHOM yCnyru.

27.7. KoHTponb 3a npepgoctasneHnem MyHuumMnanbHOW ycnyrM, B TOM 4ucCrie CO
CTOPOHbI rpaxgaH ux oO6beAMHEHMM U OpraHu3auuKn, OCYLLEeCTBASEeTCA MNOoCpeacTBOM
OTKPbITOCTU AeATeNnbHOCTM AOMUHUCTPaUMM Npu npegoctaBneHm MyHuUMnaneHOW YCnyru,
nofyydeHust NosIHOM, akTyasribHOM N LOCTOBEPHOW MHopMauMm o nopsiake npeaocrasBiieHnsd
MyHMUMNanNbHOM YCNyrn n BO3MOXHOCTM AocyaebHOro paccmoTpeHus obpallueHnin (kanob) B
npouecce nonyyvyeHns MyHuumnansHom ycnyru.

27.8. 3aasutenu (npeacraBsuTenu 3assutens) MoryT KOHTpOnMpoBaTh
npegocrasneHMe MyHuuMnanbHOM ycnyru nNyTem MofydeHus uHgopmaumm o xoae
npegocrasneHna MyHuumnanbHOW ycnyry, B TOM 4MClle O CpoOKax 3aBepLueHus
agMWHUCTPATUBHLIX Npouenyp (4encteun) no TenedoHy, NnyTeM NMCbMEHHOro obpalleHuns, B
TOM YmCrie NO 3NEKTPOHHON noyTe n vepes PIITY.

V. locynebHbIN (BHecyaeOHbIN) NOpAAOK 06XanoBaHNA peLueHun u BencTBun
(6e3mencTBUA) AOMKHOCTHbIX UL, MYHULUNANbHbIX CAYXaluxX U cneuuanucToB
AamMuHucTpaumm, a Takke cneumanmucrtos M®L, yyacTByrowmx B npeaocTaBneHun

MyHuuMnansHom ycnyru

28. NlocynebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHn u 4encTBUmn
(6e3pencTBUSA) AOIMKHOCTHbIX NUL, MyHULUNANbHbIX CAYXaluxX U cneyuanucToB, a Takke
cneymanuctoB M®L, yyacTtByowmx B npegoctaBneHnm MyHmumnansHon ycnyru

28.1. 3asasutenb (nNpegcraButens 3asiBUTend) uMMeeT npaBo o0patutbCA B
AOMUHUCTpaumio, a Takke MUHUCTEPCTBO roCcyAapCTBEHHOIO ynpaBneHus, HPOPMaLMOHHbIX
TexHosormm n ceasn MockoBckon obracTtu ¢ xanobown, B TOM YMCne B CAeQyOLWMX cryyasx:

1) HapyweHue cpoka pernctpaumm 3assneHunsa 3assutensa (npeacrasutens 3assutens)
o] npegocTaBneHnn MyHuuunansHom yCnyru, YyCTaHOBJIEHHOIO HaCTOALLMM
AOMUHUCTPATMBHBIM PErNamMeHTOM;

2) HapylleHne cpoka npegocTtaBneHns MyHMumMnanbHOM YCrnyrn, yCTaHOBIIEHHOMO
HacToAWMM AAMUHNCTPATUBHBLIM PErNaMeHTOM;

3) TpeboBaHne y 3agasutensa (npeacrtasutens 3asBuTensl) OOKYMEHTOB, He
NpeayCMOTPEHHbIX HacToAWMM AOMUHUCTPATUBHBIM perfnameHToM [Ans npefocTaBrieHus
MyHuumMnansHon ycnyru;

4) OoTKa3 B npueme OOKYMEHTOB Yy 3asBuTens, (npeacrtaButens 3asBuTens) ecnu
OCHOBaHWA OTKa3a He NpedyCcMOTpPeHbl HAaCcTOAWNM AAMUHUCTPATUBHBIM PErfnamMeHToM;
5) OTKa3 B npepocrtasneHmm MyHuumunansHOW ycrnyru, ecriv OCHOBaHWS OTKasa He

npeaycMoTpeHbl HaCcToALLM ALlMVIHVICTpaTVIBHbIM pernameHTom;



6) TpeboBaHue ¢ 3asButena (nNpeacrtasutensa 3aaBuTensl) Npu NpegocTaBreHuu
MyHuuunansHOM ycryrm nnatbl, He MNpPedyCMOTPEHHOM HacToAWMM ALMUHUCTPATUBHBIM
perriameHToMm;

7) OTKa3 [OJPKHOCTHOro nuua AAMUHUCTpPaAUUK B UCNpaBieHUU OOMyLLEHHbIX
onevyatok M owmnboK B BbldaHHbIX B pe3ynbTaTe npegoctaBneHvs MyHuumnanbHOW yCrnyru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBMEHHOro CpoKa Takmx UcnpasneHni.

8) TpeboBaHve y 3aasutena (npepcraButens 3asBuTens) NpeacTaBneHns JOKYMEHTOB
N WHdopmauuun, oTcyTcTBME W (MNN) HELOCTOBEPHOCTb KOTOPbLIX HE YyKasblBanucb npwu
nepBoHavyanbHOM OTKa3e B nNpuemMe [JOKYMEHTOB, HeobXxoaumbiX Onsi NpenocTaBreHus
MyHMumnansHOW yCnyru, 3a UCKITHYEHWEM CcryyaeB, NMpefyCMOTPEHHbIX MyHKTOM 4 yactu 1
ctatb 7 PepepanbHoro 3akoHa «O6 opraHMsaumm NpeaocTaBreHUst rOCyOAPCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

28.2. JKanoba nopaetca B nNuCbMeHHOW ¢opme Ha OBymaxHOM HocuTene nuvbo B
3EeKTPOHHOM hopMme.

28.3. Kanoba moxeT ObITb HanpasfieHa no no4yte, vyepe3 ML, ¢ ncnonb3oBaHnem
WHGOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «UHTepHeT», odumumanbHOro camrta
AoMunHUCTpaumn, noptanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MoxeT
ObITb NPUHATa NpY NMMYHOM Npueme 3asBuTtens (npeactasutens 3asButens).

28.4. Xanoba gomkHa cogepxaTb:

1) HauMeHoBaHWe opraHa, npegocTtasnswowero MyHuumnansHyo yecnyry, nmbo
opraHusauun, yyacTteylowen B npegocrtasneHmm MyHuuunansHon ycnyrn (MOLL); dpamunuio,
UMS, OTYECTBO [AOJSPKHOCTHOMO nuua, MyHUMUUNAnbHOro criyxallero, creuuanucra oprasa,
npegoctasnsaowero MyHuumnanesHyo ycnyry nubo cneumanucta opraHusauum, yyacTByroLen
B npegocTtasneHnn MyHuuunanbHOW yCnyru, peleHms n gencrtemsa (6e3gencreme) KoToporo
obxanytoTcs;

2) HauMeHOBaHWE, CBEAEHUA O MecTe HaxoxaeHus 3aasutens (nNpencraBuTeENs
3aaBsutens) - puaMYeckoro nuua, a Takke Homep (Homepa) KOHTakTHoro TenedoHa, agpec
(apgpeca) anekTpoHHOW NoYThl (NPU HANM4YMM) U NOYTOBLIN adpec, MO KOTOPbIM LOMMKEH ObiTb
HanpasfieH oTBeT 3aaBuTento (NpegcrasuTento 3asaButens);

3) cBeaeHus 06 obxanyembix peleHnsax n gencteusax (6espgencramm);

4) A0BOAbl, HA OCHOBaHWW KOTOpbIX 3aaBuTenb (NpeacTtasuTenb 3adaBuUTENs) He
COrnaceH c pelweHnem n genctenem (6es3genctemem).

3assutenem (npeacrasutenemM 3asasutens) MoryT 6bITb NpeacTaBneHbl AOKYMEHTbI (npu
Hanu4un), nogTeepXaaLLne ero 4oBoAbl, MMBO NX KOMUK.

28.5. B cny4vae, ecnu xanoba nogaetca 4vepes3 npeactaButend 3asBuTens, Takke
npeacTaBnseTcs OOKYMEHT, NoATBEpXOaloWnii MOMHOMOYMS Ha OCYLLeCTBIeHMne LeNCTBUN
OT UMeHun 3asiBuTens.

28.6. Kanob6a, noctynuBwas B AOMWHUCTPAUMUIO, MNOANEXUT PACCMOTPEHMIO
AOJDKHOCTHBLIM JIMLLOM, YNOHOMOYEHHbLIM Ha paccMOTpeHue Xarnob, kKoTopbl obecrneymBaer:

1) npuemM n paccMmoTpeHue xanobd B cOOTBETCTBMM C TpeboBaHuaMu PefepansbHOro

3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHusauum NpefocTtaBreHns rocygapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr»;

2) UHopMmnpoBaHue 3aaButenen (npeactasutenen 3aaButenen) O nopsagke
obxxanoBaHus pelleHnn n gencteun (6e3pencTsnd), HapyLlawwWwmMx UX npaBa M 3aKOHHbIE
NHTEpPECHI.

28.7.Kanoba, noctynuBwasi B AQMUHUCTPAUMIO MOANEXUT perncTpauum He nosgHee
cnepytowlero paboyero aHA Co AHS €€ NOCTYMMEHUS.

28.8. XXanoba nognexumt paccCMOTPEHWIO:

1) B TeyeHme 15 pabounx gHen co gHs ee permcTpaunmn B AQMUHUCTpaLNW;

2) B TeyeHue 5 paboumx gHeN co OHS ee perucTpaumm B cnyyae obkanoBaHud

oTKasa B npuemMe [OKymeHTOB Yy 3assutensa (npeacrtasutena 3assutens) nmbo B
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ncnpasneHnn OOonyLWeHHbIX OnevYaTtok M owubok unu B criydyae obxanoBaHUA HapylleHus
YCTaHOBIEHHOr0 CPOKa Taknx UcrpasrieHnn.

28.9.B cnyyae ecnu 3asiButenem (npeacrasuterniem 3assutens) B AOMUHUCTpaUMIO
nogaHa xanoba, pacCMOTpPeHVEe KOTOPOW He BXOOUT B ero KoMneTeHuuio, B TeyeHune 3
paboynx OHen co AHS ee peructpauum B AMuHUCTpauum xanoba nepeHanpaBnsieTcs B
YNOSTHOMOYEHHbIN Ha ee pacCMOTpPeHWe OpraH, 0 YeM B NUCbMEHHOW hopme MHGopMUpyeTCcA
3agasutensb (nNpeactaBuTenb 3aaBUTENS).

Mpn 3TOM CPOK paccMOTpeHust xanobbl McuUcnseTcsa Co OHA pernctpaumm xanobbl
B YNOJITHOMOYEHHOM Ha ee pacCMOTPEHME opraHe.
28.10. [lo pesynbTtatam paccMOTpPeHUs xanodbbl AOMUHUCTpaLMS NPUHUMAET OAHO M3

cneayrLwmnx peLeHun:

1) yaoBrneTBopsieT xanoby, B TOM 4ncre B oOpMe OTMEHbI NPUHATOrO peLUeHus,
ncrnpasneHna JonyLeHHbIX onevyaToKk U oWwnboK B Bbl4aHHbIX B pe3yrnbTaTe npefocTaBeHus
MyHuUMNanbHOW yCryrn OOKyMeHTax, Bo3BpaTa 3asiBUTES0 OEeHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX He NpeaycMOTpPeHO HOpMaTMBHbIMW NpaBoBbiMM akTamu Poccunckon Pepepauuu,
HOpMaTUBHbBIMW NPaBoBbIMK akTaMu MockoBckon obnacTu;

2) OTKa3blBaeT B Y4OBMETBOPEHNN anobbl.

28.11. He nosgHee OHA, crnefylouwero 3a AHEM MNPUHATUA pPeLUeHusi, YKasaHHOro B
nyHkTe 29.10 HacTosilwero AAMUHUCTPATUBHOIO pernameHTa, 3asBuTento (NpeactaBuUTENIO
3asBuTens) B NMCbMeHHOM dhopme U o xenaHuio 3aasutens (Nnpeacrasutensd 3asBuTens) B
3MEeKTPOHHOM hopMe HanpaBnaeTcs MOTUBMPOBAHHBLIA OTBET O pesyrbTaTtax pacCMOTPEHUS
Xarnobbl.

B cnyyae npusHaHusa xanobbl nognexawien yooBreTBOPEHUIO B OTBeTe 3asiBUTErto
(npeactasutento  3aaBuTens), AaeTcsa uMHGoOpMauMs O [OEUCTBUSX, OCYLLECTBSEMbIX
AoMmunnHuctpaumen, MOLL nubo opraHusaumen, npegycMoTpeHHon 4vactbto 1.1 ctatbm 16
depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npenocTaBreHns
rocydapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr», B LENnaX He3aMeanUTEeNbHOro ycTpaHeHus
BbISIBMIEHHbIX HapyLleHuh npu okasdaHum MyHuuMnanbHOW YyCnyru, a TaKke MPUHOCATCA
N3BMHEHUS 3a [0CTaBrfeHHble HeyaobcTBa M ykasblBaeTCcs WHMopMauma o AanbHenwmnx
OENCTBUSX, KOTOpble HeobxoauMmMO coBepwnTb 3asBuTento B Uenax nonyvYeHus
MyHuuunansHon ycnyru.

B cnyyae npusHaHus xanobbl, He nognexawien yaoBrneTBOpeHUto, B oTBeTe 3asdBUTENIO
(npeacraButento 3aaBuTend) AalTCA apryMEHTUPOBAHHblE Pa3bsCHEHUS O  MpUYMHax
MPUHSTOrO peLleHnst, a Takke nHopmaumna o nopsagke ob6kanoBaHUA NPUHATOIO peLLEHUS.

28.12. [Mpwn ypoBneTtBopeHuu xanobbl AOMUHUCTPaAUMS NPUHUMAET ucyepnbiBaroLne
Mepbl MO YCTPAHEHWIO BbISIBMIEHHbIX HapyLIeHUWN, B TOM 4ucrie no Bblgade 3asiBUTENIO
(npeactasutento 3asButens) pesynbtata MyHuUMNAnNbHOW YCnyrn, B COOTBETCTBMM CO
CpokoMm npefoctaBneHns MyHuumMnanbHOW yCnyru, ykasaHHbiM B MyHKTE 8 HacTosawero
AOMWHUCTPATUBHOIO pernaMmeHTa co AHA NPUHATUSA PELLEHNS.

28.13. AOMUHUCTpaumMsa oOTKasblBaeT B YAOBMETBOPEHMM Xanobbl B cnegyowmx

cnyyasx:

1) HanMyusa BCTYNMBLLUErO B 3aKOHHYIO CUY pelleHns cyda, apbutpaxHoro cyga no
Xanobe o TOM xe npegMeTe 1 Mo TEM e OCHOBaHUAM;

2) nogayv xanobbl NMUOM, MOMHOMOYMS KOTOPOro He MOATBEPXAEHblI B Nopsiake,
yCTaHOBIIEHHOM 3akoHodaTenbcTBoM Poccunckon denepaumn;

3) Hanuunsa peweHns no xanobe, NPUHATOrO paHee B COOTBETCTBUM C

TpeboBaHNAMN HacToswero AOMUHUCTPATMBHOIO perfiaMeHTa B OTHOLIEHMM TOro e
3agasutens (npeacraButend 3asiBUTENS) U MO TOMY Xe npeaMeTy Xanoobbl;



4) npu3HaHus xanobbl HEO6OCHOBaHHON.
28.14. B cnyyae yctaHOBReHMs B Xode wnu no pesynbTaTtaM pacCMOTPEHUs Xanoobbl

NpU3HaKkoB COBObITUS aAMUHUCTPATMBHOIO NPaBOHapPYLUEHUS OOMKHOCTHOE NNLO, HageneHHoe
NMONIHOMOYMSMW MO PACCMOTPEHUIO >anob, He3zameanMTenbHO HanpaBnseT UMelLlmnecs
mMaTepuanbl B MMHUCTEPCTBO rocy4apCTBEHHOrO ynpaBneHus, MHPOPMaLMOHHBLIX TEXHOOMMI
n cB4a3n MockoBckon obnacTtu.

28.15. B cnyyae yctaHOBneHus B Xode Unn No pesynbTaTaM PacCMOTPEeHUs Xanobbl
NPU3HAKoOB  MPECTYNNIeHNs  OOIDKHOCTHOE  NUUO,  HageneHHoe  MNOSIHOMOYMAMM MO
pPacCMOTPEHNIO Xanob, HesaMeanUTENbHO HamnpasnsieT MMeKLMecs Matepuarnbl B OpraHbi

NpoKypaTypbl.

28.16. B oTBeTe no pesynbTatam pacCcMOTPeHUs xanobbl ykasbiBaloTCS:

1) AOJDKHOCTb, (hamMunund, Mmsi, OTYECTBO (MpYM HanNM4un) AOSMKHOCTHOrO nuvua
AOMUHMCTPaAUMN, MPUHABLLErO peLleHne o xanobe;

2) HOMep, AaTta, MEeCTO MPUHATUSA pPEeLUeHMWsl, BKIHoYas CBeAEHUs O AOMMKHOCTHOM
nuue, peweHne unun genctene (besgencreme) kotoporo obxanyeTcs;

3) damunnus, MM, 0TYECTBO (MPU HANUYUKN) NN HAaUMMEHOBaHWe 3asaBUTENS;

4) OCHOBaHUA AN NPUHATUA peLleHnst Nno xanobe;

5) NPUHATOE No xanobe pelleHune;

6) B crnydyae ecnu xanoba npu3HaHa OOOCHOBAHHOW — CpPOKM YCTPaHEeHUs
BbISIBIIEHHbIX HAPYLUEHUI, B TOM YMCIE CPOK MpefocTaBneHus pesynbtata MyHuumnansHon
yCnyru;

7) B crnyvyae ecnu xanoba npusHaHa HeOOOCHOBAHHOW, - MPUYUHbLI NPU3HAHUS

Xanobbl HeobocHOBaHHOM U MHOPMaLMa O Npase 3aaBuUTens (npencraBuTens 3asaBUTENS)
obxxanoBaTb NPUHATOE peLleHne B cyaebHOM nopsiake;

8) ceegeHna 0 nopsagke obxanoBaHUSA NPUHATONO NO xanobe peLleHus.

28.17.01BET no pesynbTatam pacCcMOTpeHUs Xanoobl noanncbiBaeTcs
YNOMHOMOYEHHbIM Ha PAaCCMOTPEHNE Xanobbl JOIMKHOCTHBIM NNMUOM AAMUHUCTPaLU.

28.18. AOMHUCTpaums BnpaBe OCTaBuTb Xanoby 6e3 oTBeTa B cregyoLwwmx criyvyasx:

1) OTCYTCTBMS B xanobe damunum 3assutens unm no4vToBOro agpeca (agpeca
9NEKTPOHHOM MOYThI), MO KOTOPOMY AOSKEH ObITb HanpasBneH OTBET;
2) Hanmuua B >xanobe HeueH3ypHbiX MO0 OCKOPOMTENbHbLIX BbIPaXXEHWU, Yrpo3

XWU3HW, 300POBbI0 M UMYLLECTBY AOSMKHOCTHOMO Nuua, a Takke 4yrneHam ero cembu (xanoba
ocTtaetca 6e3 oreeTa, npu 3aTom 3aaBuTento (nNpeacraButento 3asaBuTens) coobuiaeTcsa o
HeJonyCTUMOCTM 3n0ynoTpebneHns npaBom);

3) OTCYTCTBMSI BO3MOXHOCTW MpoyMTaTb Kakyr-nmbo 4YacTb TekcTa >kanobbl
(kanoba octaeTca 6Ge3 oTBeTa, O YeM B TeyeHue 7 paboumx OHEN CO OHSA permcTpauuun
Xanobbl coobuwaetca 3assuTento (NpeacrtaBuTento 3aaBuUTeENs), ecnn ero damunusa u
NMOYTOBbIV aapec NOAOAITCA NPOYTEHMIO).

AoMunHuctpaumna coobuwaet 3assutento (Mpegctasutento 3asisutens) o6 ocTtaBneHum
Xanobbl 6e3 oTBeTa B TeyeHun 3 (Tpex) pabounx gHen co AHS pernctpaumm xanobsol.

28.19.3aaButens (npegcraButens 3aaButend) Brpase obxanoBaTb MPUHATOE MO
xanobe peweHne B cynqebHom nopsigke B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuickon
depepauymn.

28.20.Mopsipok  paccmoTpeHuss xanob 3asisutenen (npeacrasutenen 3aaBuTens)
MWHMCTEPCTBOM rOCYAapPCTBEHHOrO YMpaBreHus, UH(POPMAaLMNOHHBIX TEXHOMOTMMN U CBA3U
MockoBckor  obnactm  NpPoMCxXoaAuT B MOpPsSiAKe  OCYLLEeCTBMEHUSI  KOHTpons  3a
npegocTaBfeHneM  rOCyJapCTBEHHbIX M MyHUUMNAnbHbIX — YCAYyr,  YTBEPXOEHHOM
noctaHoBneHnem [NpasutensctBa MockoBckon obnactn ot 16 anpensa 2015 Ne 253/14 «O6
yTBEepxaeHun Nopsgka ocyLwecTBeHNs KOHTPONs 3a NpeaoCcTaBfeHneM rocyaapCTBEHHbIX U
MyHUMUMNAnNbHbIX YCNyr Ha TeppuTtopum MoCKOBCKOM 006MactTm M BHECEHUN W3MEHEHWA B



MonoxeHne o MuHncTepcTBE rocy4apCTBEHHOIO yrnpaBneHnsa, MHPOPMaLMOHHBIX TEXHOOMN
n cBa3m MockoBckon obnactny.

VI. NMpaBuna o6paboTku nepcoHanbHbIX JaHHbLIX NPU NpeaoCcTaBNeHUN
MyHuumMnansHon ycnyru

29. NpaBuna o6paboTKkn NepcoHanbHbIX AaHHbIX NPU NpeaocTaBleHUU
MyHuuMnansHow ycnyru

29.1. O6paboTka nepcoHanbHbIX AAaHHbIX NpY NpegocTtasneHm MyHuuunansHoOW ycnyrm
OCYLIECTBMSAETCA Ha 3aKOHHOW W CrpaBeasiMBoOM OCHOBE C Yy4yeToM TpeboBaHUM
3akoHopaTtenbcTBa Poccuiickon denepaumm B chepe nepcoHanbHbIX AaHHbIX.

29.2. O6paboTKka nepcoHanbHbIX AaHHbIX NpY NpegocTtasneHm MyHuuunansHoOm ycnyrm
OorpaHn4MBaeTCs AOCTUXKEHNEM KOHKPETHbIX, onpeaeneHHbIX HacToAWMM AOMUHUCTPATUBHBIM
pernameHToM Uenen. He gonyckaetcs obpaboTka nepcoHanbHbIX AaHHbIX, HECOBMECTUMas C
uensMmun cbopa nepcoHasnbHbIX JaHHbIX.

29.3. ObpaboTke noanexart TOSNbKO NepcoHarnbHble AaHHble, KOTOpble OTBeYalT Lensm
nx obpaboTku.

29.4. Llenbto 06paboTkM nepCcoHanbHbIX AaHHbIX SABMASETCS WUCMNOMHEHWE OOIMKHOCTHbIX
06a3aHHOCTEN M NOMHOMOYMIA crieumanucTtamm AgQMUHUCTPaLMK B nNpoLecce npeaocTaBneHns
MyHUUMNANbHOM YCIyrn, a TakkKe OCYLLEeCTBIIEHUS YCTaHOBIIEHHbIX 3aKOHOAATeNbCTBOM
Poccunckon depepaumm  rocyaapcTBeHHbIX  OYHKUMM no  obpaboTke pesynbTaToB
npegocTtasneHHon MyHUUUNansHOM ycnyru.

29.5.Mpn  o6paboTke nNepcoHamnbHbIX OaHHbIX B  Uendx npeaocTaBrieHus
MyHuuMnanbHOW yCcryrm He aonyckaetcs obbeauHeHue 6a3  [aHHbIX, codepXKalymx
nepcoHanbHble AaHHble, 0bpaboTka KOTOPbLIX OCYLWEeCTBAAeTCs B Lendx, HECOBMECTUMbIX
Mexagy cobomn.

29.6. CogepxaHne n ob6bem obpabaTbiBaeMbiX MNEPCOHanbHbIX AaHHbIX AOJMKHbI
COOTBETCTBOBATb 3asiBNeHHOM uenu obpaboTkn. ObpabaTbiBaemble nNepcoHasnbHble AaHHbIE
He OOMKHbI OblTb N30LITOYHBIMKY MO OTHOLLEHUIO K 3asiBNIEHHOW Lienn nx obpaboTku.

29.7. Npn obpaboTke nepcoHanbHbIX OaHHbIX OOMMKHblI OblTb 0GecneyvyeHbl TOYHOCTb
nepcoHanbHbIX AaHHbIX, WX OOCTAaTOYMHOCTb, @ B HEOOXOOUMbIX Crydasdx W akTyanbHOCTb
No OTHOWEHUK K uenn obpaboTkm nepcoHanbHbIX AaHHbIX. [OMKHOCTHblE nuua
AOMUHUCTPaAUMM  OOMMKHbI  NPUHUMATL  Heobxoaumble Mepbl  nnbo  obecneuvmBaTb
NX NPUHATME MO YAANEHUI0 UNN YTOYHEHUIO HEMOMHbIX, UM HETOYHbIX OAHHbIX.

29.8. XpaHeHne nepcoHanbHbIX OaHHbIX [OOSMKHO  ocywecTBnatbcs B dopme,
No3BONSAOLWEN onpeaenuTb CydbekTa NepCoHarnbHbIX AaHHbIX, HE OOMbLUe, YeM 3TOro TpebyeT
uenb obpaboTkn nepcoHanbHbIX AaHHbIX, €CIIM CPOK XPaHEHUs1 NepcoHarnbHbIX AAHHbIX He
yCTaHoBneH heaepanbHbIM 3aKOHOO4ATENBCTBOM, 3akoHoAaTtensctBoM MockoBckor obnacTw,
AOroBOpoOM, CTOPOHOW KOTOPOro, BbirogonpuobpetaTtenem wunu nopydmteniem, rno KoTopomy
AaBnseTca CcybbekT nepcoHanbHblX AaHHbIX. ObpabaTtbiBaeMble NepcoHarnbHble AaHHble
nognexaT YHUYTOXeHuo nmbo obesnuymBaHMio No SOCTUXEHUU uenen obpaboTkm mnu B
cnyyae yTtpaTtbl HEOOXOAMMOCTU B AOCTUMXKEHUWN ITUX LIENen, ecnn MHoe He NpegyCMOTPEHO
3aKoHOAATEeSIbCTBOM.

29.9. B cooTBeTCTBUM C Lenbio 06paboTkn nepcoHanbHbIX AaHHbIX, YKa3aHHOW B NYHKTE
29.4. HacTosawero AOMWHUCTPATUBHOIO pernameHta, B AgMuHucTpaumm obpabaTbiBatoTcs



nepcoHanbHble AdaHHble Yka3aHHble B 3aaBneHuu (MpunoxeHue 7 K HacTosiLemy
AOMUHUCTPATMBHOMY perfnameHTy) 1 npunaraeMbix K HEMy JOKYMEHTaX.

29.10. B cooTtBeTCTBMM C Lenbio 06paboTkn NepcoHanbHbiX AaHHbIX, yKa3aHHOW B MYHKTE
29.4. HactoAwero AAMWHUCTPATUMBHONO  perfameHTa, K  KaTteropusim  CyObekToB,
nepcoHanbHble [aHHble KOTopbiX oObpabaTbiBaloTcs B AOMUHUCTpaAUMM, OTHOCATCSA
lopugndeckne  nuua, obpatuBwmeca B AOMUMHUCTpauUMlO  3a  NpedocTaBfeHnem
MyHMumnansHoOM ycnyru.

29.11. MNMpn 06paboTkM W XpaHEHUs YKa3aHHbIX BbllEe MNEePCOHanbHbIX AaHHbIX
onpegensaiTcs B COOTBETCTBUM CO CPOKOM OENCTBUSA COrnalieHuMs ¢ cyObekToM, a Takke
WHBbIMW TpeboBaHNAMK 3akoHOAATENbCTBA M HOPMATMBHbIMW AOKYMEHTaMu. 1o ncTeyeHuto
cpokoB 00paboTkM WM XpaHeHUst MepCcoHasnbHble [aHHble MOoAnexXaT YHUYTOXEHUI nnbo
06e3nMunBaHunIo, eCnn MHOE He NPeayCMOTPEHO 3aKOHO4ATENbCTBOM.

29.12. B cnyyae poctmkeHus uenm obpaboTkm nepcoHarnbHbIX AaHHbIX AOMUHUCTpaUnS
obs13aHa npekpatuTb 06paboTKy NepcoHanbHbIX AaHHbLIX UK oBecnevnTb ee npekpaweHne
(ecnu obpaboTka nepcoHanbHbIX aHHbIX OCYLLECTBSETCS APYrMM NULOM, OENCTBYHOLUM MO
ero NOpPyYEHUIO YHUYTOXNTb NepCoHarnbHble AaHHbIe uUnn obecnevnTb NX yHUYTOXeHuEe (ecnu
obpaboTka nepcoHanbHbIX AAHHbIX OCYLLeCTBRseTca APYrMM NULOM, OEeNCTBYHOLUUM MO ero
NnopyyeHUto B CpPoOK, He npesblwarwwmn 30 gHen ¢ gatbl OOCTMXKEHUA uenn obpaboTku
nepcoHasnbHbIX AaHHbIX, €CNN UHOE He NPeAyCMOTPEHO CryXeOHbIM KOHTPaKTOM, 4OrOBOPOM
UNn cornalleHnem, CTOPOHOM KOTOPOTo SABNSETCS CyObEKT NepcoHanbHbIX AaHHbIX, MO0 ecnu
AOMUHMCTPaUMs He BrpaBe OCYLLEeCTBNATL 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHamnbHbIX [aHHbIX Ha OCHOBaHUSAX, MPedyCMOTPEHHbIX deaepanbHbiMu
3aKoHamu.

29.13. B cny4ae oT3biBa CyObEKTOM NEPCOHarnbHbIX AaHHbIX cornacus Ha obpaboTky ero
nepcoHanbHbIX AaHHbIX AOAMUHUCTPALMA OOIMKHA NpekpaTtuTb nx obpaboTky nnn obecneumTb
npekpawleHne Takon obpaboTkm (ecnn obpaboTka NepcoHanbHbIX AAHHbIX OCYLLECTBNSETCH
APYrMM NnLOM, ENCTBYHOLMM MO NOPyYeHNo AOMUHUCTPaLUKN U B Criyvae, ecniv CoXpaHeHune
nepcoHanbHbIX JaHHbIX Boree He TpebyeTca ons uenen ob6paboTku NepcoHasibHbIX AaHHbIX,
YHUMTOXUTb MNEepCOHanbHble AaHHble unu obecneyunTb KX YHUYTOXEeHue (ecnm obpaboTka
nepcoHasnbHbIX [aHHbIX OCYLLECTBASETCS APYIMM §ULOM, OEWCTBYKOLWMM NO MOPYYEHUIO
AOMUHUCTpaUuM B CPoK, He npesbliwarwmn 30 KaneHgapHbIX AHEW C AaTbl NOCTYNMEeHUs
YKa3aHHOro OT3blBa, €CNN MHOE He NpefyCMOTPEHO CryXeOHbIM KOHTPaKTOM, AOFOBOPOM UK
cornawleHnemM, CTOPOHOW KOTOPOro SBMsieTCs CyObekT NepCoHarnbHbIX OaHHbIX, NMMbo ecnu
AOMUHUCTPaUMs He BrpaBe OCYyLLeCTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHamnbHbIX [aHHbIX Ha OCHOBaHWSX, MNPeayCMOTPEHHbIX deaepanbHbIMM
3aKoHaMW.

29.14. YHNUTOXEHNEe OO0KYMEHTOB, COOEepXaluX nepcoHarnbHble AaHHble, YTPaTUBLLMX
CBOE NpaKTU4Yeckoe 3Ha4YeHMe M He MOoAnexalumx apXMBHOMY XpaHEHUO, NPOM3BOAMTCS Ha
OCHOBaHWUW aKTa YHUUYTOXEHUS NePCOHanbHbIX AaHHbIX.

29.15. YNOnHOMOYEHHble nNuua Ha nonyveHve, obpaboTky, XpaHeHue, nepepady wu
noboe apyroe ncnonb3oBaHWe NepcoHanbHbIX JaHHbIX 06A3aHbI:

10) 3HaTb M BbINOMHATL TpeboBaHUA 3akoHodaTenbCcTBa B obnactu obecneveHus
3aLWUTbl NEPCOHanbHbIX AaHHbIX, HACcTOALWEero AQMUHUCTPATUBHOIO pernamMmeHTa;

11) XpaHUTb B TanHe W3BECTHble MM MepCOoHalbHble AaHHble, MHOPMUPOBaTL O
akTax HapyweHua nopsgka obpalleHns ¢ nepcoHanbHbIMW - OaHHbIMKM, O MOMbITKaX
HEeCaHKLUNOHNPOBAHHOIO JOCTYNA K HUM;



1) cobnogaTb Nnpasusia NCNonb30BaHMS NePCOHanbHbIX AaHHbIX, NOPSAOK UX yyeTa
N XpaHEHWUS, NCKNIOYNTb JOCTYN K HUM MOCTOPOHHUX fNLL;

2) obpabaTbiBaTb TOMBKO T€ NepcoHanbHble AaHHble, K KOTOPbIM NOSTyYeH AOCTyn B
CWIYy UCNOJSTHEHUSA CrY>KeOHbIX 06A3aHHOCTEN.

29.16. NMpun obpaboTke NepcoHarnbHbIX 4aHHbIX YNOTHOMOYEHHbBIM fMLAM Ha NoslyYyeHune,
006paboTKy, XpaHeHue, nepegady u nwboe Ogpyroe UCnonb3oBaHWE MEPCOHasbHbIX AaHHbIX
3anpeLlaercs:

1) NCnonb30BaTbh CBEAEHUS, coAepXKallne nepcoHarnbHble faHHbIE, B HECIY>KEOHbIX
Luensix, a Takke B CNyXebHbIX Lensax - Npu BeAeHUU neperoBopoB MO TenedoHHOW ceTu, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

2) nepegaBaTb MNepcoHarnbHble [AaHHble MO0 He3alMLWEeHHbIM KaHanam CBA3N
(Tenetann,  akcumunbHas  CBA3b,  9NEKTpOHHass  noyta) 6e3  UcCnonb3oBaHuWSA
cepTUULMpPOBaHHbLIX CPEACTB KpunTorpadunieckon sawmnTsl MHopMaLuuuy;

3) BbIMONHATL Ha OOMY paboTbl, CBsI3aHHbIE C MCMONIb30BAHNMEM MNEPCOHAarbHbIX
AaHHbIX, BbIHOCUTbL [JOKYMEHTbl U Opyrme HoOcUTenu WHgopmMauuun, cogepxaiume
nepcoHanbHble AaHHbIE, U3 MECTA UX XPaHEHMWSI.

29.17. Jlnua, ynoriHOMOYEHHbIE Ha nosydeHne, obpaboTKy, XpaHeHue, nepegadvyy u
noboe gpyroe Mcnosib3oBaHNe NepcoHanbHbIX aHHbIX, BUHOBHbIE B HapyLleHun TpeboBaHui
3aKkoHoAaTeNbCcTBa O 3awuTe MnepcoHasnbHbIX [[aHHbIX, B TOM 4ucre OonycTuBlUMEe
pasrnaweHme nepcoHasnbHbIX AaHHbIX, HECYT MNepCOHAsIbHYK PaXXOaHCKY, YrOnoOBHYIO,
aAMWHUCTPATUBHYIO, OUCUMUNIIMHAPHYIO W WHYK NpegyCMOTPEHHYK 3akoHOo4aTeNbCTBOM
OTBETCTBEHHOCTb.

29.18. ADMUHUCTpaumsa Ona 3almTbl NEPCOHarnbHbIX OAaHHbIX OT HENPaBOMEPHOro WU
CNnyyYyanmHOro AoCTyna K HUM, YHUYTOXEHUS,, WU3MEHEHUs,, OrOKMpPOBaHWS, KOMUPOBAHWUA,
npenoCTaBneHnsi, pPacnpoCTPaHEHUss MEPCOHanbHbIX [OaHHbIX, a Takke OT WHbIX
HenpaBOMEPHbIX AENCTBUIA B OTHOLLUEHUN NEPCOHANbHbIX AaHHbIX, MPUHUMAaET Mepbl 3aLMUThI,
npegyCcMOTPEHHbIe 3akoHogaTensCcTBOM Poccuickon degepaumn.
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MpunoxeHwne 1

K agMWUHUCTPaTUBHOMY pernameHTy
no npegocrasneHnto MyHuumnansHom
ycnyru

Tele/IHbI nonpepgeneHna

pernameHTe  UCMONb3ylTCA  Cregyllme TEePMUHbI U

ALMUHUCTPATUBHLIN pernameHT no npegoctasneHnio MyHuumnansHom
ycnyrn «[lpepoctaBneHne B 6e3B03me3gHoOe Nofib3oBaHME MMYLLECTBa
(3@ ucCKnoYeHMeM  3eMenbHbIX  Y4acTKOB), Haxogswlerocs B
MYHUUMNAaNbHOM COBCTBEHHOCTU, 6€3 NpoBeAEHUS TOProBy;

opraH MeCTHOro camoynpasneHus, YNONTHOMOY€EHHbI Ha
npepocTtasneHne MyHuumnanbHom ycnyru;

denepanbHaa rocygapcrBeHHas MHdopmaunoHHasa cuctema «EguHas
cuctemMa uaeHTUUKaumMm M ayteHTudukaumm B UHMPaCTPYKType,
obecneunBaroLLen MHPOPMALMOHHO-TEXHOOIMYECKOEe B3aUMOAENCTBUE
WHPOPMALUMNOHHBLIX  CUCTEM, WUCNOMb3yeMblX [ANd npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr B 3IEKTPOHHOWN hopMmey;

nvuo, obpawawuweecs € 3aABNeHMeM O  NpefocTaBneHun
MyHuuunansHown ycnyru;

niuo,  obpalwarouieecs € 3asABleHMEM O  NpeaocTaBfieHun
MyHuuMnanbHOM ycnyru, wuMetowee y4deTHyto 3anuce B ECUA,

npowlegwyo NpoBEepKy, a NMYHOCTb MONb30oBaTeENs NoATBEPXAEHA
Hagnexawum obpasom (B nwboM M3  LEHTPOB 0OOBCNyXmnBaHus
Poccunckon ®egepaummn nnu MOLL Mockosckon obnactn).

3anpoc o npegocTtasneHnn MyHUUMNANbHOM YCNyru, NnpeacTaBreHHbIN
nobbiM  NpeaycMOTpeHHbIM  AOMUHUCTPATUBHBIM ~ PEernameHToMm
crnocobowm;

cepsuc PIITY, nossonswowmn 3assutento nonyyaTb MHGOpPMauMio o
xoae o6paboTku 3asBneHun, NnogaHHbix nocpeactesom PITY;

MOAYNb OKasaHus ycnyr eauHon MHAPOPMaLNOHHOW CUCTEMbI OKa3aHus
YCRNyr, yCTAHOBMEHHbIV B AQMUHUCTpaUuK;

moayne MOL eguMHOn MHPOPMALMOHHOM CUCTEMbI OKa3aHus YCIyr,
yCTaHoBMEHHbIM B MOL;

MHOTFO(OYHKLMNOHAMNbHbLIM LIEHTP NpeaocTaBfeHnsa rocyaapCTBEHHbLIX U
MYHUUMNANbHbIX YCNYT;

MyHuumnaneHas  ycnyra  «[llpegoctaBneHne B 6e3BO3Me3gHOe
Nnonb3oBaHWe uMyLlecTBa (3a WCKHYEHWEM 3eMeSibHbIX Y4YacTKOB),
Haxogsweroca B MyHuumnanbHoW cobctBeHHOCTU, 6e3 npoBedeHus
TOProB»;

MHOPMaLNOHHO-TENEKOMMYHNKALUNOHHAA ceTb «NHTepHeT».

cepsuc PTIIY, no3BonsowWnn nonyymtb akTyarnbHYyO UHOPMaLUIO O



«Y3HaTb cTaTtyc
3asaBneHna»
yOOCTOBEPSIOLL
NN LEHTP
yCuneHHas
KBanuunumpos
aHHas
9NEeKTPOHHas
nognuce (AI)

dann
[OKyMEHTa

9JIEKTPOHHbIN
obpas
AOKYMeHTa

3NEKTPOHHbLIN
AOKYMEHT

TeKyLeM cTaTyce (3Tane) paHHee nogaHHOro 3asBreHus.

YOOCTOBEPSAOWNA LIEHTP, akkpeanToBaHHbIi MUHMCTEPCTBOM CBS3U U
MaccoBbIX KOMMYHUKauumn Poccuinckon denepaumn.

AMEeKTpOHHass NoanuCb, BbldaHHasi YOOCTOBEPSOWMUM  LEHTPOM,
nosiyyeHHass B pesynbTaTe Kpuntorpadgpuyeckoro npeobpasoBaHus
WHOpMaLUUM C UCMNONb30BaHMEM KMOYa 3MEKTPOHHOW  MNOLMUCH,
Nno3BOSIiET ONpeaenuTb NUuUo, NoANMcaBLlee 3NEKTPOHHbLIN AOKYMEHT,
oOHapyuTb (pakT BHECEHUSI M3MEHEHUA B 3NIEKTPOHHbLIM OOKYMEHT
nocne MOMEHTa €ro noAnucaHusi, KI4Y MNPOBEPKN  INEKTPOHHOM
noanucy ykasaH B KBanuduumpoBaHHOM cepTudukare.

3NEKTPOHHLIN 00pa3 AOKyMEeHTa, MOSyYEeHHbI NyTeM CKaHUPOBaHUS
AOKyMeHTa B BymarkHon chopme.

AOKYMEHT Ha GyMa)xHOM HocuTene, npeobpa3oBaHHbIA B 3MEKTPOHHYHO
cdhopMy nyTeM CKaHMPOBaHWUSI C COXPAHEHNEM €ro PeKBU3UTOB.

AOKYMEHT, WH(opMauna KOTOPOro npefocTtaBfieHa B 3IEKTPOHHOM
dopMe M nognucaHa YCUIIEHHOW KBanMPUUMPOBAHHOW SNEKTPOHHOWN

NoAmnucbIo;



MpunoxeHwne 2
K adMUHUCTPATUBHOMY perfiameHTy
no npegocrtasneHnio MyHuumnansHom
ycnyru

Cnpasounas ungopmayus 0 mecme HaAXOHCOeHUs, epaghuxe pabomsl, KOHMAKMHBIX MelehOHaX,

aopecax 31eKmpOHHOU noYmvl AOMUHUCMPAYUS U OP2AHU3AYUL, YUACMBYIOUWUX 8 NPeOOCMABIeHUU U
ungopmuposanuu o nopsaoxe npedocmasnenuss MyHuyunanioHot yciyeu

1. AoMuHUCTpauma ropogckoro okpyra CtynmHo Mockosckon obnactu

MecTo HaxoxaeHus: Poccus, MockoBckas obnactb, r.CtynuHo, yn.AHgponosa, 4.43a/2

Mpadumk paboTbl: NOHeLAenbHUK, BTOPHUK, cpeaa, YeTBepr, natHmua; ¢ 9.00 yacos oo
18.00 yacos, 3a ucknoveHnem nepepsiea Ha obeq ¢ 13.00 yacos oo 14.00 yacos.

MoutoBbin agpec: 142800, Poccusa, MockoBckasa obnactb, r.CtynuHo, yn.AHgponosa,
pn.43a/2

KoHTakTHbIN TenedoH: 8.496 642-78-01.

OdomumanbHbIi canT B MHGPOPMaLMOHHO-KOMMYHUKALMOHHON CeTU « MIHTEpPHET»:
http://www.stupinoadm.ru

Agpec anektpoHHon noytbl B cetn MHTepHeT: STUPINO@MOSREG.RU

2CnpaBo4yHasa uHdopmMauus o mecte HaxoxaeHnss MOLL, rpaduke paboTbl, KOHTAKTHbIX
TenedgoHax, agpecax aNneKTPOHHON NOYTbl
WHdopmauna npuseneHa Ha cantax:

- PII'Y: uslugi.mosreg.ru
- M®Ll: mfc.mosreg.ru



MpunoxeHwne 3

K agMUHUCTPaTUBHOMY pernameHTy
no npegocrtasneHnio MyHuumnansHom
ycrnyru

Tlopsook noayuenus 3aunmepecosanHbIMuU TUYamMu UHGoOpMayuu no 60NPOCam NPedoCmasieHus

Mynuyunanonou ycnyeu, ceedenutl 0 xooe npedocmagienus MynuyunaioHou yciyeu, nopsaoke, gopme u

Mecme pazmeujerus ungopmayuu o nopsoke npedocmagienus MynuyunanvHou ycuyau

1. NHdopmaums o npegoctaBneHnn MyHMUMNANbHOM yCnyrn pasmellaeTcss B
3MEeKTPOHHOM BUAE:

a) Ha omumansHOM canTe AAMUHUCTPaLMK - www.stupinoadm.ru;
6) Ha oduumanbHom cante ML - www.mfc.mosreg.ru;
B) Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMuax, NOCBSALEHHbIX

MyHuumnansHou ycnyre.

2. PasMellleHHass B ONEeKTPOHHOM Buae WHGPOpPMaUMs O npeaocTaBneHum
MyHuUMNanbHOM YCnyru A0MKHA BKNoYaThb B cebs:
a) HaMMeHOBaHVe, MOoYTOBbIE adpeca, CrpaBoYHble HOMepa TernedoHOoB, agpeca

3NIEKTPOHHOM NOYThI, agpeca cantos AgMnHuctTpaumm n MoLl;
0) rpaduk padotel AgMuHucTpaumm n MoL;

B) TpeboBaHUA K 3asiBNEHUIO U npunaraemMbiM K HEeMy AOKYMeHTaMm (BKIovas ux
nepeyveHb);

r) BblAEPXKKM U3 NPaBOBbIX aKTOB, B YacTU Kacatowienca MyHMunnansHOM yCnyru;

a) TeKCT AAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHNaIMu;

e) KpaTkoe onncaHue nopsiaka npegocrasneHms MyHuumnanbHOW yenyru;

X) obpasubl OPOPMNEHUS  OOKYMEHTOB, HeobxoauMmbiX  Ans  NonydeHus
MyHuuunansHom ycnyrn, n TpeboBaHus K HAM;

3) nepeyeHb TUMOBbLIX, Hambonee akTyanbHbIX BOMPOCOB, OTHOCALUUXCA K

MyHVLMNanbHOW ycryre, U OTBETbI Ha HUX.

3. MHopmaums, ykasaHHass B NyHKTe 2  Hactoswero [punoxeHma K
ALMUHUCTPATUBHOMY perfiameHTy, npefocraBnseTcsa Takke cneuywanuctamm MOLL npwu
obpalLeHun 3aasuTenen (Npeacrasutenen 3assutenen):

1) INMNYHO;
2) Mo 9NEeKTPOHHOW no4Tte
3) no TenegoHam, yKasaHHbIM B  [lpunoXxeHun 2 K  HacTosSLeEMY

A,EI,MVIHI/ICTpaTI/lBHOMy pernameHTy.

4. KoHcynbTuMpoBaHMe no Bonpocam npegoctaBneHns MyHuuunanbHOW ycnyru
AOMUHUCTpaUmen ocyulecTengeTcs becnnaTHo.
5. NHdopmupoBaHne 3assutenen (npepcrasutenen 3asBuUtenen) o nopsigke

npegocrasneHns MyHuuMnanbHOW yCnyrM OCyLWEecTBAAEeTCA Takke Nno TenedoHy «ropayven
nnHum» 8-800-550-50-30.

6. MHdopmaumss o npepoctasneHmn MyHuumnanbHOW ycnyrm pasmeljaeTcs B
noMmeweHnax AgmuHucTpauum wn MOLl, npeaHasHayeHHbIX Ans npuema 3asBuTenen
(npeactasutenen 3aasutenen).

7. AomMuHucTpaums paspabatbiBaeT WHGOPMAUMOHHbIE MaTepuanbl — MaMsSTKW,
WHCTPYKUUK, Opowtopbl, — B ¢dopme MakeToB u nepegaet mx B MOL. AamuHuctpaums



obecrneunBaeT CBOEBPEMEHHYIO akTyanu3aumio ykasdaHHbIX MHOPMaLUMOHHbLIX MaTtepuaros U
KOHTPOSMpyeT UX Hanu4ne n aktyanbHocTb B MOLI.

8. CoctaB wWHopmauun, pasmewaemon B MOPLL pomkeH COOTBETCTBOBATb
permoHanbHOMy CTaHAapTy oOpraHv3aumm OeATenbHOCTM MHOrO(YHKUMOHAmNbHbIX LIEHTPOB
npeaocTaBnNeHns rocyfapCTBEHHbIX W MyHMUMnanbHbIX ycnyr B MockoBckon obnactw,

yTBEpPXAEHHOMY pacrnopsikeHnem MuHrocynpasneHms Mockosckon obnactn ot 21.07.2016 N
10-57/PB.



MpunoxeHwne 4

K agMUHUCTPaTUBHOMY pernameHTy
no npegocrasneHnto MyHuumnansHom
ycnyru

[orosop 6e3803Me34HOMO NONb30BaHUSA NMYLLECTBOM
(MprmepHas gopma)
MockoBckasi obnacTtb "o 20 T

r.

(HaMmeHoBaHMe YNONTHOMOYEHHOIO OpraHa MECTHOIro camoynpaBreHns
MockoBckoun obnacTn)

AENCTBylolLlEee OT MMEHU COBCTBEHHMKA NepegaBaemMoro B apeHay umyliectsa no

HacToswemy [loroBopy, MMeHyemoe B fanbHenwem "Ccynogatens”, B nuue

(momxHocTb, ©.1.0.)
AENCTBYyoLLEro(en) Ha OCHOBaHUK

(HaMMeHoBaHWe NpaBOYyCTaHaBMMBAOLLErO AOKYMEHTa, AaTa, HoMep)

(HanmeHoBaHWe puanyeckoro nuua)
nMmeHyemoe B aanbHenwem "CcygononyyaTens", B nvue

(momxHocTb, ©.1.0.)
AENCTBYIOLLErO (OENCTBYIOLLEN) HA OCHOBaHWUN

(HaMeHoBaHVe NpaBOYyCTaHaBMMBAOLLEro AOKYMEHTa, AaTa, HoMep)

(mnonHoe HanmMmeHoBaHWe PUANYECKOro nmua)
NMeHyemMoe (11, as) B JanbHenwem "Ccygonony4artens", B nvue

(BomxHocTb, ©.1.0.)
AencTByloLLero(en) Ha OCHoBaHUK

(HaMmeHoOBaHWe NpaBOyCTaHABMNMBAKOLEro JOKYMEHTA, AaTta, HoMep)
N UMeHyemble B AanbHenwem "CTOpoHbI", 3aknoumnmn HacTosawmn [loroBop (ganee -
[oroBop) o HWXecneaywLemMm:

1. MPEAMET OO OBOPA

1.1. Ccypopatenb nepegaet, a Ccygononydyatenbs npuHumaeTr B 6e3Bo3MesgHoe

nonb3oBaHue umyLecTso obLien nnowianbto KB. M, pacnonoXeHHOe Mo agpecy:

, YKasaHHble B MpUMOXeHUn
Ne 1 kK  [oroBopy (nanee - NmyuiecTBo), ans Ncrnonb3oBaHns B
uensax :

1.2. VIMywecTBO HaxoauMTCA B COOCTBEHHOCTM M COCTaBNSET KasHy MYHMLMMNANbHOro
obpasoBaHus «lopogckon okpyr CtynnHo» MockoBckon obnacTtu.



1.3. CcypogaTtens rapaHTupyeT, 4To MiMyLecTBo Ha MOMEHT 3akroyeHuns [lorosopa He
ABNSETCA NpeAMeTOM 3arora v nog apecTtom He COCTOUT.

2. MPABA N OBA3AHHOCTU CTOPOH

2.1. CcypopaTtenb obasyetcs:

2.1.1. B natmgHeBHbIN CPOK rMocre BCTynneHus B cuny [oroBopa npeaocTtaBUTb
Mmywecteo Ccypononydatento no akty npuvema-nepegayun (npunoxeHue Ne 2), KOToOpbIn
coctaBnsetca u nognucbliBaeTca CTopoHaMmu B ABYX 3K3emnnspax anga kaxaonm ns CTopoH.

21.2. B cnyyae BO3HMKHOBEHMss no BuHe Ccygopatena  ob6CTOATENLCTB,
npenaTtcTeyowmx CcygononyyaTternto NOMHOCTbIO UM YaCTUYHO Monb3oBaTbes MyLecTBOM
B COOTBETCTBUM C ycnoBuamu [loroBopa, nNpeanpuHATb Mepbl MO YCTPaHEHU 3TUX
06CTOATENLCTB.

2.1.3. MpuHate Wmywectso ot Ccygononyyatena no akrty npuema-nepenaydm B
NATUAHEBHbIN CPOK MOCME OKOHYaHUS AeMOHTaXa M BbiBO3a 000pya0OBaHUS B COOTBETCTBUMN C
n. 5.5 [loroBopa.

2.2. Ccyponony4yaTenb 0bsa3yeTcs:

2.2.1. B natTMgHeBHbIM CpOK nocne BCTynsieHuss B cuny [loroBopa NpUHATL OT
Ccypogatensa MmyLiecTtBo, ykasaHHOE Mo akTy npuema-nepegay.

2.2.2. lNMonb3oBaTtbcs NMyLecTBOM B COOTBETCTBUM C ycrioBusimmn [Jorosopa.

2.2.3. 3aknoyatb [OroBopbl C MNOCTaBLIMKAMW KOMMYHambHbIX W WHbIX YCIYT,
HeobxoauMbIx Anga obecnevyeHnss PYHKLUMOHUPOBaHUS U cogepxaHna MmyuiecTsa.

2.2.4. Hectn pacxogbl no cogepxaHuio Mmyliectsa, nogaepxmeartb €ro UCNpaBHOCTD,
Hagnexawee TexXHU4eckoe, CaHUTapHOEe M MPOTUBOMOXAapPHOE COCTOSIHME B COOTBETCTBUU C
AENCTBYIOLUMMM HOPMaTMBHbIMU TpeboBaHMSAMU, OCYLLECTBAATb TEKYLUW W KanuTasnbHbIN
PEeMOHT, 3aKynaTb Heobxoanmoe obopyaoBaHue.

2.2.5. ObecneuynBatb B criyyae HeOOX04MMOCTM JOCTYN B NOMELLEHUS, YKa3aHHbIE B aKTe
npuema-nepegayn kK [orosopy, npeacrasutenen Ccygopatens Ans npoBefeHusi NpoBepKu
cobnogeHna Ccygononydatenem ycrnosuin [JoroBopa, a Takke npegoctaBnaTb WM
HeobXoaUMYH JOKYMEHTaLMIO, OTHOCSLLYHOCH K peaMeTy NpOBEPKN.

2.2.6. He nepegaBatb MmMywecTBO B Nofb30BaHUE TPETbUM Nnvuam 6e3 NUCbMEHHOro
cornacus CcygogaTtens.

2.2.7. lNocne npekpaweHna [Jorosopa BepHyTb Ccypopatento MmywecTtBo MO akTy
npuema-nepegaym B TOM COCTOSIHUKM, B KOTOPOM €ro Nofyyusi C y4eToM HOpMasnibHOro M3Hoca.

BapunaHT 1.

2.2.8. BoamecTuTb pacxogbl nNo onsate 3KcnnyaTauMOHHbIX, KOMMYyHamnbHbIX W
HeobXo4MMbIX aAMUHUCTPATMBHO-XO3SIMCTBEHHbIX YCNYr 3a Nepuos ¢ MOMEHTa npekpalleHus
[oroBopa [0 MOMeHTa hakTnyeckon nepegayn Vimyuiectsa no akty npyema-nepegaqm.

BapwuaHrT 2.
2.2.8. 3akniounTb OOroBoOpbl C 0oBCnyXuBalwLllen opraHu3aumen Ha npepocTaBrieHve
KOMMYHarbHbIX, HEeobXoANMBbIX aaAMUHUCTPATUBHO-XO3SIMCTBEHHbIX yCnyr, Ha

npocbmnaKTquCKoe O6CJ'Iy)KI/IBaHl/Ie n TeKyLl_I,I/Iﬁ PEMOHT UHXEHEPHbIX ceTen u KOMMYHUKaLUNN.

3. MNATEXXW N PACYHETbI MO OOroBory
3.1. Ccygonony4aTtenb oCywecTBNsAeT nonb3oBaHne Vimyuiectsom 6€3803mMe3aHO.
3.2. Onnara 3a aKkcnnyaTtaumoHHble, KOMMYyHarnbHble U He0OXo4MMble aaMUHUCTPATUBHO-
XO3ANCTBEHHbIE YCIyrn NPOM3BOAUTCS MO OTAENbHLIM JOrOBOPaM.

4. OTBETCTBEHHOCTb CTOPOH N NOPAOOK PA3PELWEHNA CINMOPOB

4.1. 3a HeucnonHeHne 1 HeHaanexatlee UCnonHeHne o6a3aTenbCTB, NPeayCMOTPEHHbIX
HoroBopoMm, CTOpPOHbI HECyT OTBETCTBEHHOCTb B COOTBETCTBUM C [OEWCTBYIOLLMM
3aKOHOLATENbCTBOM.

4.2. Ccygopatenb He oTBeYaeT no obsizatenbctBam Ccygononyyatensa nepen TpeTbUMm
nvuamMu, B TOM YUCIE B YaCTU HECEHMS IKCMNyaTaLMOHHO-KOMMYHarbHbIX PaCXO40B.



4.3. Bce cnopbl unu pasHornacuda, Bo3HuKawwme wmexay CtopoHamu [orosopa,
paspeLualTcs NyTeM NeperoBopoB.

4.4. B cnyyae HEBO3MOXHOCTWN paspeLleHns CnopoB M pasHornacum nytem neperoBopoB
OHW MOAnexaT pacCMOTPEHMIO B YCTAHOBMEHHOM [ENCTBYKOLLMM 3aKOHOAATENbCTBOM
nopsake.

5. CPOK AENCTBUA, NOPAOOK N3MEHEHWA N PACTOPXEHNA IOTOBOPA
5.1. [loroBop BCTynaeT B CUSTy C MOMEHTa ero noanncaHmst CtopoHamu.

5.2. [orosop peucteyer go " " 20 roga (B cnyyae 3akntoYeHus
Beccpo4yHOro porosopa uMcCnonb3yetca (OpMynMpoBKa: AEWCTBME [O0roBopa CPOKOM He
OrpaHN4eHo).

5.3. WNameHeHnue ycrnosunm [oroBopa pfonyckaetcs no cornaweHnio  CTOpOH.
MpennoxeHusa no nsameHeHuto ycnosuin [lorosopa paccmartpmarotcss CTOpoHaMn B MECSYHbIN
CPOK 1 0pOopMAATCA AONONHUTENBHBLIM COrnalleHNEM.

5.4. Kaxxgas ns CtopoH BnpaBe B noboe Bpems oTkasatbcs oT [loroBopa, NMUCbMEHHO
n3sectmB 06 3TOM Opyryto CTOPOHY 3a ABa Mecsua.

5.5. lpn pactopxeHun [oroBopa Ccygonony4atento npegoctaBnsgeTcsa Bpemda Ons
AeMOHTaXka 1 BbiBO3a 060pyaoBaHNA 1 Opyroro UMyLLLECTBa B CPOK He Bonee AByX HeAenb.

5.6. [oroBop npekpawaetca NO OCHOBAHWUAM, YCTAHOBMEHHbIM [OEeWCTBYHOLUM
3aKoHOAATENIbCTBOM.

6. MPOYUE YCJIOBUA

6.1. CtoMmoCTb  HeoTAenuUMbIX  ynydlleHui NmywecTtea, NPOn3BEAEHHbIX
Ccyponony4atenem BO Bpems feunctBus [oroBopa, Bo3melleHuto CcygononyyaTenio He
noanexuT.

6.2. Ccygopatenb MMmeeT MpaBO KOHTPONUPOBATb BbiNONHeHWe Ccygononyyarenem
obaszaTtenscTs rno [lorosopy.

6.3. lpn n3MeHeHUn HanMeHOBaHWs, MEeCTOHaXOXOEHWUHA, peopraHMsauum OL4HOW n3
CTopoH oHa obsizaHa NUCbMEHHO B TeyeHne 5 paboumx OHen nocne npom3soLllenmnx
Nn3MeHeHunn coobwmntb apyrorn CTopoHe 06 3TUX MBMEHEHUSX.

6.4. BsaumooTHoweHna CTOPOH, He yperynupoBaHHble [1OoroBopoM, perynmpyroTcs
AENcTByOLWNM 3akoHoaaTenscTBom Poccurickon ®epgepaunn n MockoBckon obnacTu.

6.5. [loroBop cocTaBfneH B ABYX 3K3eMNsipax, UMEKLMX OOMHAKOBYK HOPUONYECKYHO
cuny, No ogHomy Ans kaxaon ns CTopoH.

PEKB3NTblI CTOPOH
CCYOOOATEND:
MecTo HaxoXXaeHus:
NHH , KMn

CCYOOIONYYATE]b:
MecTo HaxoxaeHus:
MoyToBLIN agpec:
NHH KM

Mpunoxexwue:

1. lNepeyeHb MMyLLeCTBa - HEXWSbIX MOMELLEHUN, HaXoOSALWMXCA B COOCTBEHHOCTU
MyHUuunanbHoro obpasoBaHus MockoBckon obnactu, nepefaBaemMbix B 6e3Bo3MesgHoe
nonb3oBaHue, Ha __ n. B 1 aK3.

2. AKT npnema-nepegaym nMmyLLECTBa, HaxoasaLWwerocs B COGCTBEHHOCTM MYHULMNANBbHOIO
obpasoBaHus Mockosckon obnactu, ot " " 20 r.Ha_n.B193Ks.

3. Konun gokymeHTOB, noATBEpXAaroLWmMx NOAHOMOYNS nuu, nognucaswmx [Jorosop, Ha

n. B 1 9Ka.



noanmcm CToPOH

CCYOOOATE/b: CCYOOMONYYATE/b:

(HanmeHoBaHMe ynonNHOMOYEHHOrO (HanmeHoBaHue opraHusauum)
opraHa MecTHOro camoynpasfeHus )

(JormkHocTb nognucbeiBatoLwero nuua)  (JomkHOCTb NoANUCHIBaKOLWEro nNnua)
(©.1.0.) (©.1.0.)

M.M. M.T1.

MpunoxeHne Ne 1
k [Jorosopy

MepeyeHb WMYLLECTBA, HaxXOASILLErocs B COOCTBEHHOCTM MyHMUMNAnbHOro obpasoBaHus
MockoBckoi obnacTtu, nepegasaemMoro B 6e38o3me3aHoe Nosfb3oBaHne

(NonHoe HaMmeHoBaHWe opraHusauun-ccyaononyyartens B AaTenbHOM nagexe)
pacnonoXeHHOro Nno aapecy:

ATaxu Homep nomewleHus |HasHayeHme nomeLleHnn O6wasa nnowaab
(no akcnnukaumn) NOMELLIEHUS B KB. M
1 2 3 4
NTOIO:

nognncin CTOPOH

CCYOOOATEIb: CCYOOMNONYYATENb:

(HanmeHoBaHMe ynonHOMOYEHHOIO (HanmeHoBaHue opraHusauumn)
opraHa MecTHOro camoynpaBfeHus)

(JormkHOCTb NnognucbiBatoLLero nuua) (domkHoCTb nognucbiBatoLLEero nuua)
(©.1.0.) (©.1.0.)
M.T1. M.I.




MpunoxeHne Ne 2
k JJorosopy

AKT npuema-nepegaym MMyLLLEeCTBa, HaxoasLerocs B CO6CTBEHHOCTU MyHMLMNATbHOIO
obpasoBaHna MockoBckor obnactum
MockoBckasi obnacTtb " 20 .
r.

(HaumeHoBaHWe yNONMHOMOYEHHOIO OpraHa MecTHoOro camoynpasneHus MockoBckon obnacTu)
AencTeylollee OT MMeHM CoBCTBEHHMKa nepefaBaemMoro B apeHay wumyliectsa no
HacTosLemy [orosopy B nuue

(aomkHocTb, ®.1.0.)
AencTByloLLero(en) Ha OCHoBaHUU

(HanMeHoBaHWe NpaBOyCTaHaBMMBALOLLErO JOKYMEHTa, AaTta, HoMep)

(HanmeHoBaHMe pPUONYECKOro NnLa)
nmMeHyemoe B AanbHenwem "Ccygononyyartens”, B nuue

(aomkHocTb, ©.1.0.)
AENCTBYIOLLErO (OEeNCTBYOLEN) HA OCHOBaHWUN

(HaMMmeHoBaHWe NpaBOyCTaHaBMMBAIOLLErO JOKYMEHTa, AaTta, HoMep)
n

(I'IOJ'IHOG HanmeHoBaHuWe ropngn4eckoro nuua, B J'II/ILI,e)

(momkHocTb, ®.1.0.)
AencTByloLLero(en) Ha OCHoBaHUU

(HaMmeHoOBaHWe NpaBOyCTaHABNMBAKLLErO AOKYMEHTA, AaTta, Homep)
N nmeHyemble B fanbHenwem "CTopoHbl”, 3aknioumnu HacToswmn Jorosop (oanee -
[loroBop) o HuxecneayLLeM:

(HaMmeHoBaHMe yNorHOMOYEHHOro opraHa MecTHoro camoynpasneHuss MockoBckoi o6nacTu)
nepenaet B 6e3Bo3mesHoe nosib30BaHue,
a

(I'IOJ'IHOG HanmveHoBaHne opraHM3au,mm-ccy,u,ononyanenﬂ)
NnpUHNMaeT B 6e3Bo3me3gHoe nosib3oBaHne MMYLLIECTBO obLien nnowagbio
KB. M, pacrnosfioxxeHHoe no agpecy.

ykasaHHble B npunoxeHun Ne 1 k [doroBopy 6e3B03ME34HOr0 Nonb30BaHWS MMYLLECTBOM,
Haxoasawmumcs B coB6CTBEHHOCTM MyHUUMnanbHOro obpasoBaHuss MockoBckon obnactu, oT
" 20__r. Ne




|/|My|.|.l,eCTBO HaxoguTca B yaoBeTBOPUTESTIbHOM COCTOAHUN.

(I'IOJ'IHOG HanMmeHoBaHune opraHMsaumm-ccynononyanenﬂ)
HE nmeeT npeTeH3m7| Nno TEXHNYECKOMY COCTOAHUIO NOJTy4EHHOIo MMyLlecTBa.

noanncin CTOPOH

MEPEOAIJT: NMPUNHAN:
CCYOOOATENb: CCYOOMONYYATEIb:
(HanmeHoBaHMe ynosTHOMOYEHHOO (HanmeHoBaHue opraHmnsauun)

OpraHa MecTHOro camoynpaBneHus)

(JormkHOCTb NnognuckiBatoLLero nuua) (JosmkHOCTL NognuckiBatoLLero nuua)
(©.1.0.) (©.1.0.)
M.IT. M.IT.




[MpunoxeHne 5

K aAMWHUCTPaTUBHOMY

pernamMeHTy rno

npefocTaBneHnto

MyHuuunansHom ycnyrm
dopma pelueHUsi 06 oTKase B npepoctasneHnn MyHMuMnanbLHOW ycnyru

OdopmnseTca Ha odumumanbHoM BnaHke AOMUHUCTpaL MK
Komy

(anga rpaxgan: hamunus, nms, oT4ECTBO
(Mpv Hanuuun) NnpegcraBuTensa 3assBuTend,

noJiHoe HanMeHoBaHne opraHm3auunm,

dhammnus, nMsi, OTYECTBO PYKOBOAUTENS)

PeweHue
00 oTKase B npeaocTaBneHnM MyHuuunanbHoun ycnyru «lpegocraBneHve B
6e3BO3Me34HOE NOoNb30BaHME UMYLLECTBA (3a UCKITIOYEHMEM 3eMeSibHbIX YY4acTKOB),
HaxoAsALWeroca B MyHMUMNanbHON COOCTBEHHOCTH, 6e3 NnpoBeAeHUA TOProBy.

B npepocrtaBneHun wmyHuumnanbHonm ycnyrn «lpepoctaBneHne B 6e3BO3Me3gHOE
nofb3oBaHMe WMyLLecTBa (3@ WCKAOYEHUEM 3eMENbHbIX Y4acTKOB), Haxodsllierocs B
MyHUUMNanbHoW cobcTBeHHOCTHN, 6e3 NpoBeaeHnsa ToproB». Bam oTkazaHO B COOTBETCTBUU C
depepanbHbiM 3akoHOM 0T 26.07.2006 Ne135-93 «O 3awmTe KOHKYpEeHUMUn».

—Hanuune npoTtuBopeunBbIX cBeaeHUn B 3asiBNEHNN N NPUIOXKEHHbIX K HEMY JOKYMEHTaXx.

—Hanwuune npotrBopeunBbIX CBEAEHUN B 3asiBNEHNN N NPUIOXEHHbIX K HEMY JOKYMEHTaX.

—HecooTBeTcTBME KaTeropuun 3aaBUTens Kpyry nvu, ykasaHHbIX B NyHKTe 2.2. HacTosLWero
AOMWHUCTPATMBHOIO pernamMmeHTa.

—HecooTBeTcTBME OOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 HacTodwero AQMUHUCTPATUBHOIO
pernameHTa, no copmMme wunn cogepxaHuo TpeboBaHUAM 3akoHoAaTenbCTBa Poccuickon
depepauymn.

—-3agaBneHne nogaHo nuUoM, HEe WMEKWMUM MNOHOMOYNA NpPeacTaBnsATb WHTEpPEChHI
3aasutens.

—lMpuHATOoe paHee pelweHne O nepedade uMyLlecTBa Apyromy nMonb3oBaTento, B
OTHOLLEHUM NCnpaLIMBaeMoro UMyLLeCcTBa.

—WcnpawmBaemoe MMyLLLECTBO HAXOOMTCS B MONb30BaHUM y TPETLENO Nnua.

—HeobxoaumocTb uMcCNoNb3oBaHWA UMyLLECTBa, npegnonaraeMoro K nepegjade B
6e3B03mMe3gHOe NoNb30BaHWe, ANs roCyAapCTBEHHbIX (MyHULUNANbHBIX) HYXA,.

—WcnpawmnBaemoe nmyLLECTBO HE SABNSIETCHA MyHMUMNANbHON COBCTBEHHOCTLIO.

—MyHuumMnansHoOe UMyLLLECTBO NOAJSIEXNUT CHOCY.

—Hannune Ha paty nogaun 3asiBNEeHUs pelleHns O JMKBMauMm 3assutens -
IOPUANYECKOTO NLa UM Hanuyme pelleHnsa apOuTpakHOro cyga O nNpu3HaHuM 3aaBuTens -
HOPUANYECKOTO Nnua, 6aHKPOTOM 1 06 OTKPLITUN KOHKYPCHOIO NMpOn3BOACTBA.



Pa3bsicHeHns o nopdanke nencTeun  ans noJliydeHna MnoJioXKNUTESNbHOIO pesysibtata no
npenocraBrieHnto MyHMLlMHaHbHOIZ ycnyru (yKaSbIBalOTCFI KOHKpEeTHbIE peKomer,au,vM)

[laHHoe peweHne, MoxXeT ObITb 06XXanoBaHo B A,ElMI/IHVICTpaLI,VIVI nn B Cyﬂ,e6HOM nopsaake.

YNonHoOMO4YeHHOoe A0MKHOCTHOE NNLIO (nognuck, hamunus, Huumnansol)

« » 20T




MpunoxeHne 6

K agMWUHUCTPaTUBHOMY perfamMmeHTy no
npegocrasneHnto MyHuumnansHom
ycnyru

CnnCcoK HOpPMaTMBHbIX aKTOB, B COOTBETCTBUM C KOTOPbIMU OCYLLIECTBNAETCA NpeocTaBieHne
MyHWumnanbHbIN yCnyrn

lNMpenoctaBneHne MyHnumnanbHOW YCnyrn ocyLwecTBsieTCs B COOTBETCTBUM C:
1. MpaxkgaHckmm Kkogekcom Poccuinckon denepaumm;

2. ®egepanbHbiM 3akoHOM OT 12.01.1996 Ne 7-03 «O HeKOMMEpPUYECKMX OpraHn3aunax»;
3. ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHM3auumn npegoctaBneHus

rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;
4. depepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-93 «O6 0bLwmx npuHLmMnax opraHm3aumm
MEeCTHOro camoynpasnenuns B Poccunckon egepaummy»;
5. lMNMocTtaHoBneHnem [MpaButenbctBa Poccuinckon ®epepauumn ot 16.05.2011 Ne 373 «O
pa3paboTke 1 yTBEPXAEHUN aAMUHUCTPATMBHbBIX PErfaMeHTOB UCNOSTHEHUS FOCYAapPCTBEHHbIX
DYHKUMA N aOMUHUCTPATUBHBIX PErfiaMeHTOB NpeaoCTaBNeHUs rOCy4apCTBEHHbIX YCIyr.


consultantplus://offline/ref=7A78BDE976CF4DE7C1A399AC4BEC7F51C2F7779BDC655DCE0BAA901C1B4F1FI
consultantplus://offline/ref=7A78BDE976CF4DE7C1A399AC4BEC7F51C1FE7393DD6B5DCE0BAA901C1B4F1FI
consultantplus://offline/ref=7A78BDE976CF4DE7C1A399AC4BEC7F51C1FE729ADB695DCE0BAA901C1B4F1FI
consultantplus://offline/ref=7A78BDE976CF4DE7C1A399AC4BEC7F51C2FB7A93DD655DCE0BAA901C1B4F1FI




[Mpunoxexne 7

K aAMWHUCTPaTUBHOMY

pernamMeHTy rno

npefocTaBneHnto

MyHuuunansHom ycnyrm
®dopma 3asBneHus o npepoctasneHn MyHMumMnansHOW ycnyru

3asiBneHue
O nNpeaocTaBneHun MyHuumnanobHomn ycnyru «lpepnocraBneHue B 6e3Bo3me3gHoe
nonb30BaHMe UMYyLLEeCTBa (3a UCKNIYEeHNEM 3eMerbHbIX Y4aCTKOB), HAXOAALErocs B
MYHMLMNanbHON COGCTBEHHOCTU, 6e3 NnpoBeAeHUs TOProB»

B AaMuHucTpauuio (ykasaTb HanmeHoBaHue)
oT 3asButens

(ansa op. Uy, - HaAMMEHOBaHNE, MECTO HAXOXAEHWs, OpraHn3aLMoHHO-NpaBoBas opma 1
cBeeHus o0 rocyfapCTBEHHON perucTpauum 3aasutens B EAMHOM rocygapcTBeHHOM peecTtpe
IOPUANYECKNX L,
ans npegcrtasutens 3aasutens - aMmunus, UMa 1 (Npy Hanudnm) oT4ECTBO NpeacTaBuTens
3aaBuTeNs U PeKBU3NTbI JOKYMEHTA, NOATBEPXKOAOLLErNO €ro NOSIHOMOYMS, U AOKYMEHTA,
yaocTtoBepsitoLero nmyHocts, CHUJIC)

Mpowy nepegate B ©0e3BO3Me3qHOE MOMb30BaHWE WMYLLECTBO, Haxo4sWeroca B

cobCcTBEHHOCTN MyHUUMNaneHoro obpasoBaHna MockoBckon obnactu

(ykasaTb napameTpbl UMYLLECTBA B COOTBETCTBMMU C AaHHLIMU TEXHUYECKOM
WHBEHTapu3aLmm)
pacnonoXxeHHoe Nno agpecy:

B LEJIAX OCYyLLEeCTBINEHNA OEATENIbHOCTA

(ykasaTb, Ons Kakux uenemn)
(npuBoanTCs OBOCHOBaHME Ha npaBO apeHabl umyllecTBa 0e3 NpoBedeHUs TOProB C
ykaszaHnem nyHkta ctatbn 17.1. degepanbHoro 3akoHa ot 26.07.2006Ne 135-d3 «O sawute
KOHKYpPEHLINn»)
CPOKOM Ha

(yKa3aTb nepuon npeaocrtaBlieHnAa nmyllecTtea B ©e3Bo3mesgHoe ﬂOJ'Ib3OBaHI/16)

MpunoxeHwue:
1.
2.
3.

Ha o06paboTky nepcoHanbHbiX [AaHHbIX 3aseutend (npeactaButensa  3asiBuTtens),
cogepxawumxcsi B 3asBNeHUn 1 npunaraemMbix K HEMy JOKYMEHTaX,CornaceH.

Mognuck JaTta

Mpowy pesynbtaTt npepoctaBneHns MyHuUMNanbHOW ycnyrM MpefdocTaBuUTb  Ha
OymaxxHom HocuTerne npu nnyHom obpatueHnn B8 MOL]
O xope paccMOTpeHuss U roTOBHOCTW pesyrnbTaTa npegoctasrieHns MyHuumnansHon
ycnyrn 3aasuTens (Npeacrasutens 3asBUTens) ysegoMnseTcs criegyowmnmm cnocobamu:
- yepes NnYHbIN KabuHeT Ha PITY uslugi.mosreg.ru;



- NO 3NIEKTPOHHOM MOYTE.

(noanuck 3asaesutensa (npeacrtaButens 3asBuTens) (®.1.0. nonHocTbIO)



MpunoxeHne 8

K agMUHUCTPATMBHOMY perfiameHTy no
npegocraBneHnto MyHuumnansHom
ycnyru

OnucaHne AOKYMEHTOB, HeObBXoaUMbIX ANis NpeaocTaBneHns MyHuumnansHOM ycnyru

Knacc Buapl O6wme onucaHusa gokymeHtoB | [pu nnyHon nogade B Mpun nogaye yepes PIIy
OOKYMeEH [OKYMEHTOB MLl opurnHansl npv nogaye npv NOMy4YeHU AOKYMEHTOB
Ta OOKYMEHTOB B MoL|
CKaHUpYOTCA U
HanpaBnaTCS B
AOMUHUCTpauuio B
9NEKTPOHHOM Buae
[okyMeHTbI, NpegocTtaBnaembie 3aaButenem (npegcrasmrenem 3aasntens)
3asaBneHne 3asaBneHve JOJTHKHO OblTb | 3asBneHne  ormkHo | Mpwu nogade | OpurmHan Ons CBEpPKU He
0hOpMIEHO no dopme, | GbITb noanuncaHo | 3anonHsaeTcs npegocTaBnsaeTcs.
ykaszaHHon B [lpunoxeHun 7 K | COBCTBEHHOPYYHOM 3r1IEeKTPOHHas
HacTosLemy noanucebto 3aseutens | popma
AOMUHUCTPaATUBHOMY (npeactaButens 3asaBneHus.
pernamMmeHTy. 3agasutens), B cnyyae
YNOMHOMOYEHHOro Ha | obpaLleHns
noanncaHune npeacrasutens
[OKYMEHTOB npu | 3aasutens, He
nogauve. YNOMHOMOYEHHOTO
Ha nognvcaHue
npeacrasnseTcs
noanvcaHHoe
3aaBsutenem
3asBneHune
(nevyaTtHas gopma)
3asBneHune o6 oT3biBE 3asBneHue OOJTKHO ObITb | 3asiBneHne  OOIMKHO | 3anonHsaeTcs OpurmHan ana CBepkM He
0opMeHO no dopwme, | GbITb noanncaHo | anekTPoHHas npeacrasnsieTcs
ykaszaHHon B [MpunoxeHun 10 K | COBCTBEHHOPYYHOM dopma B cnydae




Knacc Buabl O6wwme onucaHna gokyMmeHToB | pu nuyHom nogadye B IMpun nogaye yepes PIIY
AOKyMeEH AOKYMEHTOB M®LL opurmHansl npu nogaye npw NOsTy4eHUN JOKYMEHTOB
Ta AOKYMEHTOB B ML
CKaHMpPYHTCA U
HanpaBnaTCA B
AOMUHUCTpauuto B
3M1IEKTPOHHOM BuAe
HacTosLwemy nognuceto 3aaButens | obpallieHns
AOMUHUCTPATUBHOMY (npeactaButens npeacraBuTens
perrnameHTy. 3agasutens), 3asBuTend, He
YNONTHOMOYEHHOIO Ha | YNONTHOMOYEHHOIO
nognucaHue Ha nognucaHue
AOKYMEHTOB npeacraBnseTcs
nognucaHHoe
3aasutenem
3asiBreHue 06
OT3biBE (MevyaTHas
dopma)
[okymeH | NacnopT MacnopTt OOIMKEH ObITb | MpencraBngaeTcs Mpwn nogade | OpurmHan npegcraBnseTcs
T, rpakgaHnHa odopmsieH B COOTBETCTBMM C | OpUrMHaN AOKyMeHTa. | npegocraBnseTcs | Ans nogTBepXaeHus
yoocTtoB | Poccumckon MocTtaHoBNEHUEM 3N1EKTPOHHbIN JNINYHOCTH 3agaButens
epsowmn | Pegepaunu MpaButenbctBa P® ot 8 uions obpaz 2 wu 3| (npeacrasutensa 3asBuTens)
n 1997 Ne 828 «O6 yTBEPXKAEHUN CTpaHuy, nacnopTa
NUYHOCT MonoxeHns o} nacrnopTe P®.
b rpaxgaHuHa Poccuimnckom
depepauumn, obpasua bGnaHka u
onucaHus nacnopta
rpakgaHuHa Poccuimnckon
depepauyunmy».
MacnopTt O6pasey nacnopta rpaxxgaHuHa | lNpepnoctaBnseTcs Mpw nogayve | OpurnHan npeacTaBngdeTca
rpakgaHvHa Coto3a CoBeTCKMX | opurMHan AOKyMeHTa. | npefocTtaBnseTcs | Ansg NoaTBEPXKAEHUS
CCCP Coumanunctmyecknx Pecnybnuvk ANEKTPOHHbLIN NIMYHOCTU 3aasutens




Knacc
AOKyMeEH
Ta

Buabl
AOKYMEHTOB

O6Lwwme onucaHnsa JOKYMEHTOB

Mpu nn4yHoW nogaye B

ML opurnHansl
AOKYMEHTOB
CKaHMpPYHTCA U
HanpaBnaTCA B
AOMUHUCTpauuto B
3M1IEKTPOHHOM BuAe

IMpun nogaye yepes PIIY

npu nogaye

npun nonyvyeHnmn JOKyMeHTOoB

B ML

n onucaHue nacnopTa
yTBEpPXAeHbl MOCTAHOBMEHNEM
CosmumHa CCCP ot 28.08.1974
Ne677 «06 yTBEPXOEHUN
MonoxeHna o  nacnopTHOM
cucteme B CCCPy;

BOMPOC O [AOENCTBUTENbHOCTU
nacnopta rpaxgaHunHa CCCP
obpasua 1974 roga pewaetcs B
3aBUCUMOCTU  OT  KOHKPETHbIX
obcToATenbCTB (MOCTAaHOBIEHME
MpaBuTenbcTBa Poccuinckon
depepaumm ot 24.02.2009 Ne
153 «O NPU3HaHUK
AencteutenbHbiMM o0 1 unons
2009 r. nacnopToB rpaxgaHuHa
CCCP ob6pasua 1974 roga ans
HEeKOTOpPbIX KaTeropun
MHOCTPaHHbIX rpaxgaH u nuy
6e3 rpaxxgaHcTBay)

obpas BCEX
CTpaHuL nacnopTa
CCCP.

(npencraBuTens 3assutens)

MacnopTt
WHOCTPaHHOro
rpaxkgaHunHa

MacnopTt WHOCTPaHHOro
rpaxgaHnHa  OofmkeH  ObITb
oopmneH B COOTBETCTBUU C
depepanbHbIM  3aKOHOM  OT
25.07.2002 Ne 115-d3 «O

MNpepocTtaBnseTtcs

opurnHan OoKyMeHTa.

Mpw nogadve
npegocraenseTcd
3NEKTPOHHbIN
obpas BCEX
CTpaHuL, nacnopra.

OpurnHan npeacTaBnseTcs

ans
NUYHOCTU

noaTBepXXaeHus

3aasutens

(npencraBuTtens 3assutens)




Knacc Buabl O6wwme onucaHna gokyMmeHToB | pu nuyHom nogadye B IMpun nogaye yepes PIIY
AOKyMeEH AOKYMEHTOB M®LL opurmHansl npu nogaye npw NOsTy4eHUN JOKYMEHTOB
Ta AOKYMEHTOB B ML
CKaHMpPYHTCA U
HanpaBnaTCA B
AOMUHUCTpauuto B
3M1IEKTPOHHOM BuAe
npaBoBOM NONOXeHnn
MHOCTPaHHbIX rpaxkgaH B
Poccuinckon degepaummny.
Bug Ha | Bug Ha KUTENbCTBO B | NpepoctaBnsercs Mpwn nogade | OpurnHan npegcraBnseTcs
XUTENbCTBO B | Poccuinckon depepaumm | opyrmHan JOKyMeHTa. | npegoctaBngeTrca | And NnoaTBEPXKAEHUS
Poccuinckon AOMMKEeH ObiTb  OdopMneH B 3IIEKTPOHHbIN JNINYHOCTH 3agasutens
depepauyum cooTBeTCTBUM C PegepanbHbIM obpas Bcex | (npencrasutensa 3aasutens)
3akoHoM oT 25.07.2002 Ne 115- CTpaHul BuAa Ha
®3 «O npaBoBOM MOMOXEHUMN KUTENbCTBO B
WHOCTPaHHbIX rpaxgaH B Poccuinckon
Poccuinckon degepaummny. depepaymn.
Hokyme | BpemeHHOe BpemeHHOe yaocToBepeHue MpencraBnserca OpuruHan OpuruHan
HT, yAocToBepeHue | IMYHOCTU rpaxaaHuHa PP opuruHan AOKyMeHTa | npeAcTaBnsieTcAa | npeacraBnsieTcsl ans
YAOCTOB | JINYHOCTU odopmnseTcsa no popme ans NOATBEPXAEHUA NIMYHOCTHU
epsawWwmn | rpaxgaHuHa Ne2I1 (MpunoxeHune Ne2 k noaTBepXaeHUA 3aaBurtens
" Poccumnckon ApMNHUCTPaTUBHOMY JINYHOCTU (npepcraBuTens
nuyHoct | Pegepaumnun pernameHty Poccumckoun 3asBurtens 3asasutens)
b depepauum no (npeactaBuTens
npeaocTaBreHuro 3asBuTtens)

rocynapcTBeHHOM yCcryru no
Bblgaye, 3aMeHe NacnopToB
rpaxgaHuHa Poccumnckon
degepauunm Ha TeppuTOpUN
Poccuickon ®epepauun,
yTBEPXOEHHOMY NPUKa3oMm




Knacc Buabl O6wwme onucaHna gokyMmeHToB | pu nuyHom nogadye B IMpun nogaye yepes PIIY
AOKYMEH AOKYMEHTOB MLl opurnHansl npu nogaye npv NOfy4YeHU AOKYMEHTOB
Ta AOKYMEHTOB B ML
CKaHUPYOTCA U
HanpasnaTCS B
AOMUHUCTpauuto B
9NEKTPOHHOM Buae
MBL Poccum ot 13.11.2017 Ne
851 «O6 yTBepxaeHUn
AAMMHUCTPATUBHOIO
pernameHta MuHuctepcrTBa
BHYTpeHHUX aen Poccunckon
Pepepauum no
npeaocTaBrieHUIo
rocynapcTBeHHOM yCcryru no
Bblaye, 3aMeHe NacnopToB
rpaxgaHuHa Poccumnckomn
Pepnepauum,
YAOCTOBEPAOLWMX JINYHOCTb
rpaxpaHunHa Poccunckon
Pepepauum Ha TepputTopun
Poccunckon Pegepaumm»)
[okymeH | [loBepeHHOCTb [loBepeHHOCTb gomkHa ObiTh | MNpegocTtaenseTcs MpepoctaBndetca | OpurmHan npeacraBnsieTcs
T, odopmMmsieHa B COOTBETCTBMU C | OPUTMHAN AOKYMEHTA. | 9NEKTPOHHbIN ans NOATBEPXKAEHMS
yaoCTOB TpeboBaHuAMM obpas NOSTHOMOYMI NpeacTaBUTENS
epsoLwm 3aKkoHoAaTeNbCTBa U coaepXaTb AOBEPEHHOCTN. 3asButens
n cnegyroLwine ceeeHns:
MOJIHOMO - OO nuua, BblAaBLUEro
4yng [OBEPEHHOCTb;
npegcra - ®MO nuua, ynosIHOMOYEHHOro
BUTENS Nno JOBEPEHHOCTY;

- [aHHble OOKYMEHTOB,




Knacc Buabl O6wwme onucaHna gokyMmeHToB | pu nuyHom nogadye B IMpun nogaye yepes PIIY
AOKyMeEH AOKYMEHTOB ML opurnHansl npv nogaye npw NOsTy4eHUN JOKYMEHTOB
Ta AOKYMEHTOB B ML
CKaHMpPYHTCA U
HanpasnaTCS B
AOMUHUCTpauuto B
9NEKTPOHHOM Buae
yAOCTOBEPSOLLMX NMNYHOCTb
3TUX NnL;
- Obbem NONTHOMOYMI
npeacTaBuTens,  BKIIHOYAKOLWMA
npaBo Ha nogadvy 3asBneHus o
npeaocTaBneHnn
MyHuuunansHom ycnyru;
-[laTa Bblgaun JOBEPEHHOCTMU;
- lMognuce nwuua, BblAaBLIEroO
[OBEPEHHOCTb.
[loBEpeHHOCTb OOofmkHa ObiTb
3aBepeHa neyaTbto
opraHuMsauuu n nognucbo
pykoBoauTens, nubo 3aBepeHa
HOTapuarnbsHO.
3aBepEHHbIN B cnydae, ecnu 3asasutenewm | [lpegocrtaBnsaeTtcs Mpwn nogade | OpurmHan [Ons CBEpPKU He
nepesof Ha aBnsieTcs WHOCTPAHHOE | OpUrMHan AOKyMeHTa | NpefocTaBnseTcss | npefoctaBnsaeTcs
PYCCKUI A3bIK topmanyeckoe nuuo. 3NIEKTPOHHbIN
AOKYMEHTOB. obpa3s fokymeHTa
YcTaB YcTaB AOorKeH 6biTb | [penocTaBnseTcs Mpwn nogadve | OpurmHan [ns CBEpPKU He
opraHmsauuu noaroToBrieH B COOTBETCTBMM | OpUrMHAN AOKYMEHTa | NpedocTaBndeTcs | NpeaocTaBnsieTcs
depeparbHbIM  3aKOHOM  OT 3NEKTPOHHbIN
12.01.1996 Ne 7-03 «O obpa3 AoKyMeHTa.
HEKOMMepPYeCKNX
opraHusaumnsaxy,




Knacc Buabl O6wwme onucaHna gokyMmeHToB | pu nuyHom nogadye B IMpun nogaye yepes PIIY
AOKYMEH AOKYMEHTOB M®LL opurmHansl npu nogaye npv NOfy4YeHU AOKYMEHTOB
Ta AOKYMEHTOB B ML
CKaHUPYOTCA U
HanpaBnaTCA B
AOMUHUCTpauuto B
3M1IEKTPOHHOM BuAe
3aperMcTpupoBaHHbIN B OpraHe
oCTULMK Poccuinckom
depepauyum
[lOKyMeHTbI, 3anpalmBaemMble B NOpSAKE MEXBEAOMCTBEHHOIO B3auMOAENCTBUS
Bbinucka n3 Bbinuncka n3 eNHoro Mpwn nogade | OpurmHan pOns CBepkn He
€nHoro rocyaapCTBEHHOIO peecTtpa npegocTaBnseTca | NnpeacraBnsaeTcs
rocy4apCTBEHHOT | OPUANYECKMX 3NEKTPOHHbIN
0 peecTpa obpas goKyMeHTa.
tOPUANYECKNX
nuy,
Bbinucka u3 B cootBeTctBUM C [lpukasom Mpwn nogayve | OpurmHan Ons CBEpPKU He
EaunHoro MwHakoHoMpassuTua Poccun ot npegocTaBnseTca | npeacraBndeTcs
rocyaapcteeHHor | 20.06.2016 Ne 378 3NEKTPOHHbLIN
0 peecTpa "O6 yTBEPXKOEHUM OTAENbHbIX obpas goKyMeHTa.
HeaBMXUMOCTU dopm BbINUCOK u3 EaumHoro
rocygapcTBEHHOro peecTpa
HeaBUMXUMOCTMH, cocTaBa

cogepXalmxca B HUX CBeAeHUNn
N nopsigka WX 3anofiHeHusl, a
Takke TpeboBaHuM K hopmaTty




Knacc
AOKyMeEH
Ta

Buabl
AOKYMEHTOB

O6Lwwme onucaHnsa JOKYMEHTOB

Mpu nn4yHoW nogaye B
ML opurnHansl
AOKYMEHTOB
CKaHMpPYHTCA U
HanpaBnaTCA B
AOMUHUCTpauuto B
3M1IEKTPOHHOM BuAe

IMpun nogaye yepes PIIY

npu nogaye

npu NOMyYeHUn JOKYMEHTOB
B ML

AOKYMEHTOB, cogepkalmx
cBegeHus EaunHoro
rocyaapCTBeHHOro peecTpa
HeaBMXUMOCTHU "
npegocTaBnsieMblX B
3NEKTPOHHOM BUAe,
onpegeneHn BMOOB
npegocTaBneHns cBeaeHun,
coaepXxalmxcs B EavHom
rocygapCcTBEHHOM peecTtpe
HEeOBMXUMOCTU, U O BHECEHUU
N3MEHEHUN B Mopsgok
npenocTaBrieHns cBeaeHun,
cogepxalmxcs B EaonHom
rocygapcTBeHHOM peecTpe

HeOBWXUMOCTU, YTBEPXKOEHHbIN
npukaszom MMWH3KOHOMpPA3BUTUSA
Poccumn ot 23 pekabpsa 2015 Ne
968"




MpunoxeHwe 9

K adMVHUCTPATMBHOMY perfamMmeHTy no
npegocTaBneHno MyHuumnansHOM ycnyrm

dopma pelleHns ob oTkase B NpMemMe LOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBeHNs
MyHuuunansHom ycnyru

OdopmnseTtca Ha oduumanbHOM BnaHke AOMUHUCTPaLUK
Kowmy:
(dbamunua, umsa, oT4ecTBO (NpU  HanUyuun) U
HanMeHOBaHWe IPUANYECKOro nnua)

PeweHnve
06 oTkase B npueme v permcTpaumm AOKYMeHTOB, HeobXxoauMbIX AN1S NpeAoCTaBnNeHns
MyHuuunansHom ycnyru
«MNpepocTtaBneHne B 6e3B03Me3HOE NOMb30BaHNE UMYLLIECTBA (3a UCKITIOYEHNEM
3eMerbHbIX Y4acTKOB), HAXOASALWErocs B MyHUUMNansHon cobcTtBeHHOCTU, 6e3 npoBeaeHns
TOPros»
PaccmoTtpeB Bawum AOokymeHTbl Mo npegocTtaBneHnio MyHuumnanbHOW ycnyru

«lMpepocTtaBneHne B 6e3803Me34HOE MOMb30BaHME MMYLLECTBA (3a MCKMOYEHNEM 3eMESbHbIX
y4acTKOB), HaxoAdWlerocsd B MyHUUMNANbHOM COBCTBEHHOCTW, ©Ge3 npoBedeHWs TOProsy,
nmyLLecTea , Nrowagbio NNn MpPOTSXKEHHOCTbIO , PacnonoXeHHoOro no
agpecy: , Bam oTkasaHO B npveme OOKYMEHTOB B CBSI3W C TEM, YTO:
(HyXHOe OTMeTUTb)

—ObpalleHne 3a npegoctaBneHneM MyHuuMNanbHOW YCnyrn, He npefocTaBnsgemMon
ALOMUHUCTpaumnen.

—ObpawleHne 3a npegoctaBneHnem MyHuumnaneHoW ycnyrm 6e3  npeabsBreHus
AOKYMEHTa, MNO3BOMAKLWEro YCTaHOBUTb JIMMHOCTb NUUA, HEeNnoCpPeACTBEHHO MOAAaLWEero
3agaBneHue.

—[loKyMeHTbI cogepxaTt NogYNCTKN N UCNPaBfeHNs TeKCTa.

—[lOKyMeHTbI MMET  uUcnpaBreHus, HEe  3aBepeHHble B  YCTAHOBMEHHOM
3aKoHOOAaTENbCTBOM NOPSAKE.

—[loKymMeHTbl cogepaT NOBPEeXAEHWUHA, HanuMyne KOTOpbIX He MNO3BOMSeT OAHO3HAYHO
NCTONKOBATb UX codepKaHune.

—[lOKyMeHTbl  yTpaTtunm cuily Ha MOMEHT obpalleHnss 3a npenocTaBfieHUEM
MyHuUMnansHOM ycnyru.

—HekoppekTHoe 3anonHeHve obsasaTenbHbIX Nonen B 3asdBrneHuu, B criydae obpalleHns
npeacraBuTens 3asiBUTENs, YMNOIHOMOYEHHOrO Ha nopayy [OOKYMEHTOB W MOfyveHue
pesynbTaTta npegocrasneHms MyHuymnansHoOW ycnyru.

—dopma nopaHHOro npeacTtaBuTeENEM 3asBUTENS, YMNOMHOMOYEHHOrO Ha nogayy
AOKYMEHTOB M MonydeHne pesynbTaTa npegocTtaBneHns MyHuumnanbHoW ycnyrm, 3asiBrneHus
He cooTBeTCTBYeT hopMe 3asBneHns, ycTaHOBNEHHOW AOMUHUCTPATMBHBIM PErnaMmeHTOM.

—lpenctaBneH HeNOMHbIA KOMMMEKT [OKYMEHTOB B COOTBETCTBUM C nyHKTOM 10
HacToswero AQMUHUCTPATUBHOIO pernameHTa.

—HekoppekTHoe 3anonHeHwe obss3aTenbHblX nonen B dopme 3aasnenna Ha PrCY
(oTcyTCTBME 3anofIHEHWSA, HeJOCTOBEpPHOe, HemnonHoe nMbo HenpaBunbHOE npencTaBreHne




CBeJEHWA, He COOTBETCTBYWLWMUX TpeboBaHWsIM, YCTaHOBMNEHHbIM AOMUHUCTPATMBHbLIM
pernameHTom).

— [MpepctaBneHne HeEKAYeCTBEHHbIX WNNM  HEOOCTOBEPHbIX 3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB, He MO3BONAKWMX B MOMHOM o6beme npodntatb TEKCT [OKyMeHTa w/vnu
pacno3HaTb PEKBU3UTbI OKYMEHTA.

JJOrmKHOCTb M.IM. Moanuckb

(dbamunus, nunumnansl)



MpunoxeHne 10

K agMUHUCTPaTMBHOMY perfiamMmeHTy no
npegoctasneHnio MyHuumnanbHon ycrnyru

CDopma 3asaBneHuns o6 oT3biBe 3aABNeHUs Ha npepnocrasrieHne MyHI/ILI,VII'IaJ'IbHOI7I ycnyrun

3asBeneHuve
06 oT3biBe 3asBneHnst Ha npegoctaBnenne MyHuuunaneHon ycnyrm «lpegoctaBneHve B
6e3B03Me3gHOE MOfb30BaHME MMYLLECTBA (3a UCKITIOYEHMEM 3EMESNbHbIX Y4aCTKOB),
Haxo4sALerocs B MyHMLMNanbHOM co6CTBEHHOCTH, 6e3 NpoBEeAEHNSI TOProB»

« » r.

B AamMuHucTpaumto (ykasaTb HaumeHoBaHue)
oT 3asBuTens

(ans wop. NUU - HaMMEHOBaHWE, MECTO HaxOXOEHWsl, OpraHM3auUMOHHO-NpaBoBast
dopmMa ” cBedeHUss O rocydapCTBEHHOM perucTtpauumn 3assutens B EguHom
rocynapCcTBEHHOM peecTtpe IOPUANYECKNX niu;
Ans npeactasutens 3asBuTens - damunus, ums U (MpU  HanmMuMu) OTYECTBO
npeacrtaButens 3asBUTENs W PEeKBUM3UTbl OOKYMEHTa, MNoATBep)Oalollero ero
MOMTHOMOYUS, U JOKYMEHTa, YAOCTOBEPSIOLLErO NMNYHOCTb)

(mouTOBbLIN agpec, aapec ANEKTPOHHOW NoYTbl, HOMep TenedoHa ana ceasn, CHAJIC
3agasutens (npeacrasutens 3assuTens)

Mpowy npekpatuTb npegoctaBneHne MyHuumnaneHon ycnyrn «[lpegocrtaBneHve B
0e3Bo3me3gHOEe NoMb30BaHME WUMyLLeCcTBa (3@ WCKIIHOYEHMEM  3EMESbHbIX  Y4acTKOB),
Haxo4sALerocs B MyHMLmMNanbHOM co6CTBEHHOCTU, ©6e3 NpoBEAEHNSA TOProB».

MpunoxeHwne:
1.
2.

PesynbTat oT3biBa 3asBneHus Ha npepoctasneHve MyHuuunanbHOW YCnyru npoLuy
HanpaswUTb B NNYHbIN KabunHeT Ha PI1TY B hpopme 3aneKTpOHHOro AOKyMeEHTA.
O xope paccMOTpeHusi M FOTOBHOCTM pe3ynbTaTa paccMoTpeHus 3asBreHus o6 OT3biBe
3agasuTens (NpeactaBuTenb 3aaBUTENS) yBEOOMIISIETCA CrieayrowmMmmn cnocobamu:
- yepes NnYHbIN kKabuHeT Ha PITY uslugi.mosreg.ru;
- NO 3NEKTPOHHOW rnouyTe.

(noanuck 3aseutensa (npeactasutens 3asBuTens) (®.1.0. nonHoCTLIO)



Mpunoxexne 11
K aAMWUHUCTPaATUBHOIO pernameHTy no
npegoctasneHnto MyHuumnansHoOM ycnyrm

dopma pelueHns 06 oTkase B Npueme 1 permcTpaumm JoOKyMeHToB, HeobXoAnMbIX A5is OT3blBa
3asBreHns Ha npegocTaBneHne MyHULMNanbHOW ycryrm

OdopmnseTca Ha odumumanbHoM BnaHke AOMUHUCTpaL MK
Kowmy:
(bamnnunga, umsa, OT4ECTBO W HaMMeHOBaHue
topUaNYECKOro nuua)

PeweHve
06 oTKase B npueme 1 permctpaumm 4OKYMEHTOB, HEOOXOANMbIX OT3bIBa 3asIBNEHNSA HA
npepgocrtasrieHne MyHuumMnaneHOM ycryru
«MpepocTtaBneHne B 6€3B03Me34HOE NOMb30BaHUE NMYLLIECTBA (3@ UCKINIOYEHNEM 3EMESbHbIX
Y4YaCTKOB), Haxo4sLWerocsi B MyHuMumMnanbHon cobctBeHHOCTH, 63 NpoBeaeHNsI TOProB»

B npueme un peructpaumm AOOKYMEHTOB, HEOOXOAMMbIX ANSA OT3blBa 3asBrieHMs Ha
npegoctasneHne MyHuumnansHon ycnyrm «lpepoctaBneHne B 6e3Bo3me3gHoe Nnosib3oBaHue
nMmyLlecTBa (3a MCKMOYEHMEM 3eMeribHbIX Y4YacTKOB), Haxodwlerocd B MYHULMNANbHON
cobcTBeHHOCTH, Be3 npoBeaeHNa TOProB»

Bam oTkasaHo no cneayroLwmnmM OCHOBaHUAM (yKa3aTb OCHOBaHUS):

— OG6paweHne 3a 0T3bIBOM 3asBneHuMst Ha npegoctaBneHne MyHuumMnanbHOW ycnyru
nogaHo NMUOM, He UMEIOLLIMM MOSTHOMOYUIN NPEACTaBATb UHTepechl 3asaBUTens.

— JOoKyMeHTbI cogepXaT NogYUCTKM U UCNPaBIieHUs TEKCTa.

— [OKYMEeHTbl  MMeKT  WCMpaBfeHusi, He  3aBepeHHble B  YCTaHOBIIEHHOM
3aKoHOAATEeNbCTBOM MNOpsAaKe.

— [loKyMeHTbl coaepXaT MOBPEeXAEeHUs, Hanumyne KOTOPbIX He MNO3BONSEeT OAHO3HAYHO
NCTONKOBATb UX COAepKaHMe.

— [OKyMeHTbl yTpaTunuM cuny Ha MOMEHT obpalleHns 3a OT3blIBOM 3asiBfieHus Ha
npegoctasneHne MyHuumnansHom ycnyru.

— ®opma nopgaHHOro npegctaBuTenemMm 3adBUTEnNs, YMNONTHOMOYEHHOIO Ha nogayy
AOKYMEHTOB W MonyyeHue pesynbTaTta, 3asBneHuss o6 OT3biBe He COOTBETCTBYeT hopme
3aaBneHus, yctaHoBNeHHOM AOMUHNCTPATUBHbLIM PErfTAMEHTOM.

— [NpepncTtaBreH HEMNOMHbIN KOMMNIEKT JOKYMEHTOB.

— HekoppekTHoe 3anonHeHune obsasaTenbHbiX nonen B dopme 3asBnenuss Ha PIITY
(oTcyTCTBME 3aNOSNHEHWUSA, HEOOCTOBEpPHOE, HenonHoe nMbo HenpaBunbHOE MpencTaBreHne
cBefeHun, He COOTBETCTBYHOLLMX TpeboBaHUAM, YCTaHOBJIEHHbIM HaCTOALLMM
AOMUHUCTPATMBHbBIM PErNamMeHToM).

—lpeactaBneHne HeKAYeCTBEHHbIX WAW  HEOOCTOBEPHbIX  3MNEKTPOHHbIX 00pa3os
AOKYMEHTOB, HE MO3BOMAKWMX B MNOMHOM 06bemMe npoynTaTb TEKCT AOKyMeHTa u/mnnu
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

(AOIMKHOCTD) (moanunck, hamunus, nHMUMans)



MpunoxeHne 12
K aMUHUCTPaATMBHOMY perfameHTy no
npegoctasneHno MyHuumnansHom ycnyrm

CDopma pewenHna o npexkpaweHmnn rpegocrasrieHnA MyHVILl,VII'IaJ'IbHOIZ ycnyru

OdopmnseTca Ha odmumanbHoM BnaHke AOMUHUCTpaL MK
Kowmy:
(bamunnuga, ums, oT4ecTBO (MpU  HanM4yum)
npegcrasutena 3asBuUTenss UM HanMeHoBaHue
lopUAMYECKOro nnua)

PeweHune
0 npekpaweHun npegoctasneHna MyHuumnansHoOM ycnyrm
«lMpepocraBneHne B 6€3803Me34HOE MOMb30BaHME MMYLLECTBA (3a UCKITIOYEHMEM
3eMeSibHbIX Y4aCTKOB), Haxo4sLwWwerocsi B MyHuMumMnansHon cob6cTtBeHHOCTH, 6e3 npoBeaeHus
TOProB»

MpenoctaBneHme MyHuumnanbHon ycnyrn «lpepoctaBneHne B 6e3Bo3MesgHoe
nonb3oBaHMe WuMyLlecTBa (3a WCKIIOYEHMEM 3eMerbHbIX Y4YacTKOB), Haxoaslerocs B
MyHUUMNAnbHOM cobCcTBEHHOCTM, ©0e3 npoBefeHus TOproB» MpekpaweHo, B CBA3N C
noctynneHnem 3asiBneHust o6 oT3biBe 3asiBneHuMst Ha npegocTaBneHne MyHuMUMNansHOM

ycnyru.

(AOMKHOCTDL) (mnoanunce, hammnusa, nHUUManbl)



MpunoxeHne 13

K aaAMVHUCTPaTUBHOMY pernameHTy no
npegocTasneHnio MyHULMNansHoM ycnyru

CDopma peweHnd 00 oTkase B 0T3biBe 3asABNeHUs Ha npegocrtaBlieHne MyHmumnaanon ycnyrm

OdopmnsieTca Ha opuumanbHoOM 6rnaHke AgMUHUCTpaunn

Kowmy:
(bamnnuga, ums, oT4ecTBO (MpU  HanM4yun)
npeacrasutena 3aaBuTend W HavMeHOBaHWe
ropnan4eckoro nuua)

Pewenue
006 oTkase B 0T3biBe 3asABMNeHns Ha npegocTasneHme MyHuumnanbHoOM ycnyrm
«lMpepoctaBneHne B 6e3B03Me3gHOE NOMb30BaHME MMYLLECTBA (3a UCKITIYEHNEM
3eMerbHbIX Y4aCTKOB), HaX04sLWerocsi B MyHuMumMnanbHon cobctBeHHOCTH, 6e3 npoBeaeHus
TOProB»

B oT3biBe 3asBneHus Ha npegocTtaBneHne MyHuumnansHon ycnyrn «lNpegocraBneHune B
0e3Bo3me3qHOEe NoNfb30BaHME uMMmyLlecTBa (3@ WCKIHOYEHMEM  3E€MESIbHbIX  Y4acTKOB),
HaxoagdLlerocs B MyHuMumMnanbHon cobcTBeHHOCTU, 6e3 npoBeaeHnsa Topros» Bam oTkasaHo, B
CBSA3N C MPUHATUEM peLleHus o npegoctasneHun MyHuumMnanbHOW ycnyrm nubo oTkase B
npegocTtasneHnn MyHuuunansHom ycnyrm (ykasaTb COOTBETCTBYIOLLMIA pe3ynbTarT).

B cnyyae HeobGxogumocTtu, Bbl moxeTe obpatutbca B AOMUMHUCTPaLMIO c
3asiBrieHnemM o6 aHHynuMpoBaHuM npegoctasneHHoro Bam pesynbtata MyHuuunanbHOW ycnyrm
«lMpepocTtaBneHve B 6e3B03Me34HOE NOMb30BaHNE UMYLLIECTBA (3a MUCKMOYEHNEM 3eMefbHbIX
y4acCTKOB), HaxogsLweroca B MyH1UmMnanbHon cobCcTBeHHOCTH, Be3 npoBeaeHNsa TOProBy.

(AOMKHOCTDL) (mnoanuce, hammnusa, nHUUManbl)

« » 20 .




MpunoxeHne 14

K agMUHUCTPaTUBHOMY perfiameHTy no
npegoctasneHnio MyHuumnanbHom ycrnyru

TpeboBaHusi K NOMELLEHMAM, B KOTOPbIX NpegocTasnsieTcs MyHuumnanbHas ycnyra

1. NomelLeHuns, B KOTOPbIX NpedocTaBndeTca MyHuumMnanbHasa ycnyra, npegnovTuTenbHO
pasMellalnTCa Ha HWKHUX JTaxax 34aHuMW W [OOMMKHblI  COOTBETCTBOBATb CaHUTApPHO-
aNMOEeMUNONIOrMYecknm npasmnam nu HopmaTueam.

2. Bxogbl B nomelieHnMs obopyayloTca naHgycamu, paclUMpeHHbIMM - MPOXodamu,
nosgonsowmumMm obecneuntb GecnpenaTCTBEHHbLIN AOCTYN WHBaNWAOB, BKMtoYask MHBaNMOoB.,
NCNOSb3YIOLLNX Kpecna-KONACKM.

3. Mpn wnHOM pasmMeweHnn nomMeLweHnn no BbICOTE, AomkHa OblTb obecnedeHa
BO3MOXHOCTb Mony4yeHuss MyHMumMnanbHON ycnyrn ManomooOubHbIMKU rpynnamMmn HaceneHus.

4. Bxoa v BbIXO4 M3 NoMeLLeHnin 0bopyayroTcs ykasaTensmMu.

5. Mecta gns uvHOpPMUPOBaHUS, NpefHasHa4YeHHble Ofs O3HaKOMIleHus 3asaBuTenen
(npeactaButenen  3asBuTtens)) € MHGOPMAUMOHHBIMKM  MaTepuanamn, obopyayroTca
NHPOPMaLNOHHBIMKN CTEHOAMM.

6. MecTa ons oXxXuaaHua Ha nogadvy unu nostly4eHne 4OKYMEHTOB 060pyaytoTCa CTYbAMM,
CKaMbsIMMU.

7. Mecta gna 3anonHeHusa 3asBneHnss obopyayrloTcs CTyNbAMM, CTONamu (CToMkamu) u
obecneumBatotca  obpasuammu  3asBreHUNn, nucyen  Bymarom U KaHUENSAPCKUMMU
NPUHALNEXHOCTAMM (LLAPUKOBLIMW pyyYKamm).

8. KabuHeTtbl ana npuema 3asasutenen (npencrasutenen 3asiBUTensa) AOMKHbI ObiTb
obopynoBaHbl MIHGHOPMALMOHHLIMKN TabnnykaMmn (BbIBECKAMN) C YKa3aHUEM:

n) HoMepa KabuHeTa;

K) dbamunumn, wumeHn, oT4yecTBa W [JOIMKHOCTM  Creumanucta, OCyLLeCTBASOLWEro
npegocTtasneHne MyHuuunansHom ycrnyru.

9. Paboune mecTa rocygapCTBEHHbIX WM MyHUUMNANbHBIX — ChyXawmx  u/unm
cneunanuctoB  MOL|, npepoctasnsawwmx — MyHugunanbHyto — ycnyry,  obopyayrotca
KOMMbOTEPAMU U OPITEXHUKON, MO3BOSIAIOLLMMUN CBOEBPEMEHHO U B MOMHOM 06bemMe nonyyatb
CNpaBOYHYO MH(OopMauMio Mo BonpocaMm npegocTtaBneHns MyHuuunanbsHOW ycnyrm u
opraHu3oBaTb nNpegocTaBneHne MyHuuunansHOM ycryrm B NosiHoM obbeme.
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MpunoxeHne 15
K a4MVWHUCTPATUBHOMY perfnameHTy no
npeaocTaBneHnto MyHuunnanbHOM ycnyrm

lMokasaTenu OOCTYMNMHOCTU N Ka4vecTBa MyHmumnaanoM ycnyru

MokasaTensammn JOCTYNHOCTM NpegocTaBneHns MyHuumunanbHom ycnyrm sBnsitoTCs:

1. npeaocTaBneHne  BO3MOXHOCTM  MonyyvyeHns  MyHuuunanbHOW — ycnyrm B
anekTpoHHon hopme mnm B MOL;
2. npegocTaBnexHne BO3MOXHOCTH nonyyeHuns nHdopmauum o0 xode

npegoctasneHns MyHuumnaneHoOW ycnyru, B TOM YUCre C UCMNOSib30BaHUEM WMH(OPMaLMOHHO-
KOMMYHUKALMOHHbLIX TEXHOMNOMN;

3. TpaHCNopTHasa SOCTYMHOCTb K MecTaM npefocraBneHns MyHuuunanbHon ycnyru;

4. obecnevyeHne 6HecnpenaTCTBEHHOro0 AOCTyna JfiMuam C  OrpaHUYeHHbIMU
BO3MOXHOCTAMM  NepeaBkeHnss K MoMeLleHusiM, B  KOTOpbIX  NpefocTaBrnsieTcs
MyHuuunaneHas ycnyra (B TOM 4ucrie Hanuume 6ecnnaTHbIX MNapKOBOYHbIX MECT NS
creumanbHbIX aBTOTPAHCMOPTHbLIX CPeACTB MHBaNMAOB);

5. cobnogeHne TpeboBaHMM  AAMWHUCTPATUBHOINO perfiaMeHTa o nopsake
MHdOpMMpoBaHUS O nNpegocTasneHn MyHuumnansbHOM ycnyrm

MokasaTensamu kavyecTBa npegocTaBneHms MyHuumMnanbHoOM ycnyrn sSBnsitoTCs:

1. cobntogeHne cpokoB npegocTaeneHs MyHuumMnanbHoOm yenyru;

2. cobniogeHnsi ycTaHOBMIEHHOrO BPEMEHW OXWAAHWs B Oo4yepeau npu nogaye
3asBnEHMS 1 NpY NonyYeHnn pesyrnbTaTta npegoctaenexdms MyHuumnanbHom yenyru;

3. COOTHOLLUEHNE  KONMYECTBA  PacCMOTPEHHbIX B CPOK  3asiBMieHWA  Ha

npegocTtasneHme MyHMUMNAnbHOW yCcnyrn K obwemy KONMYecTBy 3asiBNEHMI, MOCTYNMBLUMX B
CBSA3K C nNpegocTasneHemM MyHULMnanbHoOm yenyru;

4, CBOEBPEMEHHOE HanpaBneHue yBedoMIeHun 3asBuTensM O NpeaocTaBneHun
UNu npekpaLleHn npegoctaenexdms MyHuumMnanbHom ycnyru;
5. COOTHOLLEHNE KonmnyecTBa OBOCHOBaHHbLIX Xanob rpaxgaH W opraHuMsaumi Mo

BOMpOCaM KayecTBa M AOCTYMHOCTM npepocTaBneHnss MyHuumnanbHOM ycnyrm kK obwemy
KonuyecTtBy xanob.
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MpunoxeHne 16

K aAMUHUCTPaTUBHOMY
pernamMeHTy no
npefocTaBneHuto
MyHuuunansHom ycnyru

TpeboBaHusi k obecneyeHnto 4OCTYNHOCTM MyHUUMNanbHOW ycrnyrn Anst UHBanuaos

1. Nuuam ¢ | wn Il rpynnamu wuHBanuoHoctTn obecneynBaeTcsd BO3MOXHOCTb
nonyyerHns MyHuumnansHon ycnyru nocpeactsom PITY.
2. Mpu npegcraBneHnn MyHuumMnaneHoOW ycnyrn 3asBUTenio - uWHBanugy c

HapyLLEeHUSMN PYHKLMN CriyXa U MHBanNuAam ¢ HapyLeHUsaIMnN PyHKLMIA OOQHOBPEMEHHO cryxa 1
3peHnsa OormkeH ObiTb obecneyeH cypgonepeBoa wunu  TudnocypaonepeBos npouecca
npeacraeneHus Ycnyrm, nubo opraHu3oBaHa paboTa aBTOMATM3MPOBAHHOW CUCTEMbI
cypgoonepeBoga wnu - TudniocypaonepeBoga,  NPOM3BEAEHO  KOHCYNbTUPOBaHME  NO
WHTepeCyL MM ero Bonpocam ykasaHHbIM CNnocoboMm.

3. B nomelleHusix, npegHasHadeHHbIX Ans npuema 3asiBuTtenen, OOMKHO ObiTb
OpraHM3oBaHO OTAesIbHOe OKHO (MeCTOo npuema), npucnocobneHHoe aAnsa npuema MHBanuaoB Co
CTOMKMMM paccTpornCTBaMM 3PEHNS U CriyXa, a Takke ONOpPHO-ABUraTenbHON (OYHKLNN.

4. B nomelleHusix, npegHasHadYeHHbIX Ans npuema 3asiButenen, obecneymBaeTcs
AybnupoBaHue HeobxoanMmMon ANs MHBaNMAOB 3BYKOBOW U 3pUTENbHOM MHOpMaUnn, a Takke
Hagnucen, 3HaKOB U MHOM TEKCTOBOM U rpadpmyeckon MHopmaumm 3Hakamu, BbIMOSIHEHHbLIMU

penbedHO-TOYEYHbIM LWpUdTOM Bpanns, aonyck cypaonepeBoymKa,
TUdrocypaonepeBogymka n cobakn-npoBogHUKa.
5. Mo xenaHuno 3asBuUTens 3asBneHWe noaroTaBnvMBaeTcs crneumManncToM opraHa,

npegoctasnsaowero MyHMUMNanbHYKO YCNyry, TEKCT 3asiBeHNd 3aunTbiBaeTcs 3asiBUTento,
€CINKN OH 3aTpyaHseTCs 3TO caenaTtb CaMOCTOATENBHO.

6. WHBanngam, NMeELLM orpaHuyeHus ABuraTesisHon aKTUBHOCTM,
NpensTCTBYOLWME CaMOCTOATENbHOMY NOAMNUCAHUI0 OOKYMEHTOB, npegnaraetcsa obpatntbecs K
HOTapuycy Ansa yaoCToBepeHus nognucu Apyroro nuua (pykonpuknag4yvka), 3a uHsanvaa.

7. 3paHue (nomewenne) AamuHuctpauuu, ML, obopyayetcs WHDOPMALNOHHOM
Tabnuykon (BbIBECKOW), coaepallen nonHoe HammeHoBaHne MOLl, a Takke mHdopmauuio o
pexume ero paboThbl.

8. Bxog B 3paHve (nomewieHve) AamuHucTtpauuu, MOL| u BbIXog W3 Hero
obopyaytloTCcs  COOTBETCTBYIOLUMMM  yKasaTensMm  C  aBTOHOMHbIMM  UCTOYHUKaMMU
OecnepebOMHOrO nNUTaHUS, a Takke JEeCTHUUaMM C TMOPYYHAMM WM naHgycamu ans
nepeaBwkeHnss OEeTCKMX W MHBaNUAHbIX KOMSICOK B COOTBETCTBUM C TpeboBaHUAMMU
depepanbHoro 3akoHa oT 30 pekabpa 2009 Ne 384-03 «TexHUYECKUM pernameHT o
6e30nacHOCTM 34aHWI U COOPYXKEHUNY.

9. MomeweHns AamuHuctpauum un MOL, npegHasHayeHHble ana paboTbl C
3asBuTenamMu, pacnonaraloTCs Ha HKHUX dTaxkax 34aHus U UMEIOT OTAEeNbHbIN Bxoa. B cnyvae
pacnonoxeHuss AaMmuHuctpauum n MOLL Ha BTOpoM aTaxe W Bblle, 34aHWEe OCHalaeTcs
nMTOM, 3CKanaTopoM UAM UHLIMM aBTOMaTUYECKUMU MOABEMHLIMU YCTPOWCTBAMU, B TOM
yucrne Ans MHBanuaos.

10 B AogmuHuctpauun n MOLL opraHnsyetca 6ecnnatHbii TyaneT onsi noceTutenen,
B TOM Yucne TyaneT, npeaHasHavyeHHbIM 418 MHBanMaos.
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11 Cneuynanuctammn  AgMmunHuctpaumm un MOLlL  opraHusyetcs pabota no
COMPOBOXAEHNIO MHBaNUAOB, WMEKLNX CTOMKUE pacCTPOMCTBA (PYHKUUN  3PEHUs U
CaMOCTOATENBHOrO NepeaBwXkeHus, W npeacrtaBneHve UM nomowm npu obpalleHun 3a
MyHMumnansHOW ycrnyrom n noflydeHns pesynbTata npencrasneHns MyHuumnanbHOW ycnyru;
oKasaHuo NMOMOLLM MHBaNuAam B nNpeogosieHnn 6apbepoB, MeLLaloLWmMX NOAYHYEHUIO UMW YCRyT
HapaBHe C OPYrMMmu.
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MpunoxeHne 17
K agMUHUCTPaATMBHOMY perfiameHTy no
npegoctasneHno MyHuuunansHom ycnyru

I'Iepel-leHb n cogepxaHne agMMHUCTPaTUBHBIX OEeNCTBUI, COCTaBNAOLWMX aaMUHUCTPaTUBHbIE rNpouenypbl

1. Mpurem 1 pernctpaums JOKYMEHTOB, Heo6XxoaAMMbIX ANs npegocTaBneHns MyHuumMnansHom ycnyrm

MecTto AQMuUHUCT CpeagHun Tpynoe CopepxxaHue gencrTeus
BbINOSTHEHUSA paTUBHbIE CPOK BbIMOMHEHMS MKOCTb
n/ | npouenypbl/ AencTeus
n | ucnonbsyemas
nC
2 3 4 5 6
PIIryY/M Moctynne BpeMeHHbIX Het 3aaButenb (npeactaBuTenb 3assutens)
oaynb Hue n | 3aTpaT He TpebyeT aBTopusyetca Ha PMIY B EguHOM  cucteme
OKa3aHus perncrpaums noeHtudumkaumm n ayteHtudukaumm (ganee — ECUA),
ycnyr EMC OY | gokymeHTOB 3atem dopmmpyeT 3asiBfieHMe C UCMNOfb30BaHNEM

cneumanbHOM MHTEPaKTUBHON (OPMbl B 3NEKTPOHHOM
BMae.

CdopmmpoBaHHoe 3asaBneHune 3asaButenb
(npeactaButenb  3aaBUTENs,  YNOMHOMOYEHHbLIN  Ha
noanvucaHne) pacneyaTbiBaeT, NOANUCLIBAET, CKaHUPYeT,
NpuKpennseT, U oTnpaBndeT BMeCTe C 3SIeKTPOHHbIMU
obpaszamMnM [OOKYMEHTOB, YKasaHHblXx B nyHkte 10
HacTosiwero AAMUHUCTPATUBHOIO pernameHTa. B cnyvae
obpaLlyeHus npegcrasuTens 3assutens,
YNONTHOMOYEHHOIO Ha caady AOKYMEHTOB U MOSTyYeHUs
pesynbTata npegocTtaBrieHns MyHuyunanbHOM ycCnyru,
CKkaHunpyeTca nognucaHHoe 3asiButenem 3asBneHune.

TpeboBaHust K JOKYMEHTaM B 3NEKTPOHHOM Buae
yCTaHOBMEHbl M. 22 HacTtoswero AOMWHUCTPATUBHOIO
pernameHTa. 3asiBieHMe U1 npunaraemble OOKYMEHTbI
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MecTto AOMUHUCT CpeaHun Tpynoe CopepxaHue gencrTeus
BbINONHEHUS paTuBHbIE CPOK BbINOSTHEHUS MKOCTb
n/ | npouenypbl/ JencTeuns
n | ncnonb3yemas
nC
noctynawwT B WHTerpupoBaHHyto ¢ PIIIY Mogynb
okasaHus ycnyr EMC OY.

OcyuwecTtBnsaeTcs nepexoq K agMUHUCTPaTUBHOM
npouenype «Ob6paboTka " npegBapuTesibHoe
paccMoOTpeHne JOKYMEHTOBY.

2. O6paboTka 1 npegBapuTenbHOE PpacCMOTPEHNE AOKYMEHTOB.
MecTto AaMuHuC CpeaHun Tpynoe CopepxxaHue gencreus
BbIMONHEHUS TpaTuBHbIE CPOK BbINOSTHEHUS MKOCTb
m npoueaypsbl/ DencTeus
| | vcnonbsyemas
nc
n
2 3 4 5 6
AoMuHMC [MpoBepk 1 pabouni no 15 Mpn noctynneHun [OOKYMEHTOB B 3NEKTPOHHOM
Tpauus/Mogynb | a JEHb MWUHYT dopme ¢ PIMIY  cneunanuct  AgMuUHUCTpaUuu,
OKa3aHus yCryr | KOMMMEKTHOCTU OTBETCTBEHHbIA 3a MNpUEM W MPOBEPKY MOCTYNUBLUNX
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MecTo AaMUHUC CpepgHui Tpynoe CopepxaHune gencreng
BbINOSIHEHUS TpaTUBHbIE CPOK BbINOMHEHNS MKOCTb
npoueaypbl/ JencTeuns
ncnosnb3dyemas
nCc
ENC OY npencTaBneHHbI AOKYMEHTOB B Lensax npegoctasrieHns MyHuuunansHom
X 3aasutenem yCryrv npoBoauT NpeaBapuUTerbHYO NPOBEPKY.
(npencrasuTene 1)  ycrtaHaeBnuBaeT  npeagmetr  obpalleHus,
M  3assutens) NONHOMOYMS NpeacTaBuTensa 3asaBuTens;
9NEKTPOHHbIX 2) npoBepsieT  NpaBUIIbHOCTb  OhOpMMeHUs
AOKYMEHTOB, 3asBsneHus, KOMMMEKTHOCTb npeacTaBneHHbIX
NOCTYMNMUBLLMX AOKYMEHTOB, HeoOXoAuMMblX Ans  npefocTaBreHus
yepes PIry MyHuumnansHom ycnyru, " COOTBETCTBUE nx
YCTaHOBMNEHHbIM  AAMWHUCTPATUBHBLIM  pernameHToM
TpeboBaHuAM.
B cnyyae Hannuua ocHoBaHu u3 nyHkta 12
HacTodALero AOMUHUCTPATMBHOIO pernameHTa
cneynannucTom AOMUHMCTPaLMK OCyLLecTBNSAeTCS

yBegomneHue 3assutensa (npegcraButens 3aaBuTENs)
06 OTkase B npuemMe OOKYMEHTOB C yKaszaHWeM MNpUYMH
OTKasa He nosgHee nepBoro paboyero AHA, cnegyloLwero
3a gHeM nogayn 3asseneHuns vYepes PITY.

B cnyyae otcytcTtBMs OCHOBaHWW M3 nyHkTa 12
HacTosALero AOMUHUCTPATMBHOIO pernamMeHTa,
cneumanucT AMUHUCTpauuKn pernctpupyet 3asaBneHve B
Mogyne okasaHus ycnyr EMC OY. OcywectBnserca
nepexon K aAMWHNCTPaTUBHOM npoueaype
«dopmupoBaHMe W HanpaBneHne MeXBeAOMCTBEHHbIX
3anpocoB B oOpraHbl (OpraHu3auun), yyacTBylLine B
npegocTtaBneHnn MyHUUMNANbHOM YCIyrny.

3. (DOpMI/IpOBaHVIe 1N HanpasneHne MexxBeaqoMCTBEHHbLIX 3arfpOCOB B OpraHbl (OpFaHI/I3aLl,I/IVI), ydqacTtBylouine B rnpegocrtasrieHnn

MyHuumnansHon ycnyru.
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MecTo AaMUHUC CpepgHui Tpynoe CopepxaHune gencreng
BbINONHEHUS TpaTuBHbIE CPOK BbINOSTHEHUS MKOCTb
/n | Npoueaypbi/uc JencTeuns
nosnb3yemas
nC
2 3 4 5 6
AomuHmn | OnpegeneHne TOT Xe 5 MUHYT Ecnn OTCYTCTBYIOT Heobxoanmble ans
cTpauus/Mopgy | coctasa paboyunn aeHb npegpoctaeneHna MyHuuMnanbHOM yCryru [OOKYMEHTbI
Nb OKa3aHu4 AOKYMEHTOB, (cBepeHust), ykasaHHble B nyHKTe 11 HacTosLwero
ycnyr EMC OY | nognexaiumx ALMUHNCTPATUBHOIO pernamMmeHTa, crneumnanuct
3anpocy. AOMWHUCTPaAUUK, OTBETCTBEHHbIA 3a OCyLleCcTBIieHne
HanpaBneHue MEXBEAOMCTBEHHOIO B3aMMOOENCTBUA, OCYLLECTBNSAET
MeXXBe4OMCTBE dopMMpoBaHME W HanpasBfieHNE MEXBEAOMCTBEHHbIX
HHbIX 3aNpPOCOB. 3anpocos.
KoHTposb o 5 o 5 [MpoBepka NoCTYNMeHns OTBETOB Ha
npegocTaBfieHn pabounx gHen pabounx gHen | MeXXBEeOOMCTBEHHbIE 3arnpochl.
S pesynbrarta OTBETbl HA MEXBEAOMCTBEHHbIE 3anpoChkl NOCTynarT
3anpocos B Moaynb okasaHnus ycnyr EVC QY.

Mpwn NoCTYNNeHUN OTBETOB Ha 3anpocsl
ocywlecTBngeTcss  nepexog K agMUMHUCTPaTUBHOW
npouenype «lpnHATUE peLleHns».

4. MNMpuHATNE peLUeHns.
MecTo AOMUHUC CpeaHun Tpynoe CopepxxaHue gencreus
BbINONHEHUS TpaTuBHbIE CPOK BbINOSTHEHUS MKOCTb
/n npoueaypbi/uc JencTeuns
nosfibayemas
nC
AaMuUHM MoaroToska 2 paboumnx 15 Cneuwanuct AgMUHUCTpPaUMN, OTBETCTBEHHbLIN 3a
ctpauuns/Mogy peLLeHns o | AHA MUHYT npegocraBneHne MyHuumMnansHOM yCryrn, Ha OCHOBaHWUN
Nb OKasaHu4 npesoCcTaBneHu cobpaHHOro  KOMMMEeKTa OOKYMEHTOB  onpegensier
ycnyr EMC OY | 4 BO3MOXHOCTb NpefoctaBneHns MyHmumnansHoOn ycnyru.
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MecTo AaMUHUC CpepgHui Tpynoe CopepxaHune gencreng
BbINOSTHEHUS TpaTUBHbIE CPOK BbINOSTHEHUS MKOCTb
/n | Npoueaypbi/uc JencTeuns
nosnb3yemas
nC
MyHuumnnansHo Mpn  Hanuuunm oOcHOBaHMW ONA  OTkasa B
n ycnyru npegocTaBneHnmn MyHuumnansHom ycnyru,
noaroTaBfMBaeTCA  MPOEKT  peweHus no  dopme,
ykaszaHHon B [lpunoxeHmn 5 K  HacTosAwemy
AOMWHUCTPATUBHOMY peErnamMmeHTy.
Mpn  oTcyTcTBUM  OCHOBaHMM  OnNd  OTKasa B
npegocTaBneHnmn MyHuumnansHom ycnyru
nogrotaBnveaeTcA pesynbTat npegocTaBneHus
MyHuumnansHon ycnyrm no dopme, YyKasaHHOM B
MpunoxeHnn 4 K HacToswemy AAMUHUCTPATUBHOMY
pernameHTy. PesynbTat npeaocTaBneHns
MyHuumnanbHom ycnyru nognucbiBaeTca
YNONHOMOYEHHbIM AOMKHOCTHBIM nMuom
AOMUHUCTpauun.
dakT  npegocTaBrieHus MyHuumnansHonM  ycnyru
dukcmpyetcsa B Moayne okasanus yenyr EMC OY.
5. HanpaeneHue pesynbTaTa.
MecTo AOMUHUC CpeaHun Tpynoe CopepxxaHue gencreus
BbINOSTHEHUSA TpaTuBHblE CPOK BbIMOMHEHMS MKOCTb
/n | npoueaypsbl/nc AencTeus
nonb3yemas
nC
2 3 4 5 6
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MecTo AaMUHUC CpepgHui Tpynoe CopepxaHune gencreng
BbINOSTHEHUS TpaTuBHblE CPOK BbIMOMHEHMS MKOCTb
/n | npoueaypsbl/nc JencTeuns
nonb3yemas
nC
2 3 4 5 6
AOMUHN Hanpasn 1 pabounn 10 Yepes PIIY:
cTpauus/Mopy | eHne AEHb MUHYT 1) PesynbtaT B BMAe peweHns o6 oTkase B
b oKa3aHus pesynbTata npeaocTaBneHnn MyHuunnansHom ycnyrm,
ycnyr EMMC OY | npegoctaBneHu NOANUCAHHBIA  YCUINEHHOW  KBanuuLmnMpoBaHHON
A SNEKTPOHHOM noAanncbo YNOSIHOMOYEHHOIo
MyHuumnnansHo AOJIPKHOCTHOIO niua AOMUHUCTpaLMMK,
n ycnyrm B HanpaenseTca B NU4YHbIM kabuHeT 3aasutens
NNYHbIN (npeactaesutena 3assutens) Ha PIITY.
KabuHeT 2) HanpaBneHHbin 3aaButenio  (NnpeacraBUTENtO
3agasutens 3aasutens) pesynbTaT dukcmpyeTcs
(npeacraBsuTens cneuvanuctom  AgmuHuctpaumm B Moayne
3asButens) Ha okasaHus ycnyr ENC OY.
PIryY
ML Hanpagen 10 Yepes MoLI:
/Mogynb M®Ll | eHne MUHYT 1) HOoroBop Bbigaetca 3asBuTtento (NnpencraBUTENO
ENC OY pesynbTarta 3aaBuTENs) NO UCTEYEHNN CPOKA, YCTAHOBIIEHHOIO
npenocTaBrieHn ANA  MOArOTOBKW pesynbTaTa npeaocTaBneHns
A MyHuumMnansLHoOM ycnyru.
MyHuuMnansHo 2) Cneunanuct MoL| nposepsieT  OOKYMEHT,
n ycnyrm 8 ML yOooCTOBEpPAoLWMNI NMNYHOCTb 3asaButens
ANs Bblgaun (npeactaBuTens 3asBuTensl), a Takke AOKYMEHT,
3asButento NOATBEPXAAKLWMA NOMHOMOYNA npeacTaBuTens
(npeacraButen 3asButens, B cnyyae obpalleHns npeacraBuTens

to 3aasutens)

3asButens 3a pesynbtaToM. [Nocne yctaHOBRNEeHUN
nnyHocTn 3aasuTens (Nnpegcrasutensa 3assutens)
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MecTo AaMUHUC CpepgHui Tpynoe CopepxaHune gencreng
BbINONHEHUS TpaTUBHbIE CPOK BbINOJTHEHUS MKOCTb
/n | npoueaypsbl/nc JencTeuns
nonb3yemas
nCc
2 3 4 5 6
cneunanuct MoL, BbloaeT 3aaBuTento

(npeactasutento 3aasutens) [orosop.
3) lMNpoctaBnaetr oTMeTky O Bbldadye [oroBopa B
Mogayne MoL, ENC OY.

MepeyeHb 1 coaepxaHne aaMUHUCTPATUBHBIX AENCTBUIA, COCTABNSALWMNX agMUHUCTPATMBHbIE NPOoLeaypbl Npy obpalleHum 3a
0T3blBOM 3asiBfeHnst Ha npeaocTaBneHne MyHuumnansHom ycnyru.

1. lMpuem 3aaBneHnsa n JOKYMEHTOB.

MopsaokK BbINOMHEHUA afMUHUCTPATUBHBIX EACTBUI Npu obpawieHnn 3assuTtens (npeactasutens 3assutens) yepes PINY 3a
0T3bIBOM 3asiBNeHuns Ha npegocrasneHme MyHuumnanbHOW ycnyri.

MecTo BbINOMHEHUS | AOMWUHUCTPATUBHbIE CpefnHui pok TpyoOEMKOCTb CopepxaHune gencrensg
npoueaypbl/ AencTBud BbINOSIHEHMS

ncnono3yemas NC

PIry/ MoctynneHune 1 kaneHgapHbIn 1 KaneHgapHbIv 3assutens (npegcrasutens 3asBUTENS)

Moaynb  okasaHus | LOKYMEHTOB AeHb (He AeHb BrNpaBe B 3MIEKTPOHHOM BUAE Yepe3 JINYHbIN

ycnyr ENC OY BKIOYaeTCs B kabuHeT PIITY HanpaButb 3asBrneHve 06
obwmn cpok OT3bIBeE.
npeaocTaBneHuns OcywectBngaetcs nepexog K
MyHuumnansHom agMunHucTpaTtneHom npoueaype «O6paboTtka u
ycnyru). npeaBapuTeribHoe pacCMOTPEHUE AOKYMEHTOBY

2. O6bpaboTka 1 NnpegBapuTenbHOE pacCMOTPEHNE AOKYMEHTOB.

MecTo BbINOSIHEHUSA
npouenypbl/

AOMWHUCTPATUBHbIE
JencTeuns

Cpok
BbIMOJIHEHUSA

TpyooemMKkocCTb

CopepxxaHue gencreus
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ncnonosyemas NC

AomuHucTpauus/
Moaynb oKasaHu4
ycnyr ENC OY

MpoBepka
KOMMEKTHOCTH
npeacTaBneHHbIX
3asBUTENEM
AOKYMEHTOB,
HanpaBfieHHbIX
yepes PIry

15 MUHYT

Mpu noctynneHnn 3asiBrneHns o6 oT3biBe
yepes PIIIY cneunanuct AgMuUHUCTpaUMn,
OTBETCTBEHHbLIN 3@ TMpPUEM U  NPOBEPKY
NOCTYMNMBLUNX JOKYMEHTOB.

1) npoBepseT NpaBUNbHOCTbL OPOPMITEHUS
3asBneHnsa o6  OT3biBE, KOMMMNEKTHOCTb
npeAcTaBnNeHHbIX JOKYMEHTOB.

2) ycTaHaBnuMBaeT MNPUHATO NN peLueHune
Ha npegocTaBneHne MyH1uMnanbHOM yCnyru.
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AoMunHucTpauns/

MoarotoBka oTkas3a

10 MUHYT

B cnyyae oTcyTCTBUS B 3NEKTPOHHOM BUAE

Mogaynb oKasaHus | B npueme OLHOr0 WUIM HECKOSNbKUX OOKYMEHTOB, a Takxke
ycnyr EXMC QY AOKYMEHTOB, HECOOTBETCTBUSA [OKYMEHTOB TpeboBaHUAM,
HanpaBneHHbIX yKasaHHbIM B nyHKkTe 14.5. u lNpunoxeHun 8 K
yepes PIry HacTosweMy AOMUHUCTPATUBHOMY pernameHTy
crneunanmcTom AOMUHUCTpaUun
ocyulecTBngaeTca nHpopmMmpoBaHue 3asasutens
(npeactaButens 3agaBuTens)) o6 oOTKase B
npueme 3asBNeHUA Ha OT3blB C YKa3aHWEM
NPUYMH OTKa3a B nepBbin pabounin OeHb,
cnegylowmnn 3a gHeM nogayvv 3asiBneHus yepes
PIIY.
B cnyyae ecnu OTCyTCTBYHOT OCHOBaHUS
OTKasa B npuemMe [OKYMEHTOB cneuuannctom
AOMUMHUCTPaAUMN OCYyLLECTBNAETCA nepexoq K
agMuHucTpaTtnBHon  npouepype  «lpuHaTtne
peLLeHns».
3. MNMpuHATHE peLueHus.
1.1.MecTo0 1.2. AgMUHUCT 1.3.Cpok 1.4. Tpyooémk 1.5.CopepxaHne gencrems
BbIMOSHEHNSA paTUBHbIE BbIMOSHEH OCTb
npoueanypbi/nc AencTBns ns
nosibayemas
nC
1.6.AaMuHUCT 1.8.nmoarotoBK 1.9.70T Xe 1.10. 1.11.
pauus/ a npoekTa KaneHaapH 5 MUHyT neumanuct AOMUHMCTPaUMK,
1.7.Mogynb peLlleHuns bl O€Hb. OTBETCTBEHHbI 3a nNpefocTaBreHne
oKasaHus MyHuUMNansLHOW ycryrn, Ha OCHOBaHUMU
ycnyr EMC OY cobpaHHOro KoMmMnekTa [OOKYMEHTOB
onpegensieT BO3MOXHOCTb
npenocTraBfieHnd MyHuumnansHom
ycnyru.
1.12.

pn Hann4nn OCHOBaHUN [Onsa OTKasa
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1.15.
anpasreHune
npoekTta
peLleHns Ha
noanuchb
YNONTHOMOYEHH
oMy
JOIMKHOCTHOM
y nuuy
AoMuHuCTpay,
nm

noarotaenveaeTcs NpoekT PelwweHus no
dopme, ykasaHHou B [MpunoxeHun 13 K
HacTodALweMy AOMUHUCTPATUBHOMY
perrnameHTy.

1.13.

pyU OTCYTCTBMM OCHOBaHUM ONA OTKasa
noarotaenueaeTcs NpoekT PewweHus no
dopme, ykasaHHou B [MpunoxeHun 12 k

HacTosiLemy AOMUHUCTPaTUBHOMY
pernameHTy.
1.14.
1.16. 1.17.
MUHYT pPOEeKT pelleHuss BHocutcs B Mopynb

okasaHus ycnyr ENC OY WUC
HanpaBnsieTcs YNOSTHOMOYEHHOMY
AO0JMPKHOCTHOMY Nuuy AgMUHUCTpaUmm
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1.18. 1.19. 1.23.
oanucaHue MUHYT NMONTHOMOYEHHOE [OOIMKHOCTHOE  NUUO
peLueHus 1.20. noanucbiBaeT MOAroTOBMEHHbLIA MPOEKT
1.21. peweHna nmbo Bo3BpallaeT MpOeKkT
1.22. peLleHns ona USMEHEeHNA peLleHns.
1.24.
4 HanpasneHue pesynbraTa.
MecTo BbIMNONHeHUA | AoMUHUCTpaTmBHble | CpeaHui cpok | TpynoemkocTb | CogepkaHue AencTBus:
npoueaypbl/ucnonb3yemasi | 4encrang BbINOSTHEHUSA
nC
AoMunHucTpauus/ HanpaBneHue Totr xe paboumii | 10 MUHYT Yepes PITY:
Mooynb oOkasaHua ycnyr | pesynbtaTa AEHb 1) PesynetatT B BMOE  pelleHus

ENC OY

HanpaBnseTcs B NWU4YHbIA  KabuHeT
3aasutento (nNpegcrasutento 3asiBuTens)
nocpegctsom PIIY B BMAE 3MEKTPOHHOIO
OOKYMEHTa, NoANMUCAaHHOIo arl
YNONTHOMOYEHHbBIM  AOSMKHOCTHBIM  FINLOM
AOMUHUCTpaUuN.

2) dakT npegocTaBneHna pesynbTaTa
paccmoTpeHus 3asaBneHuss 06 oT3biBe
dukcmpyetca B Moayne okasaHus ycnyr
ENC OY.
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MpunoxeHne 18 kK agMUHUCTPATUBHOMY
perrnameHTy no npegoctasneHnio MyHuumunanbHoN
ycnyru

briok-cxema npenocraBlieHUA MyHVILI,VII'IaJ'IbHDVI ycnyru

Mopava 3asBneHus n
(Fur [OKYMEHTOB
eTb OCHOBaHMS
Mprem 3assnexus n N5t OTKasa B
P! 2 na—>» OTkas B npueme [JOKyMEHTOB
[OKYMEHTOB npuemve
4
AAMUHUCTPaUMSA
Peructpauvs 3asiBneHus. dopmupoBaHue n B TeueHun 5
O6paboTka n HanpasneHve p.A. Co AHs
npeasapuTensHoe g MEXBEAOMCTBEHHbIX perucTpauum
paccMoTpeHne JOKyMeHTOB 3anpocoB 3aABneHus
4
b OCHOBaH
MoparoToska npoekTa Ans oTkasa B
Pewenus npefocTaBneHnm
ycnyrn?
AnMuUHUCTpaums,
MoL|
3p.a.
na
A
AOMUHUCTPaUMSA MpuHaTue Pewenunsa
v ,
PelwweHne o6 oTkasze B
MNpepnoctasnexue ycnyrn
npeaocTaBneHnn yenyru
I
3p.a.
PAMY, MoL, HanpaeneHnue (Bblgada)
, pesynbtaTa




