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[. Obwme nonoxeHus
1. MpeameT perynupoBaHna AOMUHUCTPATMBHOIO perfameHTa

1.1 Hacroawun AOMWHUCTPATUBHBIA  perfnameHT  perynupyer  OTHOLUEHUS,
BO3HMKaOLLME B CBSA3M C NpeaocTaBneHnemM MyHuuunanbHon ycnyrn «OdopmneHne cnpaBku
06 yyactmm (HeyyacTuu) B MNpuMBaTM3aLMM XWMbIX MYHAUMMNANbHbIX NOMELWeHun» (ganee —
MyHuumMnanbHaga ycnyra) agMuMHUcTpauunen ropogckoro okpyra CtynuHo Mockosckon obnacti)
(banee Takke AOMUHUCTpaUUS).

1.2 Hacrtoawun AOMUHUCTPATUMBHBLIN  pernamMeHT  ycTaHasnvBaeT  cTaHgapT
npegoctasneHns MyHuumMnansHOW ycryrn, cocTtas, NocnefoBaTenlbHOCTb U CPOKU BbIMOSTHEHUSA
agMWHUCTPATUBHBLIX Mpouenyp no npegoctasneHvio MyHuumnanbHOW ycnyrn, TpeboBaHua K
NnopsiaKy WX BbIMOSIHEHMS,, B TOM 4YMUCNEe OCOBEHHOCTM BbINOMHEHUA A4MUHUCTPATUBHbIX
npouenyp B 9MEeKTPOHHOW dopme, a Takke OCOBEHHOCTU BbIMOMHEHUS AOMUHUCTPATUBHbIX
npoueayp B  MHOrOMYHKUMOHAmMbHbBIX LEHTpax npeaocTaBfieHus rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr B MockoBckon obnactu, ¢OpMbl KOHTPOMS 3@ WUCMOMHEHUEM
AOMWHUCTPATMBHOrO pernamMmeHTa, pJgocyaebHoln (BHecyaebHbI) nopsagok  obxanoBaHus
peweHnn n pencteuni (6e3gencTeBuin) AOMUHUCTPaAUMK, a TakkKe WX [OOSMKHOCTHbIX v,
MyHUUMNanNbHbIX cnyxawmx, pabotHukos MOL.

1.3 TepMuHbl K onpefeneHusi, uUcnonb3yemble B HacToswemM AAMUHUCTPATUBHOM
perrnameHTe:

EMC OY - eovHas WHMoOpMauMOHHas cuUcTeEMa OKas3aHUs roCy4apCTBEHHbIX U
MyHUUMNaneHblIX ycnyr MockoBckorM obnactu, wucnonb3yemas AgMuHUCTpauven and
npegocrtasneHna MyHuumnansbHom ycnyru;

PIIyY — rocygapcteeHHas vHpopmaumoHHaa cuctema Mockosckon obrnactn «lloptan
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (oyHkunin) MockoBckon obnactmy;

PI'Y — rocygapctBeHHas WHdopMaunoHHas cuctema Mockosckon obrnactn «PeecTp
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (oyHkunin) MockoBckon obnactmy.

1.4. OcTanbHble TepMWHblI W OnpedesieHnsl, UCNosibdyemble B  HacTosiLeM
AOMUHUCTPATUBHOM  perfiameHTte  ykasaHol B [lpunoxeHnmn 1 K HacTosawemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

2. Jluua, umerome npaBo Ha nosnyvyeHne MyHuuunansHOW ycnyrm

2.1. Jlnuamun, umerWwMMn nNpaBo Ha nonyvyeHne MyHuMuMnanbHOW ycnyrn, ABMASOTCA
dusmyeckme nuua - rpaxgaHe Poccunckon dPegepaumm nmbo MX  YNONMHOMOYEHHbIE
npeacrasutenn, obpaTtmBwmecs B AAMUHUCTpPaAUMIO C 3anpocoM O nNpefocTaBreHun
MyHuuunaneHou ycnyrmn (qanee — 3assutenn).

2.2. Kateropun 3asButenein:

1) MNpaxgaHe, CcOCTOALME Ha pPerucTpaumoHHOM y4yeTe MO MECTY XUTEeNbCTBa Ha
TeppuTopun ropoackoro okpyra CtynuHo MockoBckon obnacTu;

2) lpaxpgaHe, paHee COCTOSIBLUME Ha PErncTpauuoHHOM y4yeTe MO MeCTy XUTenbCTBa
Ha TeppuTOopun ropoackoro okpyra CtynuHo MockoBckon obnacTu.

3. TpeboBaHus K NOpsiAKY MHPOPMUPOBaHUSA O NpegocTasneHnn MyHUUMnansHoON ycnyru

3.1. NMpuem 3agasuTenenm no BoOMpocy npegocTaBneHns MyHuuunansHOM Yycnyru
OCYLLIECTBMNSAETCA B COOTBETCTBMM C OpraHun3aumoHHO-pacrnopaanTenbHbiM — JOKYMEHTOM
AOMUHUCTpaUMK, OTBETCTBEHHOW 3a npefoctasneHme MyHuumnanbHOn ycnyru.

3.2. Ha odwmumansHom cante agmuHucTpauuu, CoBeTa [enyTatoB U KOHTPOSbHO-
cyeTHOM nanaTtbl ropoackoro okpyra CrtynuHo MockoBckon obnactm (ganee — cawT



AgmuHuctpaummn) B cetn «HTepHeT», B PIY n PIINY o6a3atensHOMy pasMeLLeHnto NoAnexuT
cnegyrowasn cnpaBoyHas nHopmauus:

- MEeCTO HaxoxaeHuss un rpadpuk pabotel AOMUHUCTPaAUUKN, e€e CTPYKTYPHbIX
nogpasgerneHun, npegocrasnaowmx MyHuuunansHyo ycnyry;

- crnpaBouYHble  TenedoHbl  CTPYKTYPHbIX  nogpasgeneHvi  AgMuHUCTpaumm,
yyacTBylOLMX B nNpegoctasneHmm MyHuuunansHOW ycnyru, B TOM 4ucre Homep TenedoHa-
aBTOMHOpMATOPA;

- agpeca ouLmManbHOro canTa, a Takke 3NeKTPOHHOW NoYTbl U (Mnu) opmMbl 06paTHON
cBsA3n AgMUHUCTPaUMn B ceTn «NHTepHeT».

3.3. AgmuHuctpaumss obecnedvBaeT B YCTAHOBMEHHOM MNoOpsaKke pasMelleHue u
aKTyanusauuio cnpaBoYHOW MHOpMauun B cOOTBETCTBYOWEeM pasgene PIY. Hdopmauna o
rpadouke (pexmme) paboTbl AOQMUHUCTPAUMN U CTPYKTYPHbIX nogpasgeneHnin AgMuHucTpaumm
ykasaHa B [NpunoxeHun 2 k HacToawemy AOMUHUCTPATUBHOMY perfiameHTy.

3.4. NHdopmupoBaHue 3asaBuTenen no Bonpocam npegoctasneHns MyHuumnanbHom
YCIyru ocyLlecTBnseTcs:

a) nyTem pasmelleHus tHdopMauum Ha cante AamuHuctpauum, PITY.

6) [OOMKHOCTHBIM JULOM, MYHAUMMANbHbIM ChAyXXalWnuM, PabOTHUKOM CTPYKTYPHOrO
nogpasgeneHns AOMUHUCTpaLMKM, OTBETCTBEHHOro 3a npepgoctasreHne MyHuUMnansHOM
ycnyru, npu HenocpeacTBeHHoM obpaleHun 3assutensa B AQMUHUCTPALMIO;

B) nytem nybnukaumm uHPOPMAUMOHHBLIX MaTepuarnoB B CpeacTBaxX MacCOBOW
MHdopMauunu;

r nyTem pasmelieHns Opowtop, OykneToB M ApPyrMx nedaTHbIX MaTepuanoB B
nomeLleHnax AOMUHUCTpPaLMK, NpedHasHa4YeHHbIX Ana npuema 3asiButenen, a Takke MHbIX
opraHusaunin Bcex ¢oopM COBCTBEHHOCTU MO COrMacoBaHUIO C YKa3aHHbIMW OpraHnsaunsMmu, B
TOM yuncrne B MOL;

A) nocpeactBoM TenedoHHON U aKkCUMUIBHOW CBA3W;

e) nocpeacTBOM OTBETOB Ha MUCbMEHHblE M YCTHble obpaleHus 3asBuTenen no
Bonpocy npegoctasnenHnss MyHMuunansHOW yCnyru.

3.5. Ha PIIry u cante AgMmnHuctpaumm B Lenax vHpopmupoBaHus 3assutenen no
Bonpocam npegocrtasneHna MyHuumunansHOM ycnyri pasmellaeTtca cnegyowas nHopmaums:

a) McuyepnbiBalLWMM NepeYeHb AOKYMEHTOB, HeobXoauMMblX ANs NpeaocTaBneHus
MyHuuunansHon ycnyrm, TpeboBaHua K OCOPMIEHUIO YKas3aHHbIX [AOKYMEHTOB, a TaKke
nepeyeHb [AOKYMEHTOB, KoTopble 3asiBATENb BMNpaBe NpeAacTaBuTb N0 COBCTBEHHOM
MHUUNaTUBE;

6) nepeyeHb NuL, MEOLMX NPaBo Ha nonydeHne MyHUUMNAnNbHOM YCIyru;

B) CpOK npegoctaBnenHns MyHuumnanbHOM ycnyru;

r)pesynbTaTbl nNpeaocTaBneHns MyHuuMnanbHOM Yycnyru, nopsgoK npeacTaBreHus
AOKYMEHTa, ABMSOLWEerocs pesynbtaTtoM npegocrasnedmsa MyHuumnanbHOM ycnyru;

[) ncuyepnbiBaloLWmMiA MNepeyYyeHb OCHOBaHWMA AN NPUOCTAHOBMEHMS MMM OTkasa B
npegocrasneHm MyHuumnansHOW ycnyru;

€) MHpopmauma o npaBe Ha pocyaebHoe (BHecyaebHoe) obxanoBaHue OeNCTBUN
(6e3pencTBnsl) M pelleHun, MNPUHATLIX (OCYLLeCTBNSEMbIX) B Xo4e MpeaoCTaBreHus
MyHuumMnansHon ycnyru;

X) dbopmbl  3aaBneHun  (yBegoMmneHur,  coobLieHuir),  UCnonb3yemble  Mpu
npegocTtasneHnn MyHuumnanbHOM yCnyru.

3.6. WHpopmaumsa Ha PMY u cante AQMUHMCTpauuM O nopsagke M CpoKax
npegoctasneHns MyHuyunansHoW ycnyr npegocTasnseTtca 6ecnnatHo.

3.7. Ha cante ADMUHUCTpaUnN OONONHNTENBHO pa3MeLlatoTCs:

a) NnormHoe HauMeHOBaHMe W MNOYTOBbIM agpec AAMWHUCTPaUUKM, HernocpencTBEHHO
npegocrasnsawowen MyHMUMnansHy ycnyry;



6) Homepa TenegoHOB-aBTOMHGAOPMATOPOB (MPU HanMuun), CnpaBOYHblE HOMepa
TenegoHoB CTPYKTYPHbIX nogpasgeneHunmn AOMUHUCTpaUMN, HenocpeacTBEHHO
npegoctasnaowmx MyHMUMnansHy ycnyry;

B) pexum pabotbl AOQMUHUCTPaLNNY;

ryrpacumk paboTbl CTPYKTYpHOro nogpasgeneHus, HenocpeacTBEHHO
npegoctasnsaoLwero MyH1umMnaneHyo ycnyry;

A1) BblOEP>XKNU M3 HOPMATMBHbLIX NPAaBOBbIX aKTOB, COAEPKAaLLMX HOPMbI, perynupyoLine
AeatenbHoCcTb AOMUHUCTpaUUKM No npegoctaBneHmio MyHUUMnansHOW yCnyru;

€) nepeyeHb Nuy, UMeLLMX NpaBo Ha nonydyeHne MyHuuunanbHOW ycnyru;

X) popMbl  3asiBneHun  (yBeOAOMIMEHUW,  coobLieHur),  ucnonb3yemble  Mpu
npegocTtasneHnn MyHuuunansHon ycnyrmn, obpasubl U MIHCTPYKUMK MO 3aNOSTHEHUIO;

3) TeKCT HacToswero AODMUHUCTPATMBHOIO perfnameHTa C NpUNoXeHUsIMU;

n) KpaTKoe onucaHuve nopsaka npegocrasneHns MyHuuunanbHOW ycnyru;

K) nopsigok oGanoBaHus pelueHnin, 4encTBuA unn 6e30encTBUS OOSMKHOCTHbBIX v,
MYHUUMNANbHbIX cnyxatuumx, paboTHMKOB AOMUHUCTpaumn npegocTaBnNALLMNX
MyHUuunansHyo ycnyry;

n) uHopmMauus O BO3MOXHOCTM y4vacTus 3asBuTenen B OLEHKe KayecTBa
npegoctasneHna  MyHuumMnanbHOM ycryru, B TOM 4UCNe B OueHKe 3PdeKTUBHOCTH
AeATerlbHOCTY rnaBbl ropoackoro okpyra CtynnHo MockoBckon obnacTtu, a Takke CnpaBOYHO-
MHOPMaUNOHHbIE MaTepuansl, cogepXxalline cBefeHns 0 nopsake u cnocobax npoBedeHUs
OLIEHKM.

3.8. lpn nHopmmpoBaHuM O nopsagke npegocrasneHns MyHuuMnanbHOM ycnyrm no
TenegoHy [OOSMKHOCTHOE JNMUO, MyHUUMNanbHbIM - cryXawun, paboTHUK AOMWHUCTpaLUn
NMPUHSB BbI3OB MO TenegoHy MpeacTaBnsaeTCHa: HasbiBaeT amMunuvio, UMs, OT4eCTBO (npu
HanMyum), JOSMKHOCTb, HAMMEHOBaHME CTPYKTYPHOro nogpasgeneHus AgMUHUCTpaumn.

[OMKHOCTHOE NULO, MyHMUMNANbHBIA CiyXawmn, paboTHk AgMmnHUCTpauun obsizaH
coobwnTb 3asBuTtento rpaduk npuema, TOYHbIM NOYTOBBIM aapec AgMUHUCTpauun, cnocob
npoesga K Hemy, crnocobbl NpeaBapuUTEenbHOM 3anucu Ans nNu4Horo npuema, tpeboBaHus K
NMMCbMEHHOMY ObpaLLeHuIo.

NHdopmupoBaHne no tenedoHy o nopsake npegocrasneHns MyHuuunansHOW ycnyru
OCYLLEeCTBMSAETCS B COOTBETCTBUM C rpacomvkoM paboTbl AOMUHUCTPaLMK.

Bo Bpemsi pasroBopa AOMKHOCTHbIE NMLa, MyHULUMNanbHble cryxawue, paboTHUKM
AOMUHUCTpaUmMn 06s3aHbl MPON3HOCUTL CroBa YETKO M He MpepbiBaTb pa3roBop MO MpuUYuHe
MOCTYNIEHNSA OPYroro 3BOHKA.

Mpy HEBO3MOXHOCTU OTBETUTb Ha NOCTaBfEeHHble 3asiBUTENeM BONPOChl TeNnedOHHbIN
3BOHOK NnepeagpecoBbiBaeTCs (NepeBoanTcs) Ha Apyroe AOSMKHOCTHOE NMLO, MYyHULIMMNAnbHOro
cnyxauwiero, paboTtHuka AgmuHucTpauum nubo obpaTuBemMycs coobuaetca  HoMep
TenedoHa, N0 KOTOPOMY MOXHO NOSTy4UTb HEOBXOaUMYO MHGOPMAaLMIO.

3.9. lMNpn oteBeTax Ha TenedOHHbIE 3BOHKM M YCTHble OOpalleHnd no BonpocaMm K
nopsiaKy npegocTtaBneHns MyHMuMnanbHON yCryrm MyHUUMNanbHbIM CryXawmm, paboTHMKOM
AOMUHUCTpaumn obpaTtmeLLeMycsi coobliaeTca crneaytowas nHpopmaums:

a) O nepeyHe nuu, MMEeLMX NpaBo Ha nonydeHne MyHUUMNaNbHOW YCnyru;

0) 0 HOpPMaTMBHLIX MPaABOBLIX akTax, Perynmpylwmnx BOMPOCHI NpeaocTaBneHns
MyHuunnaneHOM ycnyrm (HaMmeHoBaHue, Jata U HOMep NPUHATUS HOPMATUBHOMO NPaBOBOrO
akTa);

B) O nepeyHe AOKYMEHTOB, HeOBXoauMbIX AN nonyvyeHms MyHuumMnanbHoOM ycnyru;

ro cpokax npegoctaBneHmss MyHUUmMnansHOM yCcnyru;

A) 06 OCHOBaHUAX ANs NpUocTaHoBeHns MyHuuunanbHOW ycnyru;

e) 00 OCHOBaHUAX ANs oTkasa B npefocTtaBneHun MyHuuunaneHOM ycnyru;

X) 0 MecTe pasmelleHus Ha PIITY, cante AgMuHucTpaumm nHdgopmauum no Bonpocam
npepocrtasneHna MyHuumnansbHom ycnyru.



3.10. WHdopmupoBaHne o nopsgke npegoctasneHns  MyHuuunansHOW  ycnyru
OCYLLECTBMSAETCA Takke Nno eguMHoMmy Homepy TenedoHa KoHTakTHoro ueHTtpa [y6epHaTopa
Mockockon obnactun 8-800-550-50-30.

3.11. AgMuHucTpaumsa paspabaTtbiBaeT WMHGOPMAUWOHHbLIE MaTepuanbl MO MOpPsAKy
npegocTtasneHna MyHuuMnanbHOW YCNyrm — NaMsaTKW, WMHCTPYKUMM, OpOLUOpbl, MakeTbl U
pasmellaet Ha PIIY, cante AgMuHuctpauum, nepegaet 8 MOLI.

3.12. AgmuHuctpauma obecneymBaeT CBOEBPEMEHHYIO aKTyanusauuilo yKasaHHbIX
MHdOpMaLUUNOHHbIX MaTepuanos Ha PIIIY, cante AMUHUCTpALMU U KOHTPONUPYET X Hanu4mne
n aktyansHocTb B MOLL.

3.13. CoctaB uWH(popmaumm O nopsiake npepocTtasneHns MyHuumnanbHOW ycnyru,
pasmMeLlaemon B MOLl cooTBeTCTBYET pernoHasibHoMy CTaHAapTy opraHu3aunm AeaTesribHOCTU
MHOrOYHKLNOHamNbHbIX LLEHTPOB NpeaoCTaBieHUs rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr
B MockoBckon obnactu, yTBepXXAeHHOMY pacnopsbkeHneM MuHucTepcTBa rocygapCTBEHHOro
ynpaBneHusi, MHPOPMaLMOHHbBIX TEXHOMOrMn 1 cea3n MockoBckon obnactn ot 21.07.2016 Ne
10-57/PB.

3.14. [octyn K MH(opMaummn O cpokax U nopsagke npegocrtasneHns MyHuumnanbHou
ycnyrn ocyulectensieTcs 6e3 BbINoNHeHUs 3aaButeneM Kakux-nnbo tpedboBaHu, B TOM 4yucre
6e3 uncnonb3oBaHUA nporpaMmMmHoOro obecnevyeHusi, yCTaHOBKA KOTOPOro Ha TexXHU4eckune
cpeactBa 3asBuTtens TpebyeT 3akNiYeHus JNUUEH3MOHHOrO WM MHOFO cornawleHust ¢
npasoobnagatenem nporpaMmHoro obecneveHus, npegycMaTpuBalolWero B3MMaHWe nnarhbl,
perncTpauuio unmn asTopusaumo 3assuTens, Unu npegocTaBneHne UM nepcoHanbHbIX JaHHbIX.

3.15. KoHcynbTupoBaHue no BonpocaMm npegoctaBneHna MyHuuunanbHOW ycnyrm
AOSDKHOCTHBIMU - NMLAaMK,  MyHULMNANbHBIMK - cRyXawmmu, paboTHMKamu AZMUHUCTpaUUK
ocyulecTenseTca 6ecnnaTHo.

Il. CranpapTt npegoctasneHns MyHuumMnansHOW ycnyrm
4. HanmeHoBaHue MyHuUMnNanbHOW ycrnyru

4.1. MynuumnansHas ycnyra «OdpopmneHune cnpaskun o6 ydactum (Heydactun) B
npvBaTU3aLMKN XUNbIX MyHULMNANbHBIX NOMELLEHNINY .

5. HaumeHoBaHue OopraHa, npegocrtaBrAaloLero MyHI/ILl,I/II'IaJ'IbHy}O ycnyry

5.1. OpraHom, OTBETCTBEHHbIM 3a npegocTaBneHne MyHUUMNANbHOM YCIyru,
aBnseTca AQMUHUCTpaUmS.

5.2. AoMuHuctpaumsa obecneumBaeT npegoctaBneHne MyHuuMnanbHOW YyCnyrn B
anekTpoHHon dopme nocpeacteom PrIIY, a Takke B WHbIX dpopmax, NpeayCMOTPEHHbIX
3akoHogaTenbcTBoM Poccuinckon ®enepauun, no Beibopy 3assutens.

5.3. TlpepoctaBneHne 6GecnnatHoro pfgoctyna k PIY gna nogaym 3anpocos,
AOKYMEHTOB, WHopmaunn, HeobxoouMMbix Ans  nonyyvyeHus MyHuumnanbHOW ycnyrn B
3MIEKTPOHHOM opMe, a TakkKe MoflydyeHne pesynbTaTtoB npegocTtasneHmss MyHuumnansHon
ycnyrm B OpMe  3K3emnnisipa  9NEeKTPOHHOro  JOKyMeHTa Ha OymaxHoM Hocutene
ocyuwiectengetca B nwbom ML, B npegenax tepputopun MockoBckon obractn no Bbibopy
3asBuTENS HE3ABMCUMO OT €r0 MECTA XUTENbCTBA NN MecTa NpebbiBaHuS.

5.4. Tllopsigok obecneyeHuss nunyHoro npuéma 3aasutenen B AOMUHUCTpaLUM
yCTaHaBnMBaeTCs OpraHM3aLUMoOHHO-pacnopsaaMTenbHbIM JOKYMEHTOM AAMUHUCTPaLMK.

5.5. HenocpeacrtBeHHOe npenocTtaBneHue MyHuuMnansHoM ycnyru
ocywlecTBNsAeT OTAeNn Yy4yeTa M pacnpegeneHus Xunow nnowaau agMUHUCTPaLum
ropoackoro okpyra CtynmHo MockoBckou o6nacTu.

5.6. AAMnHMCTpauun 3anpeLLeHo TpeboBaTb OT 3asBUTENSA OCYLLECTBEHUS AEACTBUN,
B TOM 4MUCRe COrfacoBaHUW, HeobxoaAuMbIX ANnA nonydyeHns MyHuuunansHOW ycnyrn u



CBSA3aHHbIX C OOpalweHnemM B WHble TOCYy4apCTBEHHble OpraHbl MMM OpraHbl MECTHOro
camoynpaBsrieHnsi, OpraHM3aumnmn, 3a UCKNYEHMEM MNOSyYEeHUsT YCIyr BKITHOYEHHbIX B NepeyeHb
YCInyr, KOTOpble HABMAKTCA HeobxoaumbiMM UM 0bsi3aTenbHbIMW AN NpegocTaBfeHns
MyHMUMNANbHbIX YCnyr, yTBepXxaeHHbin CoBeToM AenyTaToB ropoackoro okpyra CTynvHoO
MockoBckorn obnactu ot 21.12.2017 Ne 78/6..

6. PesynbTtat npegoctaBneHmsa MyHuumnansHoOM ycnyrm

6.1. Pe3ynbTaTtoM npegocrasneHns MyHuumnanbHOW yCcryrn SBnseTcs:

6.1.1. CnpaBka 06 y4dacTum (Hey4acTuum) B MNpuBaTM3aUUN XUMbIX MyHUUMNANbHbBIX
nomeLleHnn no dopme, npmeseaeHHon B lNMpunoxeHnn 3 Kk HacTosweMy ALMUHUCTPATUBHOMY
pernameHrTy.

6.1.2. PeweHne o6 oTkase B npegocTtaBneHun MyHuumnanbHOW ycnyru, B criyvyae
Hanu4nss OCHOBaHW AN OTKasa B npegocTtaBneHuM MyHuuMnanbHOW YCryru, yKa3aHHbIX B
nogpasgene 13 Hactodwero AOMUHUCTPATMBHOIO pernamMmeHTa, no doopme, NpuBedEHHON B
MpunoxeHnn 4 k HacToswemMy AAMUHUCTPATUBHOMY perfameHTy.

6.2. Pe3ynbTaT npepoctaBneHns MyHUUMNansHOW yCcnyru He3aBUCUMO OT MPUHATOrO
peweHns odopmMmnseTca B BUAE OSNEKTPOHHOMo [OKYMEHTa, MNOoAMNUCLIBAETCA YCUITEHHOM
KBanMuUUMpoOBaHHOW  3MEKTPOHHOW  nognucebto  (ganee —  3l1)  yNnosIHOMOYEHHOrO
MYHUUMNANbHOrO cryxawero, paboTHvka AAMMHUCTpaUMM W HanpaeBnsgeTca 3asaBuTento B
JInyHbIN KabuHeT Ha PITY.

6.3. CBemeHuss o npegoctaBreHun MyHuuMNanbHOW yCcAyrm C  NPUIOXEHUEM
anekTpoHHoro obpasa pesynbTaTta npegoctasneHns MyHuumnaneHOM ycnyrn B TedeHne 1 gHs
nognexat obsizatenbHomy pasmerieHmto B Mogyne ENC OY.

6.4. YBegomrneHne O TMPUHATOM  pelleHuu, Hes3aBUCMMO OT  pesynbTaTa
npegoctaeneHns MyHuumnanbHOW ycnyru, HanpasnseTca B JIMYHbIN KabuHeT 3asButens Ha
PIIY.

7. Cpok permctpaumm 3anpoca 3asBuTensi o npegoctaBneHun MyHuumnansHom ycnyru

7.1. 3asBneHue o npegocTtasneHnn MyHuumnanbHOW ycnyr, NogaHHOE B 3NEKTPOHHOWN
dopme nocpeacteom PIIY pgo 16:00 pabouero gHs, permctpupyetca B AAMUHMCTpaUuM B
AeHb ero nogayun. 3asaeneHue, nogaHHoe nocpeactsom PIIY nocne 16:00 paboyero gHs nnbo
B Hepabouunn aeHb, perncTpupyetca B ADMUHUCTpaLUKM Ha crieayrowmi pabounin oeHb.

7.2. 3asBneHve, nogaHHoe B WMHbIX dpopMax, NpeayCMOTPEHHbIX 3aKOHOA4ATeNIbCTBOM
Poccuinckon depepauuun, pernctpypyetca B AOMUHUCTpaAUMM B nopsigke, YCTAHOBIIEHHOM
OpraHM3auUnoHHO-pacnopsANTENbHBIM JOKYMEHTOM AAMUHUCTPALMN.

8. Cpok npepoctaBneHns MyHMumMnanbHON yCnyru

8.1. Cpok npegoctaBneHns MyHuumMnansHOW ycryrn coctaBngetr He 6onee 3 (Tpex)
pabounx gHen ¢ gatbl pernctpauumn 3assreHns B AQMUHUCTPaLMN.
8.2. OcHoBaHuA Ana npuoctaHoBneHnss MyHMumMnansHOM yCcnyrm oTCyTCTBYHOT.

9. lMpaBoBble 0OCHOBaHWA NpegocTaBneHns MyHuuunanbHOW ycryrm

9.1. OCHOBHbIM HOpPMaTMBHbIM MpaBbiM aKTOM, perynupylowumM npegoctasneHve
MyHuuunansHon ycnyru, sasnsetca 3akoH Poccunckon ®epepauum ot 04.07.1991 Ne 1541-1
«O npuBaTM3aumm xunuHoro onga B Poccuiickon degepaumm»

9.2. CnmMcoKk HOpMaTMBHbIX MNPaBOBbIX aKTOB, B COOTBETCTBMM C KOTOPbIMU
ocylwlecTBnsgeTca npegocrtasneHne MyHuumnanbHoOW ycnyru, npuBegeH B [MpunoxeHun 5 K
HacToswemy AAMUHUCTPATUBHOMY pernameHTy.



10.AcyepnbiBaowuin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX AS1S1 NpeAoCTaBneHns
MyHMUMNanbHOW ycnyru, nognexalmx npeactaBneHno 3asButenem

10.1. lMepevyeHb [OKYMEHTOB, obsA3aTenbHbIX AN NpefocTtaBneHus 3asButenem
He3aBMCUMO OT KaTeropuun ans obpalieHus 3a npegoctaBneHnem MyHuumnansHOWM yenyri:

a) 3asasneHue o npegocrasneHun MyHuumnansHoW ycnyrm no gpopme, npuBeaeHHoON B
MpunoxeHnn 6 Kk HacToswemMy AOMUHUCTPATUBHOMY perfnamMmeHTy;

6) AOKYMEHT, YOOCTOBEPSAIOLWNIA NNMYHOCTb 3asiBUTENS, a Takke B crnydae obpalleHns
OT Nnvua HecoBepLUEHHONEeTHero pebeHka OOMNONHUTENBHO MpedocTaBnsaeT CBUOETENLCTBO O
poxaeHun pebeHka;

B) LOOKYMEHT, YAOCTOBEPSAWLWMA NUYHOCTb nNpenctaBuTens 3asBuTens, B criyvyae
obpalleHna 3a npegocrasneHeM MyHuumnansHOM yCcnyru npeacraBmutens 3assuTens;

r)AOKYMEHT, YOOCTOBEPSIOLWMUA MNOSIHOMOYUA npeactaButena 3asBuTtens, B criydyae
obpalleHna 3a npegocrasneHneM MyHuumMnansHOW ycnyrn npegcrasutens 3aaButens;

A) OOKYMEHT, MOATBEPXAAKLWMA U3MeHeHne damMunum, MMeHu, oTyecTBa (B crnyyae
ecnu 3aasuTenb N3MeHsN hamunmio, UMs, OTYECTBO).

10.2. OnncaHne OOKYMEHTOB U MOPSAOK UX NpedocTaBneHna 3assuTtenemM npuBedeH B
MpunoxeHun 7 K HacTosweMy AOMUHUCTPATUBHOMY perfameHTy.

10.3. B cny4yae, ecnu ana npegoctaBnenHns MyHuumnanbHOM ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX [[aHHbIX JiMua, He aBnawoweroca 3adButenemM, M ecnu B
COOTBETCTBUM C 3aKOHOoAaTenbCTBOM Poccuiickon denepaumm obpaboTka Takmx NepcoHanbHbIX
AaHHbIX MOXEeT OCYLWEeCTBNATLCA C COorflacusa  ykasaHHoOro nvua, npu obpalleHnn 3a
nonydyeHnem MyHuumnanbHOW ycnyrin 3asBuTenb OOMNOMHUTENbHO NPeaoCcTaBnseT LOKYMEHT,
noaTeBepXxaatoLwmni noryyYeHne cornacust ykasaHHoro nuua unm ero 3aKkoHHOro npeacraBuTens
Ha 06paboTKy NepcoHanbHbIX AaHHbIX YKa3aHHOro nuua.

10.4. AoMuHUCTpaLmm 3anpeLleHo TpeboBaTb y 3aaButens:

1) npeacrtaBneHust OOKYMEHTOB W MHGOPMaUMM WAW  OCYLLECTBNEHUS [OENCTBUN,
npegcTaBneHne unm ocyLlecTBieHne KOTopbIX He NpeayCcMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
akTamu, perynupylowmMMm  OTHOLWIEHWH, BO3HWUKaKLWMe B CBA3M C NpegocTaBrieHMeM
MYHMLMNANbHbIX YCNYT.

2) npeacTtaBfieHUs OOKYMEHTOB W MHGOPMauuMuM, B TOM 4uCne MOATBEpXAatoLmx
BHeceHue 3aaBuTeneM nnatbl 3a NpegocTaBneHne MyHMUmMnanbHbIX YCyr, KOTOpble HaxoasaTca
B pacrnopshkeHum  OpraHoB, MPeaoCTaBASOWMX  MyHUMUMNAnbHblE  YCNYrK,  WHbIX
rocy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpasneHna nnbo noasefoOMCTBEHHbIX
rocydapCTBEHHbIM OpraHaMm Wnu opraHaMm MEeCTHOro CcaMOyrnpaBfeHust OopraHu3auun,
y4yacTByHOLWMX B NpefocTaBfeHMM npeaycMOTPeHHbIX 4vacTbio 1 ctatem 1 depepansbHoOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHudaumm NpenocTaBfieHNs rocygapCTBEHHbLIX W
MYHUUMNANbHbLIX  YCAYr» MYHUUUNANbHbIX YCAYyr, B COOTBETCTBMM C MyHMUMUNASNIbHbIMU
npaBoOBbIMM akTamu ropogckoro okpyra CtynuHO MockoBcko obnactu, 3a MCKAYEeHUEM
AOKYMEHTOB, BKIOYEHHbIX B OnpeferieHHbl YacTblo 6 crtatbn 7 defepanbHOro 3akoHa oOT
27.07.2010 Ne 210-#3 «O6 opraHMsaumMm npefocTaBfeHns roCyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYr» nepeyYyeHb AOKYMEHTOB. 3asiBUTeNb BrpaBe NpeacTaBuTb yKasaHHble
OOKYMEHTbl U WH(popMauMio B oOpraHbl, MNpegocTtaBnfawlmne MyHUUUnasbHble YCryru, Mo
CcoBCTBEHHOM MHUUMATUBE.

3) OcylwlecTBneHna AOencTteuMi, B TOM 4MCREe COrnacoBaHuin, HeobxoaumbixX Ans
NoSly4eHUsT MyHMUMNANbHbBIX YCIYr U CBA3aHHbIX C OOpalleHWeM B UHble rocygapCTBEHHbIE
opraHbl, OpraHbl MECTHOIO caMoyrpasreHnd, opraHMsaunn, 3a UCKNKYEeHNeM noryvyeHns ycnyr
N NonyvyeHns JOKYMEHTOB U MHGOpMaLmMK, NpeaocTaBndeMblX B pesynbTaTe npeaoctaBneHns
TaKuX YCIyr, BKMIOYEHHbIX B NepeyHu, ykasaHHble B YacTn 1 ctaten 9 degepanbHOro 3akoHa oT
27.07.2010 Ne 210-®3 «O6 opraHM3aumm npeaocTaBfieHUs FOCYAApPCTBEHHbIX U
MYHULMNANbHbIX YCYr».



4) MpepctaBneHna JOKYMEHTOB U MHpopMaumn, OTCYTCTBUE U (MNN) HEAOCTOBEPHOCTL
KOTOpPbIX He yKasblBanvCb Npw nepBoHa4aribHOM OTKase B Npueme OOKYMEHTOB, HeOBXoanMbIX
ANA nNpefocTaBneHns MyHUuunanbHOW ycnyru, nubo B npefocTaBneHuM MyHMUMNAanbHOM
YCInyru, 3a UCKMYeHneM crnegyowmx crnyyaes:

a) W3MeHeHne TpeboBaHW HOPMATMBHbLIX MNPABOBbIX aKTOB, KacaloLMXCs
npegocTaBneHns MyHUUMNanbHOW YCrnyru, nocne nepBoHaYanibHOW nodavv 3asiBNeHns o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hanuume ownbok B 3adABNEeHWM O NPefoCTaBfeHMM MYHULMNANbHOW YCNyru u
AOKyMeHTax, NoJaHHbIX 3asiBUTESIEM Mocrie nepBOHa4YanbHOro oTkasa B npuemMe OOKYMEHTOB,
HeobxooMMbIX ONS NpedoCcTaBNeHna MyHuuunanbHoW ycnyrn, nubo B npefocTaBrieHuu
MYHUUMNANbHOW YCYru U He BKIOYEHHbIX B MPeACTaBMeHHbIN paHee KOMMNNEKT JOKYMEHTOB;

B) MCTeYeHMe Ccpoka [OeNCTBUA [OOKYMEHTOB WNW U3MeHeHue uHdopMaumm nocre
nepBOHa4anbHOro oOTka3a B MNpUemMe [AOKYMEHTOB, HeobxoaumbixX Ans npefocTaBneHus
MyHUUMMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

I) BblIBIEHWE OOKYMEHTanbHO NoATBEPXAEHHOro hakta (Mpu3HakoB) OWMBOYHOro Unm
npoTMBONpaBHOro aenctena (6esgencTenda) OOSMKHOCTHOMO Nuua opraHa, NpeaocTaBnsalLwWLero
MYHUUMNANbHY YCNyry, MyHUUMNANbLHOroO criyxawero, paboTHMKa MHOrogyHKUMOHAaNLHOro
ueHTpa, paboTHMKa opraHusauuun, npegycMoTpeHHOM yactbto 1.1. cTtatbmn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-&3 «O6 opraHusauum npegoctaBneHns
rocydapCTBEHHbIX M MyHMUMNAnNbHbLIX YCNyr», MNpu nepBOHa4YanbHOM OTKase B nNpueme
AOKYMEHTOB, HeobxoauMbIX Ansa NpefocTaBneHus  MyHuuunansHouW  ycnyrn, nubo B
npegocTaBfeHnn MyHUUUNAnNbHOW YycnyrM, O 4Y4eM B TMUCbMEHHOM BuAe 3a MOAMUCHIO
pykoBOAMUTENS  OpraHa, npefoCTaBNsAKLWEro MyHAUMNANbHYK — YCryry, pykoBoguTens
MHOTMO(YHKLMOHANbHOro LEeHTpa npyv MnepBOHavyanbHOM OTKase B MNpuemMe [OOKYMEHTOB,
HeoOXoOuMbIX Ons  NpefoCcTaBfeHns  MyHuuunanbHoOW  ycnyrk, 1nuvbo  pykoBoauTens
opraHusaumun, npeaycMoTpeHHon YacTtbio 1.1. ctatbn 16 PegepanbHoro 3akoHa 27.07.2010 Ne
210-3 «O6 opraHuzaumMm nNpegocTaBneHns rocygapCTBEHHbIX WU MyHULMMANbHbBIX YCIyry,
yBeOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobcTaa.

11.NcuyepnbiBatoLmii nepevyeHb JOKYMEHTOB, HEOOXOANMbIX AN IpeaoCTaBeHus
MyHMUMNaNbHON YCNyrn, KOTOPblE HAXOASTCA B pacnopsiKeHMW OpraHoB BriacTu, OpraHoB
MECTHOIO camMoyrnpaBfeHnst Unn opraHn3aumin

11.1. [dokymeHTbl, Heobxoaumble Ans npepoctaBneHns MyHuUMNAnNbLHOW yCnyru,
KOTOpblE HaXOAOSTCA B PacropsikeHWe roCyAapCTBEHHbIX U MyHULMNANbHBIX OPraHOB U UHbIX
OpraHoB, W MOABEAOMCTBEHHbIX WM OpraHu3auui, YyyacTBYWOLWMX B MNpeaocTaBneHnn
MyHuumMnanbHoOW ycryrM, U KoTopble 3asiBuTenb BrpaBe MNpeaocTaBUTb MO COGCTBEHHOW
WHUUMaTUBE, OTCYTCTBYHOT.

11.2. AgmuHucTpauumn 3anpelieHo TpeboBatb Yy 3asBuTens npeacTaBreHus
AOKYMEHTOB U MH(pOpMaLmMK, B TOM YMcCne NOATBEPKAALWMNX BHECEHNE 3asBUTENeM NnaThl 3a
npegocTaeneHve MyHUUMNANbHOW YCNyrK, KOTOPble HAXOASTCA B PaCMOpPSKEHUW OpraHos,
NpPeaoCcTaBnAWMX FOCyAapCTBEHHbIE W  MyHUAUMNAnNbHbIE YCNYrK, WHbIX MYyHULMMANbHbIX
OpraHoB, OpraHOB MECTHOrO camoyrnpaBsfeHus NMMbo noaBeOOMCTBEHHbIX roCyaapCTBEHHbIM
opraHaMm WNU opraHaMm MEeCTHOrO CaMOYMNpaBneHUsl opraHuM3auui, Yy4yacTBYOLWUX B
npegocTaeneHnn MyHuuMnanbHbIX YCMyr, B COOTBETCTBUM C HOPMAaTMBHLIMW NPaBOBbLIMU
aKTamu.

12. VicyepnbliBaloLLMiN NepeYeHb OCHOBaHUIN Ans oTKasa B NpUemMe JOKYMEHTOB,
HeobxoanMbIX 4ns npegocTaenexHms MyHuumnanbHom ycnyru

12.1. OcHoBaHusIMM ONA OTKasa B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX AN
npegocrasneHns MyHuyunanbHOW yCryrn SBnSOTCA:



12.1.1. OG6palieHne 3a npenocTaBfieHMEM WHOW MYyHUUUNANbHOW YCINyru, He
npegocrtasnsseMmon AQMUHUCTpaLneN.

12.1.2. 3asBuTtenemMm npeactaBrieH HEMOSHbIM KOMMMNEKT o6a3aTenbHbIX OOKYMEHTOB,
HeobxoaMMbIX A4na npegoctaBneHns MyHuuunansHoOm yCrnyru.

12.1.3. [JokymeHTbl, HeobxoguMmble Ans npegoctaeneHms MyHuuMnanbHOM ycnyru
yTpaTunu cuny, a UMeHHo:

a) LOKYMEHT, yOOCTOBEPSOLWNIA JIMYHOCTb 3aABUTENS;

6) OOKYMEHT, YAOCTOBEPSOLWMA JIMYHOCTb nNpeacTaBuTens 3asaBuUTeNs, B Crydae
obpalleHna 3a npegocrasneHmeMm MyHuuunanbHOM ycnyrm npeactasutens 3asaBuTens;

B) JOKYMEHT, YAOCTOBEPSIOLNA MONTHOMOYMSA npencrtaButens 3aaBuTens, B criyvae
obpalleHna 3a npegocrasneHeM MyHuumnansHOM ycnyr npeacraButens 3assuTens.

12.1.4. [lokymeHTbl cogepXaT NoA4YUCTKM WU UCrpaBfieHNA TEKCTa, He 3aBepeHHble B
nopsgke, yCTaHOBIIEHHOM 3akoHogaTenscTBoM Poccuinckon denepauuu.

12.1.5. [JokymMeHTbl cogepXaT MOBPEeXOAEHUs, Hanndine KOTOpbIX He MO3BOSSEeT B
nosiHoM obbemMe Mcnonb3oBaTh MHGOPMALMIO U CBEAEHUS, coaepXalimecs B AOKyMeHTax ans
npegocTtasneHna MyHuumnansbHom ycnyru.

12.1.6. HekoppekTHOe 3anosfiHeHne obsasaTefibHbIX nofnen B hopMe UHTEPaKTUBHOMO
3anpoca Ha PIII'Y (oTcyTtcTBue 3anofiHEHUS, HELOCTOBEPHOE, HEMOMHOE NMBO HenpaBUnbHOE,
He cooTBeTCcTBYyWOWee TpeboBaHMsIM, YCTAHOBMEHHbIM HacToAWMM  AOMUHUCTPATUBHbLIM
perrnameHTom).

12.1.7. lpeacTtaBneHne aNekTPOHHbIX 0b6pa3oB AOKyMeHTOB nocpeactsom PIITY, He
Nno3BonsieT B MOMHOM O6beMe npoyvnTaTb TEKCT AOKYMEeHTa U (Mnn) pacnosHaTb PEeKBU3UTHI
AOKyMeHTa.

12.1.8. MNogaya 3asBneHnst U UHbIX JOKYMEHTOB B 3NIEKTPOHHOM hopMe, NOAMNNCaHHbIX
C UCMNONb30BaHWMEM JfIEKTPOHHOW MoAnucK, He npuHagnexawen 3asBuTento  unm
npegcrasutento 3asButens.

12.2. Mpn obpaweHun 4vepes PIITY, peweHne o6 oTkaze B npueme OOKYMEHTOB,
HeobOxoauMbIX Ons npegocTtaBneHns MyHuuunanbHon ycnyru, no dopme, NpuBEAEHHON B
MpunoxeHnn 8 Kk HacTodAwemy ALMUHUCTPATUBHOMY perfameHTy B BuAe 9NEeKTPOHHOro
AOKyMeHTa, noanucaHHoro OI1 ynomHOMOYEHHOro [OOSPKHOCTHOro nuvua AZMUHUCTpauuu,
HanpaBnsieTca B NUYHbIN kabuHeT 3assutens Ha PIIIY He no3gHee nepBoro paboyero AHs,
crnegyrowero 3a gHem nogadn 3asBneHus.

12.3. Bbligava peleHnst o6 oTkase B npueme 3asaBneHus N JOKYMEHTOB, HEOOX0aUMbIX
Aana  npepoctaBneHnss MyHuuunansHoOW ycnyru, B cnyyae obpaweHus 3assutens B
AOMUHUCTPaAUMIO B  UMHbIX (popmMax, YCTaHOBMEHHbIX 3akoHodaTenbCcTBOM Poccuinckon
depnepaumn, yCTaHaBnvBaeTcs OopraHvM3aumoHHO-pacrnopsanTeSbHbIM OOKYMEHTOM
ALOMUHUCTpaAUUK, KOTOPLIN pa3MeLLEH Ha canTe AOMUHUCTPaUUN.

12.4. OTka3 B npueme 3asiBNeHUsa 1 AOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBreHuns
MyHuMUMNanNbHOW  yCcnyrM He MNpPensTCTByeT MNOBTOPHOMY oOpauwieHunto 3asiButens B
AOMUHUCTpaumio 3a npegocTtasrneHem MyHuuunanbHOW ycnyru.

13.NcyepnbiBalowmnm nepeyeHb OCHOBaHWUM A4S NPUOCTAHOBIIEHUS UK OTKas3a B
npegocrasneHnmn MyHuuunansHou ycnyru

13.1. OcHoBaHMA AONs NPUOCTaHOBREHUA npegocTaBneHns MyHuuunanbHOW YCnyru
OTCYTCTBYIOT.

13.2. OcHoBaHuAMUM A5 OTKasa B npegocTaBnieH MyHMumMnansHOM yCnyrn aBnsatoTCs:

13.2.1. Hanuune npoTMBOpEYMBLIX CBEAEHUA B 3adABNEHUM U MPUITOXKEHHBLIX K HEMY
AOKyMEHTaXx.

13.2.2. HecooTteeTcTBMEe 3aaBUTENSA KaTeropum, ykasaHHOM B MyHKTe 2.1 HacTodLlero
AOMWHUCTPATMBHOIO pernamMeHTa.



13.2.3. HecooTtBeTCcTBME [OOKYMEHTOB, ykKasaHHbiX B nyHkTe 10.1 HacTosero
AOMUMHUCTPATMBHOIO  pernameHta no  d¢opMe  unv  cogepXaHuo  TpeboBaHUSAM
3akoHopaTtesnbcTBa Poccuiickon eaepaumu.

13.2.4. 3asiBNeHMe nogaHo InuvUOM, He WMEKLWMM MOSHOMOYUN MNPEeACTaBnsTb
WHTepecbl 3asaBuTens.

13.3. OT3bIB 3asBreHns Ha NnpegocTaBneHne ycnyri no nHMumnaTnee 3assuTens.

13.3.1. 3asaBuTenb BnpaBe OTKasaTbCA OT noflydyeHuss MyHuuMnansHOW ycnyru Ha
OCHOBaHWWN NUCbMEHHOro 3asiBfieHUs1, HaNnMcaHHOro B CBOBOAHOM hopme, HanpasmB Mo agpecy
9NEKTPOHHOW NOYTbl MM obpaTtmBwmcb B AOMUHUCTpauMio. Ha OCHOBaHMM NOCTYNUBLLEIO
3asBneHns o6 oTkase B npepoctaBneHuM MyHUUMNANBHOW YCNyrM  YNONHOMOYEHHbIM
AOIMPKHOCTHBIM NUUOM AOMUHUCTPaUMK NpUHMMaeTcs pelleHne o6 oTkase B NpeaocTaBneHnn
MyHuumnansHon ycnyrn. ®akT oTkasa 3asBuTenst oT npegocTtaBneHns MyHmumnansHON ycnyru
C npunoxeHnem 3asBneHns n peweHnem o6 oTkasze B npegoctaBneHun MyHUUMNanbHOM
ycnyrn doukempyetes B Mogyne EMNC OY.

13.3.2. Otka3z oT npegoctaBneHnsa MyHUUMNANbHOM YCRyrM He npensaTcTByeT
NoBTOPHOMY  oOOpaweHuto  3assuTtens B AOMUHUCTpaUMIO 3@  NpefocTaBfeHneM
MyHuuunansHown ycnyru.

14.Mopsnok, pa3aMep 1 OCHOBaHWSI B3MMaHUSi MyHULMNANbHOW NMOLUSNHbI
UNM MHOW NNaTbl, B3MaeMoW 3a npegocTtasreHne MyHuumMnanbHoOn ycnyrm

14.1. MyHnumnanbHas ycrnyra npegocrasnseTcs 6ecnnaTtHo.

15.MepeyeHb ycnyr, He0GXoAUMbIX U 06si3aTerbHbIX 4SS NPeaoCTaBNeHUs
MyHuumnanbHoOM ycnyru, B TOM YMcrie Nopsaok, pasaMep 1 OCHOBaHWS B3MMaHWs nnaThbl 3a
npeaocTaBneHne Takux ycnyr

15.1. Ycnyrn, Heobxoanmble 1 obsizatenbHble Ans npegoctaBneHyst MyHuumnansHon
yCryru, OTCYyTCTBYHOT.

16.Cnocobbl npegocraBneHus 3asaBmtenemM OKyMEHTOB, HEOO6XOANMbIX
Ansa nonyveHnss MyHMumnansHoOn ycnyru

16.1. Ana nonyveHna MyHuumnanbHon ycnyrn 3asBuTENb WM €ro nNpencTaBUTESb
aBTOpmu3yeTca Ha PIIY nocpeactBoM NoaTBEPXKAEHHOW yd4eTHOW 3anucun B EguHOM cucteme
nogeHtupmkaumm u ayteHtTudukaumm (oanee — ECWA), 3atem 3anonHsieT 3asBneHue ¢
NCnonb30BaHMEM chneunanbHON MHTEPaKTMBHOM OOPMbI B 3MEKTPOHHOM BUAE.

16.2. 3anonHeHHoe  3agBneHve  oTnpaenseTcs  3aaBuTenemM  BMecTe  C
NPUKPENNEHHbIMU 3NEKTPOHHBbIMW 06pa3amMn JOKYMEHTOB, HEODXOANMbIX A4NS NpeAoCTaBneHus
MyHuuyunaneHon ycnyrm B AgmuHucTtpauuio. [pyn  asTopusauumn nocpencrsom ECUA
3asaBneHne cyMTaeTcs NoanMCcaHHbIM NPOCTON NEKTPOHHON Noanucbo 3asBuTens.

16.3. OTnpaBneHHble OOKYMEHTbl NOCTYNakT B UMH(OpMaunoHHyto cuctemy ENC OY
AgmuHuctpaumn. MNepeaaya opurMHanoB 1 CBepka C 3NEKTPOHHbIMM 0bpa3amn AOKYMEHTOB He
TpebyeTcs.

16.4. 3asBuTtenb yBegoMnsieTcs O MNonyyvyeHun AgmuHucTpauven 3asBneHns wu
AOKYMEHTOB B [A€Hb nogayn 3asdABneHus nocpeacTtBOM W3MEHEHUSA cTaTyca 3asiBNeHusi B
JlInyHom kabuHeTte Ha PIITY.

16.5. PeweHne o npegoctaBneHnn MyHuMUMNanbHOW  ycnyrm  nNpuUHUMaeTcA
AOMUMHUCTPaAUMEA HA OCHOBaHMM JNEKTPOHHbIX 00pa3oB [AOKYMEHTOB, NpPeacTaBIIEHHbIX
3agBuTtenemMm, a Takke CBEOEHWA HaxXOAAWMXCSA B PacCrnopsiKeHMUM UHbIX OpraHoB
rocyqapCTBEHHOW  BNacTW, OpraHoB  MECTHOrO  camoynpasfeHns U MONYyYEHHbIX
ALOMUHUCTpaumnen NocpeacTBOM MeXBEAOMCTBEHHOIO 3N1EKTPOHHOIO B3aMMO4ENCTBUS.



16.6. lNpuem [OKYMEHTOB, Heobxooumbix Ans npegocTaBneHns MyHuumMnanbHoON
ycrnyrm B MHbIX dopmax, nNpeayCcMOTPEeHHbIX 3akoHogatenbcTBoM Poccuinckon ®epepauuu,
yCTaHaBMBaeTCsa OpraHM3aUMOHHO-pacnopaamMTenbHbIM JOKYMEHTOM AOMUHUCTpaUU.

17.Cnocobbl nony4vennsi 3asiButenem pesynbTaTtoB npegoctaBnedns MyHuumMnansHom ycnyrm

17.1. 3asBuTenb yBeOOMMSeTCSs O XO4e PacCMOTPEHWA U FOTOBHOCTU pesyrnbTaTta
npegoctasneHna MyH1uuunansHOM ycnyr cnegyowmmmn cnocobamm:

17.1.1. Yepes JInyHbI kabuHeT Ha PIITY.

17.1.2. 3agBuTENb MOXET CaAMOCTOATESNIbHO MNOSMYYMTb WHGOPMAUUIO O TFOTOBHOCTMU
pesynbTata npegocrasneHns MyHuumnansHOW ycryrn nocpeacTBoM:

—cepsuca PIIY «Y3HaTtb ctaTyc 3asiBrneHns»;

—-no  6ecnnaTtHOMy eAMHOrO  HOMepy  TernedoHa  SMEKTPOHHOW  MPUEMHOWN
MpaesutenbctBa Mockosckon obnactun 8(800)550-50-30.

17.2. PesynbTtaT nonyyvyeHus MyHuuMnanbHOW ycnyrM HanpaeBndetcs 3aaBuTento B
dopMe 3NEKTPOHHOrO AOKYMEHTa B JIMuHbIN kKabuHeT Ha PIITY.

17.3. JononHuTtensHo, 3aasutento obecrneyeHa BO3MOXHOCTb NOSyvYeHUs pesynbtaTta
npegoctasnexHns MyHuumnanbHon ycnyru B nobom MOLL MockoBckon obrnactu B dopme
3K3eMnnApa SMNeKTPOHHOro AOKYMeHTa Ha BymaxHom HocuTene. B atom criyqyae paboTHUKOM
M®L| pacneyatbiBaetca u3 Mogyna EgnHon vHMOpMaUMOHHOM CUCTEMbl OKa3aHWUA YCRyr,
yctaHoBneHHoro B MO®L, (manee — Mogyns MoL, EUC OVY) ak3emnnap SneKTPOHHOro
AOKyMeHTa Ha ByMaxHOM HocuTene, nognncaHHbli Al ynofIHOMOYEHHOrO AOSMKHOCTHOrO nuua
AOMUHUCTpaUUK, 3aBepseTcs NOANUCHI0 YNONHOMOYeHHOro paboTHnka M®L n nevaTtsio ML,

18.MakcmanbHbIN CPOK OXMOaHNA B odepean

18.1. MakcumanbHbIA CPOK OXMOaHUsa B odepenm npu nogade 3asaBrieHUs U nony4YeHnn
pesynbTata npegocrasneHns MyHuumnanbHOW yCryrn He SOMKeH npesbiwaTb 12 MUHYT.

19.TpeboBaHUs kK MOMELLEHNSIM, B KOTOPbIX NpeaocTaBnaiTcs MyHuumMnanbHas ycnyra, Kk 3any
OXWUAaHusl, Mectam Ans 3anofiIHEHMS 3anpocoB O npegocTasneHn MyHUUMnanbHOW ycnyri,
NH(OPMAaLMOHHBLIM CTeHAaM ¢ obpasuamu ux 3anosiHeHNst U NepevyHeM AOKYMEHTOB,
HeoGXxoanMbIX ANa npegocTaeneHs MyHuumunanbHoM ycnyru, B TOM Yucre k obecneyeHmnto
[OCTYMNHOCTUN yKa3aHHbIX 0OBbEKTOB A1 MHBANMA0B, ManomMobunbHbIX Fpynn HaceneHus

19.1. AoMUHUCTpauma npu npegoctaBneHnn MyHULMNansHOM yCryrn co3gaeT yCcnoBus
WHBanNugamMm W ApyrMM ManomobunbHbIM rpynnaMm HaceneHus ana 6GecnpenaTCcTBEHHOro
joctyna K noMmeweHuam, rae  npepoctaBnsetrca  MyHuumnanbHas — ycnyra um
GecnpenaTCTBEHHOIO NX NepeaBMKEHNS B YKa3aHHbIX NMOMELLEHNAX B COOTBETCTBUN C 3aKOHOM
Mockosckon obnactu ot 22.10.2009 Ne121/2009-0O3 «O6 obecneveHun decnpendaTcTBEHHOIO
AOCTyna MHBaNUAOB M APYrnx ManoMoOunbHbIX FPynn HaceneHus K obbekTam coumanbHOWn,
TPaHCNOPTHOW U MHXEHEePHON MHGpacTpykTyp B MockoBckon obnactmy».

19.2. TlpepoctaBneHne MyHuuMnNanbHOM YCNyrn OCYLLECTBNSAETCA B creumnaribHO
BblOEMNEeHHbIX ONnd 3TOM uUenn NnoMeLleHUsX, KOTopble pacrnonaratTcs, no BO3MOXHOCTWU, Ha
HWKHUX 3Taxkax 34aHnn n UMeloT OTAeNbHbIA BXO,.

19.3. lNomelweHuns, B KOTOpbIX oOcyllecTBndeTca npegoctasneHve MyHuumnanbHoOM
yCrnyru AofmkHbl obecneynBaTb CBOOOAHBIN AOCTYN K HAM U K NpeaoCTaBNseMbIM B HUX yCryram
WHBanNMaam 1 ApyruMm mManomMoOunbHbIM rpynnam HaceneHus, yaoBneTBopsATb UX NOTPEOBHOCTb
B 6GecnpenAaTCTBEHHOM CaMOCTOATENBbHOM MNEPEeaBMKEHUN NO TEPPUTOPUKN, Ha KOTOPON
pacnonoXeHbl MOMeLleHna AOMUHUCTPaUMK, BXxoAa B Takme OObeKTbl M BbIXOA4A W3 HUX,
nocagku B TPaHCMNOPTHOE CPeACTBO M BbiCadKM M3 HEro, B TOM 4YUCNEe C MUCNOfb30BaHUEM



Kpecna-konsicku, a TakKke COOTBETCTBOBaTb HOpMaM W npaBunam, YCTaHOBMNEHHbIM
3akoHogartenscTtBoM Poccuickon ®epepaunm n 3akoHogatensctBomMm MockoBckon obnacTtu.

19.4. 3paHus, B KOTOPbIX OCYLLeCTBNAeTcs npegocTtasrieHe MyHuuunanbHOM yCrnyrn
OOMMKHbI  OblTb  OCHalWeHbl  crnegylwuMy  crneuuanbHbIMKM - [pUcnocobrneHnamm  m
obopyaoBaHMEM:

1) cpencTBamum BM3yanbHOW U 3BYKOBOW MHGOpMaLMK;

2) cneumanbHbIMK YKa3aTeNsiMM OKOJSIO CTPOSILLIMXCS U PEMOHTUPYEMbIX OOBHEKTOB;

3) 3BYKOBOW cuMrHanusaumemn y cBeToopos;

4) TenedoHamu-aBTOMaTamMn WM WMHbIMKU CPeacTBaMn CBSA3W, AOCTYMHbIMW Ons
WHBaNMAoB.;

5) caHUTapHO-TUrMEHNYECKUMU MOMELLEHUAMMU;

6) naHgycamu U MNOPYYHAMM Yy NEeCTHWUL Mpu BXodax B 34aHWe WUnn MoAbEMHbIMU
MexaHu3Mamu.

19.5. Ha aBTOCTOsIHKAX M B MecTaxX MNapKOBKM TPAHCMOPTHLIX CPeaCTB [OOSMKHO
BblaenaTbcs 4o 10 npoueHTOB MecCT (HO He MeHee OAHOro mMecTta), Hanbonee yoobHbIX Ans
Bbe3da W Bble3ga, AN MNapKoBKM cCrneumanbHbiX aBTOTPAHCMOPTHbIX CPeAcTB WMHBANWAOB.
MecTa napkoBKu OOMKHbI BbITb OCHaLLEeHbl cneunarnbHbIMU ykasaTenamn. VIHBanuabl, a Takke
nvua, nx nepeBossLine, Nonb3ytTca MecTamun Ans NapkoBKM cneumanbHbiX aBTOTPAHCNOPTHBLIX
cpeacTs becnnaTHo.

19.6. lNMomelleHunsi, B KOTOpbIX oOcyllecTBndeTca npegoctasneHve MyHuumnanbHoOM
ycryrm OOSfKHbl  ObITb  OCHAaLLEHbl CrieaylwmMn  crneumanbHbIMU - NPUCnocobneHnamm u
obopynoBaHuem:

3IEKTPOHHOM CUCTEMOWN yrpaBreHnsa odepenbto (Mpy Hanmyuum);

MH(OPMALNOHHBIMU CTEHOAMU, COAEPKALLNUMUN BU3YaribHYIO U TEKCTOBYIO MHbopmauuio.

CTynbAMM, cTONamMn, nucden Oymaron, ©OnaHkamu, obpasuamum 3asBfeHUA U
NMMCbMEHHBIMWU NPUHAANEXHOCTAMM B KONNYECTBE, 4OCTaTOMHOM Ans 3aaBuTenen.

cpencTBaMu BU3yasnbHOM 1 3BYKOBOW MHGbOpMaLni.

19.7. KonnyecTBo MeCT OXugaHus onpeaensieTcs ucxoaa ns paktmyeckon Harpyskm m
BO3MOXHOCTEN AN UX pasMeLLeHnst B 34aHNN.

19.8. Mecta oXxmgaHua OOSMKHbI COOTBETCTBOBATb KOMCMOPTHLIM YCHOBUAM 4N
3agasuTenen n onTMmarsibHbIM YCIOBUSM paboTbl AOMKHOCTHBLIX NN,

19.9. B nomeuleHunsax, B KOTOPbIX OCYLLEeCTBRSeTCs npegocrtaBneHme MyHuumnanbsHoun
ycnyrn, co3gaHbl  ycnosusi ana  obcnyxuBaHuMs  MHBaNUAOB  (BKMOYMas  MHBanNuaos,
NCNONb3YLNX KPeCrna-KonsiCkn n cobak-npoBogHMKOB):

OecnpenaTCTBEHHbLIN AOCTYN K nomMelwieHnam AQMUHUCTpauuW, rae npefoctaBnsaeTcs
MyHuuunaneHas ycnyra;

BO3MOXXHOCTb CaMOCTOSATENBHOIO UM C NMOMOLLBI PaboOTHUKOB AAMUHUCTpAUUK UK
Mo®Ll, nepeaBmxeHUs No TeppUTOPUN, Ha KOTOPOW PacrofoXeHbl NOMELLEHUS;

BO3MOXHOCTb NMOCaAKM B TPaAHCMOPTHOE CPpeacTBO WM BbICaAKM M3 HEro nepepn Bxo4oM B
NMoMeLLEHNa, B TOM YMCNE C MWCMOMNb30BaHWEM KpPeCcna-Konsicku u npu HeobxoammocTu ¢
nomoLybo paboTHnkos AgMmnHucTpaumm nnm MoLL;

ocHalleHne cneuunanbHbiM obopygoBaHnem ans ygobctBa m komdopTa WHBaNUOOB
nomMeLleHns [Onsi BO3MOXHOMO KpaTKOBPEMEHHOIo OTAblXa B CUAAYEM MOMOXEHUU npu
HaxoXQeHun B NoMeLLeHuu;

COMpPOBOXAEHME WHBANMAOB, MMEKLWMUX CTOMKME PacCTpoOMCTBa (YHKUMU 3PEHUS U
CaMOCTOATENBLHOIO NepenBumKeHnd, 1 okasaHne UM NOMOLLM B NOMELLEHNAX.

20.MokasaTenun 4OCTYNHOCTM U kavecTBa MyHMUMNansHON yCnyru

20.1. OueHka [JOCTYMHOCTM W KadecTBa npepocTaBneHns MyHuumnanbHOW Yycryru
[AOMKHa OCYLLEeCTBNATLCA MO CneayoLmMM nokasartensam:



a) CTeneHb MHMOPMMPOBAHHOCTU TpaxgaH O nopsake  npefocTaBieHus
MyHuuMnanbHOM ycnyrn (GOCTYNHOCTb MHopMaumn o MyHUuunaneHOW ycnyre, BO3MOXHOCTb
Bblbopa cnocoba nonyyeHnss ntHdpopmMmaummn);

0) BO3MOXHOCTb Bblbopa 3assutenem dopm npegoctasneHna MyHuumnansHoOM
ycryru, B TOM 4yucrie ¢ ucnonb3osaHuem PIY;

B) BO3MOXHOCTb ObpawieHnss 3a nonyvyeHnem MyHuuunanbHOM  ycnyrm B
anekTpoHHou chopme nocpeacteom PITY B nto6om MPLL MockoBckorn obnacTtu;
r) obecne4veHne GecnnaTtHoro goctyna k PITY ana nogaymn 3anpocoB, 4OKYMEHTOB,

MHpopmauumn, HeobxogmMMbIx Ana nonyyvyeHna MyHUUMNanbHOM YCnyrn B 9NEKTPOHHOM dhopMe,
a TakKe nornydyeHue pesynbTaTtoB npegoctaBneHns MyHuumnanbHoOW ycnyrm B dopme
3K3eMnnapa 3MNeKTPOHHOro AOKYMEHTa Ha BymaxHoMm HocuTene B nobom MOL| Ha TeppuTopumn
MockoBckor obnactu no Bblbopy 3asBuTenst HE3aBUCUMO OT €ro MecTa XuTenbcTBa Unu Mecta
npebbiBaHUS.

a) AOCTYMNHOCTb obpalleHnsa 3a npegocTtaBrneHem MyHuuunanbHOW ycnyru, B TOM
yucne gns ManoMoOunbHbIX rPYNN HAceneHus;

e) cobnoaeHNsa yCTaHOBIIEHHOIO BPEMEHU OXMOAHUSA B odepean npu nosyvyeHum
pesynbTata npegocraBneHna MyHuumnansHOW ycnyru;

X) cobniogeHne cpokoB npegoctaBneHns MyHuUMnanbHOW YCRAyrM W CPOKOB
BbINOSTHEHUSA aAMUHUCTPATMBHbIX Npoueayp npu npegoctaBneHnn MyHuumnanbHOW yenyru;

3) OTCyTCTBME OOOCHOBAHHbIX anob CO CTOPOHblI rpaxgaH no pesynbTatam
npegocTtasneHnsa MyH1MUMnansHOM yCnyru;

n) npefocTaBfieHMe  BO3MOXHOCTM  nNofayn  3asiBNeHuss W OOKYMEHTOB
(cogepxawmxca B HUX CBegeHun), Heobxogumblx ONA npegoctaBneHns MyHuumnansHoOn
ycnyru, B OpMe 3f1EKTPOHHOIO JOKYMEHTA;

K) npefocTaBfieHMe  BO3MOXHOCTM  MOSfydeHus  MHopMauunm o xopde
npegoctasneHna MyHuumnansHoOW ycnyrmn, B TOM Ynucne ¢ ucnosne3osaHnem PIATY.

20.2. lMNpepoctaBneHne MyHuUMNANbLHOW YCYyrM OCYLLECTBNAETCS B 9NeKTPOHHOM
dopme 6e3 B3aumogencteust 3adABUTENS C AOIMKHOCTHbIMM NULAMW, MYHULMNANbHLIMU
cnyxawmmm, paboTHMKamn AgQMUHUCTpaLUn.

21.TpeboBaHus k opraHMsaunn npegocTtasneHms MyHnyunansHoM ycnyru B
31IEKTPOHHOM hopme

21.1. B uenax npepoctaBneHna MyHuumMnanbHOMW ycryrm B 9NEKTPOHHOM dhopme C
ucrnono3oBaHvem PIITY 3aasutenem 3anonHsaeTcs 3nekTpoHHast dopma 3asBneHus B
kapTouke MyHuumnanbHon ycnyrm Ha PrITY ¢ NpunoXxeHMem 3nekTpOHHbIX 00pa3oB
AOKYMEHTOB U (MNK) yKa3aHMEM CBeeHUN N3 JOKYMEHTOB, HE0DXoaMMbIX AN NpeoCTaBneHus
MyHuumMnansHoW ycryrm U ykasaHHbiX B nyHkte 10.1. HacToswero AOMUWHUCTPaATUMBHOIO
pernamMmeHTa.

21.2. Tlpn npegoctaBneHun MyHUUMNANbEHOW YCNyrM B  SNEeKTPOHHOW dopme
OCYLLIEeCTBNSAOTCS:

1) npepocTaBneHne B nopsigke, YCTaHOBMEHHOM HacToAWMM AOMWUHUCTPATUBHBIM
pernameHToM uHgopmauun 3aasutensam u obecnedeHne goctyna 3asiBUTenen K cBegeHusam o
MyHuumnansHon ycnyre;

2) nojadva 3anpoca o npegoctasfieH MyHULMNANbHOM YCIYrn N UHBIX JOKYMEHTOB,
HeobxoaMMbIX Ana npegoctasneHns MyHuuyunansHOW ycnyrm ¢ ucnonb3osaxHvem PIITY;

3) noctynneHve 3asBreHVMs W OOKYMEHTOB, HeobXoAuMbIX AN npefocTaBneHus
MyHuuunansHOM ycnyrmn B uHTerpuposaHHyto ¢ PITIY EUC OY;

4) obpaboTka u peructpauus 3asBreHUss U OOKYMEHTOB, HeobxoaumbiX Ansi
npepoctasneHna MyHuuunansHou yenyru 8 EMIC OY;

5) nonyyeHue 3asBuUTENeM yBeAOMIIEHMIM O xode npegocTtasneHns MyHuumnanbHon
yCnyru B NUYHbIN KabuHeT Ha PIITY;



6) nonydyeHne 3asiBUTENeM cBedeHWN O Xxode npegocrtaBneHns MyHuumMnansHoOm
yCrnyru nocpeacTtBOM MHPOPMaLMOHHOIO cepBuca «Y3HaTb cTaTyC 3asaBNeHns»;

7) nonyyeHue 3asButenem pesynbTaTa npegoctasneHns MyHuuunanbHOM ycnyrm B
Jinyubin kabuHeTr Ha PIIY B ¢dopme 3MNeKTPOHHOro AOKyMeHTa, nognucaHHoro Ol
YNOMHOMOYEHHOIO AOMKHOCTHOro nnua AgQMMHUCTpaLnK;

8) HanpasneHue xanobbl Ha pelweHus, aencteusa (besgencTensa) AQMUHUCTPALUN,
AOIDKHOCTHBIX WL MYHMUMMANbHbIX ChAyXawux, paboTHMKOB AOMUHUCTpauuMn, B nopsgke,
yCTaHOBMEHHOM B pa3sgene V HacTodwero AAMUHUCTPATUBHOIO perfiaMeHTa.

21.3. TpeboBaHus Kk cbopmaTtam 3asiBIEHUN U MHbIX JOKYMEHTOB, NPeACTaBNsSEMbIX B
dopmMe INEKTPOHHbIX OOKYMEHTOB, HEOBXOAMMbIX ON1S NpefoCTaBrneHuUs rocygapCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr Ha Tepputopum MockoBckorM obnactn, yTBepXaeHbl NOCTaHOBEHNEM
MpaBsutenbcTtBa Mockosckon obnactn ot 31.10.2018 Ne 792/37:

21.3.1. ONeKTpOHHbIE AOKYMEHTbI MPeACTaBNATCA B cnegyowmx dopmarax:

xml — ons doopmManm3oBaHHbIX JOKYMEHTOB;

doc, docx, odt — gnsa OOKYMEHTOB C TEKCTOBbIM COAEpXXaHUeM, He BKIIYaloLwmm
dopmyrbl (3a UCKIHOYEHNEM JOKYMEHTOB, YKa3aHHbIX B NOANYHKTE «B» HACTOALLEro NyHKTa);

xls, xIsx, ods — Ans 4OKYMEHTOB, coaepXallmx pacyeThl;

pdf, jpg, jpeg — oNst AOKYMEHTOB C TEKCTOBLIM COAEP>KAHMEM, B TOM YMCIE BKITHOYAKOLMX
dopmynbl U (Unn) rpaduyeckne un3obpaxeHUsi, a Takke [OOKYMEHTOB C rpaduyeckum
cogepXaHuew;

21.3.2. JonyckaeTca hopmMnpoBaHMe 3NEKTPOHHOINO AOKYMEHTa NyTeM CKaHMPOBaHWUSA
HenocpeaCcTBEHHO C OpuUrMHana AOKYMeHTa (UCronb3oBaHWe KOMUIM He OOMnycKaeTcsl), KoTopoe
OCYLLECTBMSAETCA C COXpPaHEHMEM OpUEHTaUUM opurnHana gokymeHta B paspewseHun 300-500
dpi (macwTab 1:1) c ucnonb3oBaHMEM CrneayoLWNX PEXNMOB:

- «4epHo-Benbiny (NpU OTCYTCTBMM B JOKYMEHTE rpadouyeckmx nsobpaxeHun n (unu)
LBETHOro TekcTa);

- KOTTEHKM Ceporo» (Mpu HannymMm B AOKYMEHTE rpadnyecknx n3obpakeHnmn, OTANYHbIX
OT LIBETHOrO rpacmnyeckoro n3obpaxeHuns);

- «UBETHOM» WU «pPEeXnMm MONHOM uBeTonepenayn» (MpUM HanmMyuuu B OOKYMEHTe
LUBETHbIX rpadomyeckmx n3odbpaxeHnn nmbo LBETHOro TeKCTa);

- COXpaHEHMEM BCEX ayTEHTUYHbIX NPU3HAKOB MOAMMHHOCTU, @ MMEHHO: rpadmyeckon
nognucu nuua, neyartu, yrnosoro wramna 6naHka;

- Konn4yecTBo harnoB AO/MKHO COOTBETCTBOBATb KONMMYECTBY OOKYMEHTOB, KaXabl U3
KOTOPbIX COOEPXKUT TEKCTOBYIO U (MnK) rpacmnyeckyto nHdpopMaumio.

21.3.3. ONeKTPOHHbIE AOKYMEHTbI A0SMKHbI 0b6ecnevnBaThb:

BO3MOXHOCTb MOEHTUPMLUMPOBATL JOKYMEHT U KONIMYECTBO MUCTOB B JOKYMEHTE;

BO3MOXHOCTb MOMUCKa MO TEKCTOBOMY COAEPXaHWU [OOKyMeHTa W BO3MOXHOCTb
KOMMPOBaHNA TEKCTa (3a UCKIIOYEHNEM CryvaeB, KOraa TEeKCT ABMSETCH YacTblo rpadpnyeckoro
n3obpaxeHuns);

copgepxaTtb OrnaBrieHne, COOTBETCTBYHOLLEE NX CMbICIY U COOEPKAHNIO;

21.3.4. pna [OKYMEHTOB, COAepXaluMx CTPYKTYpUpOBaHHbIE MO 4acTaMm, rnaBam,
pasgenam (nogpasgenam) AaHHble 1 3aknagku, obecneunsarome nepexoabl No OrfaBeHUIo 1
(vnn) K cogepkalmmcsa B TEKCTE pUCYHKaM 1 Tabnuuam.

[okyMeHTbl, nognexawme npeacraeneHnto B dopmatax xlIs, xIsx wunm ods,
dopmMpyOTCA B BUAE OTAEIbHOrO 3N1IEKTPOHHOIrO AOKYMEHTA.

21.3.5.MakcumanbHO J0NYyCTUMbIA pasMep MPUKPENNEHHOro rnaketa [OOKYMEHTOB He
porkeH npesbiwaTtb 10 I'B.

22.TpeboBaHus K opraHmsaumm npegocrasneHms MyHuumnansHon yenyrm 8 MOLL

22.1. TlpepoctaBnenne 6GecnnatHoro pgoctyna k PIMIY pgna nogayv 3anpocos,
AOKYMEHTOB, WHopMmaumn, HeobxoouMMbix Ana  nonyyvyeHns MyHuumnanbHOW ycnyrn B



3MEeKTPOHHOM (opMe, a TakkKe MonyyYyeHue pesynbTaTtoB npepocTtasrieHMs MyHuumnanbHoOn
ycnyrm B pOopMe  3K3eMmnnspa  9MeKTPOHHOro JOoKyMeHTa Ha OymaxHoM Hocutene
ocyulectensetca B nodom MOLL Ha TeppuTopum Mockosckon obnactu no Beibopy 3aaBuTtens
HEe3aBMCUMO OT ero MecTa XUTernbCTBa UNn Mecta npedbiBaHUS.

22.2. OpraHumzaumsa npepgoctaBneHns MyHuuunaneHon ycnyrm Ha 6ase MOL
OCYLLECTBMSAETCA B COOTBETCTBMM C COrfalwleHMem O B3aumogenctsum mexgy MO wn
AOMUHUCTpaUmnen.

22.3. B M®L] obecneunBatotcs:

6ecnnatHein goctyn 3assutenen Kk PITY ana obecnevyeHnsi BO3MOXHOCTM MONyYeHUs
MyHMuMnansHOW ycnyrn B 9NeKTpOHHOW oopme;

BO3MOXHOCTb MOSly4eHus1 pesynbTaTa npegocTtasneHms MyHuuunaneHoOW ycnyru B Buae
pacnevyaTtaHHOro aKk3emnrisipa afeKTPOHHOIo AOKyMeHTa Ha ByMaXXHOM HocuTerne.

22.4. WHdopmupoBaHME U KOHCYNbTUpoBaHWe  3asButenerd O  nopsigke
npegocTtasneHns MyHuumMnanbHOW yCrnyru, Xo4e pacCMOTPEHUS 3anpoCcoB O NpefoCTaBreHum
MyHuUMNanNbHOW YyCryrM, a Takke MO WHbIM BOMpPOCaM, CBSA3aHHbIM C MpefocTaBrieHnemM
MyHuumnansHon ycnyrmn, B MOL] ocywectenaoTca 6ecnnaTHo.

22.5. lepevyeHb MOL, B KOTOpbLIX OpraHudyeTca npepocTtaBrieHMe MyHuumMnansHom
ycrnyrm B COOTBETCTBUM C COrfaleHMeM O B3aMMOAENCTBMM pasMelleH Ha caunTe
AoMuHMCcTpaummn M MyHMUMNANbHOrO Ka3eHHOro ydpexaeHus ropoackoro okpyra CTynuHoO
MockoBckor obnactn «MHOroyHKUMOHAMNbHbLIN LIEHTP NPEeAOCTaBEHUS] FTOCYAAPCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

22.6. lpn opraHuM3aumn npepocTtaBneHnss 6ecnnatHoro goctyna k PIITY B MoL
nckn4YaeTcs B3aumMmoaencteve 3asiBUTeNnd C AOSDKHOCTHbIMW  fiMuamu, MyHUUMNanbHbIMU
cnyxawmumu, paboTHMKkamn AQMUHUCTpaUuK, NpeaocTasnaowmMMmn MyHuumnansHyo yecnyry.

22.7. Tpwn Bblgaye pesynbtata npegoctaBneHns MyHuumnaneHon ycnyrm B MOLL B
dopme 3K3emnnapa IMEKTPOHHOrO0 AOKyMeHTa Ha OymaxHom Hocutene paboTHukammn MOL|
3anpelyaeTtcsa TpeboBaTb OT 3asaBUTENS:

npeaocTaBfieHNa  OOKYMEHTOB W MHAOPMAUMM  UAWM  OCYLLECTBIIEHNA  OEWNCTBUN,
npegocTaBfieHMe UMM OCYLLECTBIIEHME KOTOPbIX He MNpegyCMOTPEHO HOpPMaTUMBHbLIMU
NpaBOBbIMU aKTamu, pPerynmpyroLnMm OTHOLLEHUS, BO3HMKAKOLWME B CBA3N C NpeaoCTaBeHnem
MyHuuunansHou ycnyru;

OCYLLIECTBMEHNS OENCTBUN, B TOM YUCE COrNacoBaHUN, HEOOXOANMbIX ANA NOnydYeHus
MyHMUMNanNbHOW yCryrn 1 CBA3aHHbIX C ObpalleHMeM B MHble rocygapCTBEHHbIE OpraHbl Uu
OopraHbl MECTHOIO CaMOynpaBfeHus, OpraHn3aunmn.

22.8. lpwn npegoctaBneHnm MyHuumMnansHOM yCryrm B COOTBETCTBUM C COrfnalleHnem o
B3anmoaenctamm paboTHnkn MOL| o6a3aHbl:

npefocTaBnATb Ha OCHOBaHWWM 3arnpocoB M oOpalleHuin OpraHoB rocygapCTBEHHOWN
Bnactm Poccunckon ®depepaunn, opraHoB MECTHOMO CaMOyrnpaBneHusi, (U3MYeCcKux wu
IOpUANYECKNX nNUL, HeobxoaumMble CBedeHWd no BOMpocamM, OTHOCALMMCS K NOpsgkKy
npegoctasneHns MyHnyunanbHoun ycnyrn 8 ML,

obecneunBaTtb 3aWMTy UHOPMaUUK, AOCTYN K KOTOPOW OrpaHUYEH B COOTBETCTBUU C
3akoHogaTenbctBoM Poccuiickon ®epepaumn, a Takke cobniogatbe pexvm o06paboTkm u
NCMonb30BaHWs NepPCoHarbHbIX AaHHbIX;

npu Bblgave pesynbTaTta npegoctaBneHns MyHuUMnanbHOW YCryrn ycTaHaBnuBaTb
NNYHOCTb 3asiBUTENS Ha OCHOBaHUM OOKYMEHTA, YAOCTOBEPSHOWMX JIMYHOCTb 3asBUTENS B
COOTBETCTBMM C 3akoHopaTernbcTBOM Poccurckon ®Pepepaummn, a TaKke MNpoBepsTb
COOTBETCTBME KOMUK MpeAcTaBnsieMblX [OOKYMEHTOB (3@ WCKMYEHMEM HOTapuasnbHO
3aBEePEHHbIX) UX OpuUrMHanam;

cobntogatb TpeboBaHUs cornalleHnn 0 B3anMoaencTBum.

22.9. ML, ero paboTHUKM, HeECyT  OTBETCTBEHHOCTb, YCTAHOBIIEHHYIO
3akoHoaaTenbcTBoM Poccuinckon ®egepauumn 3a cobnogeHme npaB cyobekToB NnepcoHanbHbIX
AaHHbIX, 3a cobniogeHne 3akoHopatenbcTBa Poccuinckon depepaumn, yCTaHaBAMBAKOLLENO



ocobeHHOCTM oObpalleHns ¢ uMHdopMaumen, AOCTYNn K KOTOPOW orpaHudeH deaepanbHbIM
3aKOHOM.

22.10. Bpea, NpuWYMHEHHbIN U3NYECKMM nMuaM B pes3ynbTaTe HeHaanexawlero
NCMONHeHns nnbo HeucnonHeHns MOLL n ero paboTHukamu nopsgka npeaocTaBneHns
MyHUUMNANbHOW YCNyrn YCTAHOBMEHHOrO HACTOAWMM AOMUHUCTPATMBHBIM PErfiaMeHToM U
WHbIMXW HOpMaTMBHbIMKM NpaBoBbiMM akTamu Poccuinckon degepauun, HOpMaTUBHLIMU
npaBoBbiMM akTamn MockoBcko obnactn Bo3mewaetca MOL|, B cootBeTcTBUM C
3akoHogaTenbcTBOM Poccunckon degepaumn.

22.11. 3akoHom MockoBckon obnactm ot 04.05.2016 Ne 37/2016-O3 «Kopekc
MockoBckorn obnactn 06 agMMHUCTPATUBHbBIX NPaBOHaPYLLUEHNSAX» 3a HapyLleHne paboTHMKamu
Mo®Ll nopsaka npegoctaBneHna MyHuumnanbHOW ycnyrv, MOBrEKWee He npegocTaBrieHne
MyHuumnansHon ycnyrn 3assutento nmbo npepocTtasneHve  MyHUUMNanbHOW  ycnyru
3asBuTEN0 C HapyLeHWEM CpOKOB, YCTAHOBMEHHbIX HACTOAWMM AAMUHUCTPATUBHBLIM
pernaMmeHToM npegycMoTpeHa agMUHUCTPaTUBHAA OTBETCTBEHHOCTb.

22.12. CraHgapT opraHMsaumm OesTenbHOCTU MHOIMO(YHKUMOHAmNbHbLIX LEHTPOB
npegocTaBfeHns rocygapCTBEHHbIX W MyHuuunanbHblX ycnyr B MockoBckon obnacTu,
yTBEPXAEH pacnopsXeHnem MwuHucTepcTBa rocygapCTBEHHOrO ynpasneHus,
MHAPOPMALMOHHBIX TEXHOMOrM N cBa3n Mockosckon obnacTtun ot 21.07.2016 Ne10-57/PB.

[Il. CocTaB, nocneaoBaTenbHOCTb U CPOKW BbINOMHEHUST aAMUHUCTPATMBHBIX NpoLeayp,
TpeboBaHUs K NOPSAKY UX BbINOSHEHMS

23. Cocras, nocrnenoBaTefibHOCTb U CPOKM BbINOSTHEHNS aaMUHUCTPATMBHbLIX NpoLeayp
(aencteuin) npu npegocTtaBneHm MyHULMnanbHOM ycnyrm

23.1. MNepeyeHb aAMUHUCTPATUBHbBIX NpoLeayp:

1) npuem w1 peructpaumsi 3asaBrneHUs W OOKYMEHTOB, HeobxoaumbiX AN
npegocrasneHns MyHuyunanbHOW ycnyru;

2) paccMmoTpeHve [OOKYMEHTOB W MPUHATUE peLlleHuMs O MnoaroToBke peasynbTaTa
npegocrasneHns MyHuyunanbHOW ycnyru;

3) ochopmneHune pesynbtaTta npegocrtasneHms MyHuuunansHom ycnyru;

4) Bblgaya pesynbtaTta npegocrasneHns MyHuyunanbHom ycnyrn 3asaButento.

23.2. Kaxxgas agMuHucTpaTnBHas npouenypa CoCTouT U3 agMUHUCTPATUBHbBIX JENCTBUN.
lMepeyeHb W© cogepxaHne aAMUHUCTPATUBHBLIX OENCTBUWA, COCTaBMISIOWMX  KaKayH
agMUHUCTPATUBHYKO  npouedypy npusBegeH B [lpunoxeHnn 9 K HacToswemy
AOMUHUCTPATMBHOMY PEerfameHTy.

23.3. brnok-cxema npepoctasneHna MyHuumnansHou ycnyrn npuseneHa B [NpunoxeHun
10 kK HacTosAAWeMy AAMUHUCTPATUBHOMY PErfiaMeHTy.

IV. MNopagok n dopMbl KOHTPONSA 3a UCMONHEHneM AOMUHUCTPATUBHOIO pernaMmeHTa

24. [opafoK OCyLEeCTBNEHNSA TEKYLLEro KOHTPona 3a cobnogeHnemM 1 UCNoSTHEHNEM
OTBETCTBEHHbLIMWN JOIMKHOCTHBIMU NML @MW, MyHUUMNANBbHBIMKY CRyXalwumMm, paboTHMKaMm
AomuHuncTtpauumn, MOL| nonoxeHnn AOMUHUCTPATUBHOIO perfnamMmeHTa U MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBaLWMNX TpeboBaHnsA K npegocrtaBneHnio MyHuuunansHom ycnyru

24.1. TeKylWNN KOHTPOSb 3a COBMOAEHMEM N UCNOSTHEHMEM OOSMKHOCTHBIMU NULaMK,
MYHUUMNANbHLIMA  CRyXawmmuy, paboTHukamn  AgmuHucTpauuu, paboTHukamn  MOL|
NONOXeHNN HacTosAwero AOMUHUCTPATMBHOIO perfnamMeHTa M WHbIX HOPMAaTUBHbLIX MPaBOBbIX
aKToB, YCTaHaBnuBawwmx TpeboBaHus K npegoctaBneHnio MyHuuMnaneHOM  yCnyru,
OCYyLLEeCTBNAEeTCA B Mopsigke, YCTAHOBIEHHOM OpPraHuM3auMoOHHO — pacrnopsauTeribHbIM akTOM



AOMWHUCTPAUMN M BKITKOYaET BbISBIIEHME W YCTPaHEeHWe HapylweHun npaB 3adaBuUTenewn,
paccMOTpeHVe, MPUHATUE peLlleHUd W NOAroTOBKY OTBETOB Ha obpalueHus 3assutenen,
cogepxawmx xanobbl Ha pelleHusa, JdencTtBua  (6esgencTevMe)  OOMKHOCTHBIX ML

ALMUHUCTpaUun.
24.2. KoHTponb 3a cobniogeHnemM nopsgka npegocraBnednss MyHuumnanbHOW ycnyru
ocyLlecTBnAseTcs YNOSTHOMOYEHHbIMU JOMKHOCTHbIMU nuuamm MwuHuctepcTBa

rocy4apCTBEHHOIO ynpaBfeHns, NHPOPMaALMNOHHBIX TEXHONOMMA 1 cBs3M MockoBckon obnacTtu
B COOTBETCTBMM C pacnopsbkeHmeM MwuHuUCTepcTBa rocy4apCTBEHHOIO  ynpaBfeHus,
NHPOPMaLMNOHHBIX TeXHOorMn n ceasm Mockosckon obnactu ot 30.10.2018 Ne 10-121/PB «O6
yTBepxaeHun [lonoxeHns o6 oOcyLlleCTBNEeHUN KOHTPONSA 3a MNOpsSaKoOM npefocTaBeHus
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YyCAyr Ha TeppuTtopun MockoBckon obnactmy.

25.MopsiAoK M NEPUOANYHOCTb OCYLLECTBMEHNS NNAHOBbIX U BHEMTAHOBLIX NPOBEPOK MNOSTHOTbI
1 kayecTBa npepocTaBneHvs MyHuumnansHon ycnyru

25.1. MNopsaaok n NepnoanyHOCTb OCYLLLECTBIEHUSA NAHOBbLIX W BHEMMAHOBLIX NPOBEPOK
NOSIHOTBI M KavecTBa npefoctaBneHns  MyHuuunaneHOW  ycnyru — ycTaHaBnuBaeTcs
OpraHn3aunoHHO — pacnopsanTenbHbIM akTOM AAMUHUCTpaUUW.

25.2. lpn BbIABNEHUM B XOA4e MPOBEPOK HAPYLUEHUW WCMOSTHEHUS MOJSTIOXEHWUN
HacTosilwero AOMMHUCTPATMBHOIO perfamMeHTa W 3akoHoOaTenbCTBa, YCTaHaBNUBAOLLEro
TpeboBaHna K npepocTaBrieHMto MyHuumMnanbHOW ycnyru, B TOM 4ucre no >xanobam Ha
peweHuns n (Mnun) gencreusa (6e3gencTeme) AOMKHOCTHLIX UL, MYyHUUMNANbHbIX CIyXalux,
paboTHMKOB AOMUHUCTPaLMK, MPUHUMAOTCA Mepbl MO YCTPAHEHWNIO TaKUX HapyLUEHWUN.

25.3. KoHTponb 3a cobntogeHnemM nopsigka npegoctasneHna MyHuumnansHOW ycnyru
ocywectengetca  MWHUCTEPCTBOM  rOCydapCTBEHHOrO  yrnpasneHud, UMHGOPMaLMOHHbIX
TexHonormim u cBs3m MocKoBckoM obnactu B MOpsiAKe, YCTAHOBIIEHHOM pPacrnopsiXXeHUEM
MwuHucTepcTBa roCydapCTBEHHOIMO YynpaBrieHUsl, WUHOPMALMNOHHBLIX TEXHOMOMMN U  CBSA3U
MockoBckor obnactn ot 30.10.2018 Ne 10-121/PB «OG6 ytBepxaeHun [lonoxeHus o6
OCYLLECTBMEHNN KOHTPOIS 32 NOPSAKOM NpeaoCTaBeHNs rocy4apCTBEHHbIX N MyHULMNANbHbIX
ycnyr Ha TeppuTtopum MockoBckon obrnactu» B oOpmMe MOHUTOPUHra Ha MOCTOSHHOW OCHOBE
(exxeHenenbHO)  rocygapCTBEHHbIX  MH(POPMAUMOHHBIX ~ CUCTEM  MUCMNOSb3yeMbIX — Ons
npegoctasneHna MyHuumnanbHOW YyCcnyrM, a Takke Ha OCHOBaHUW MNOCTYMMEeHUs B
MWHUCTEPCTBO rOCYAApPCTBEHHOIO ynpaBfieHUsl, WHPOPMALUMOHHBLIX TEXHOMOMMNU W CBSA3MU
MockoBckor obnactn obpalieHui rpaxgaH o hakTtax HapyleHus nopsiaka npeaoctaBneHns
MyHuuunansHou ycnyru.

25.4. [OMKHOCTHbIM nuuom AOMUHUCTPaUMK, OTBETCTBEHHbIM 3a npeaocTaBlieHWne
MyHuUMNanNbHOW  yCnyrn  sIBASIETCA  PYKOBOAMTENb  CTPYKTYPHOro  nogpasgeneHus
AOMUHUCTpaUUKN, HeNnocpeaCcTBEHHO npedocTasnsowero MyHMuMnansHyro ycnyry.

26.0TBETCTBEHHOCTb AOMKHOCTHbIX ML, MyHULMNANbHbBIX CryXXalunx, paboTHMKOB
AgmuHucTpaumm, pabotHukoB MOL| 3a pewweHns n gencteus (6esgenctaune), NpUMHUMaemMble
(ocywecTBnsiemble) B xo4e npegoctasneHnss MyHMumMnanbHOM ycnyru

26.1. lNo pesynbTatam NpoBefeHHbIX MOHUTOPUHIA U NPOBEPOK B Criyvyae BbISABNEHUSA
HenpaBOMEpPHbIX peLUeHnn, aencteun (6e30encTBuda) OOSMKHOCTHBIX 1L, MYHUUMNANbHbIX
cnyxawmx AOMUHUCTpauMW, OTBETCTBEHHbIX 3a npepocTaBrieHMe MyHuuMnansHOW YyCryru,
paboTHnkoB MOLL n daktoB HapyweHuss npaB M 3aKOHHbIX WHTepecoB 3asBuTenen
AOIMPKHOCTHbIE NULUA, MyHMUMNanbHble crnyxawme, paboTHukn AgmuHuctpaumm, MOL| HecyT
OTBETCTBEHHOCTb B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuinckon degepaumm wn
3akoHogaTenbcTBOM MockoBckon obnacTu.

26.2. B cnyyae BbigBrneHua B pencteusax (besgenctene) AOSMKHOCTHbLIX — nvu
AgmMmuHuctpaumm,  pabotHmkoB  M®L|  npu3HakoB  coBepLlEHWS  agMUMHUCTPATMBHOIO



npaBOHapyLLEeHUs, OTBETCTBEHHOCTb 3a KOTOpoe ycTtaHoBreHa 3akoHoM MockoBckon obnacTtu
oT 04.05.2016 Ne 37/2016-O3 «Kogekc MockoBckon obnactm 06 agMUHUCTPATUBHBIX
npaBOHapyLLUEHNAX» YNOAIHOMOY€EHHbIMU AOJMPKHOCTHLIMM nmuamm MuHucTepcTBa
rocy4apCTBEHHOrO ynpaBreHusi, MH(POPMaLMOHHbBIX TeXHONOMMN 1 cBsasmn MockoBckon obnactu
B nopsgke, ycrtaHoBneHHoMm Kopgekcom Poccuinckon depepaumm 06 agMUHUCTPATUBHbBIX
npaBOHapyLLEHNAX COCTaBMAsSEeTCa MpOToKoNn 06 agMUMHUCTPATMBHOM MpaBOHApYLUEHUU U
HanpaBATCA B Cyd AN NPUHATUS pPeLLeHUs O NPUBNEYEHMM BUMHOBHbLIX OOIDKHOCTHBIX NnL, K
agMWHNCTPATUBHOM OTBETCTBEHHOCTW.

26.3. [JOrmKHOCTHBIM NuoM AOMUHUCTPALMK, OTBETCTBEHHbLIM 3a cobniogeHne nopsgka
npegocrasneHna  MyHuuMnanbHOWM — yCryrm  SBNSieTCA  PyKOBOAUTENb  CTPYKTYPHOrO
nogpasgernieHusi, HernocpeacTBEHHO npefocrasnawowero MyHuuunanbHyo ycnyry.

27.MNonoxeHus, xapaktepusyrowme TpeboBaHus K Nopaaky u oopmam KOHTPOns 3a
npegoctasneHeM MyHMumnanbHORM yCryrn, B TOM YMCHe CO CTOPOHbI rpaxiaH,
nx o6 beanHEHU N opraHnsaummn

27.1. TpeboBaHnsMU K NOpPSAKY U dopMaM TEKYLLEero KOHTpPons 3a npegocTaBfieHMeM
MyHMumnansbHOW ycnyrn aBnstoTCS:

- HE3aBUCMMOCTb;

- TLWaTEeNbHOCTb.

27.2. He3aBMCUMOCTb TeKyLLero KOHTPOSIS 3aKnio4aeTcs B TOM, YTO AOSPKHOCTHOE NUL0
AOMUHUCTPaAUMK, YNONTHOMOYEHHOE Ha €ero OCYLeCTBMEHWEe, He HaxoauTCA B CryebHon
3aBMCUMOCTM  OT  OOSDKHOCTHOrO  fvua,  MyHMUMNanbHOro  cnyxawlero, paboTHuka
AOMUHUCTpauUmK, yyacTByoLWero B npegocrasneHnn MyHuyunanbHOM ycryry, B TOM YuCrie He
nmeeTt BnM3KOro poacTea MM CBOMCTBA (poauTtenun, cynpyru, getn, bpatbs, cecTpbl, a Takke
OpaTbs, CecTpbl, poAUTENN, AETN CYNPYroB 1 Cynpyrn AeTen) ¢ HAM.

27.3. JJOmMKHOCTHbIE N1ua, OCYLLEeCTBNSAIOWMNE TEKYLLMN KOHTPOSb 3a NpefocTaBfieHneM
MyHuuunansHon ycnyrn, o06s3aHbl NPUHUMATL Mepbl MO  MNpefoTBpPaLLEeHu0  KOHGNMKTa
WHTepecoB Npu NpegoctaBneHnn MyHuuyunansHom ycnyri.

27.4. TwaTenbHOCTb OCYLIECTBNEHUA TeEKyLero KOHTPONs 3a npefocTaBreHneM
MyHMUMNANbHOW YCRyrn COCTOUT B WUCMOSTHEHUN YNOSTHOMOYEHHBIMU NULaMn 06A3aHHOCTEMN,
npeayCMOTPEHHbIX HACTOALMM pasgerioMm.

27.5. 'paxgaHe, ux obbeanHEeHUs U opraHM3aumm O5isi OCYLEeCTBIEHNA KOHTPONs 3a
npegoctasneHnem  MyHuuunanbHOM ycnyrm € uUenblo  cobnogeHna  nopsgka  ee
npegocTaBfieHns UMEKT NpaBo HanpasnsaTb B MUHUCTEPCTBO rocygapCTBEHHOMO ynpaBrieHus,
MHAOPMALMOHHBLIX TEXHOoMormnm un cBasnm MockoBckon obrnactu xanobbl Ha HapyleHue
AOIDKHOCTHBIMW ~ fiMUaMu,  MYHUUMNANbHbIMKA  CrAyXawuMmn — AOMUHUCTpauMn  nopsiaka
npegocrasneHns  MyHuumMnanbHOW  ycnyru, MOBMeKwee ee  HenpeacTaBneHve  unu
npefocTaBfieHMe C HapyLleHMeM Cpoka, YCTAHOBSIEHHOrO HacTosAWMM AOMUHUCTPATUBHbLIM
perriameHTOM.

27.6. 'paxgaHe, ux obbeanHEHUs U opraHM3aumm Onsi OCYLWECTBIEHNA KOHTPONs 3a
npegocrasneHeMm MyHuUMNansHOW YCNyrm MMEKT MpaBO HanpaeBnaTb B AAMUHUCTPaLMIO
WHOMBMAYANbHbIE U KOMMEKTMBHbIE OOpalleHuss C NpeasioKeHNIMM No COBEPLLUEHCTBOBAHUN
nopsigka npegoctaBneHnss MyHuumMnanbHOM ycnyrn, a Takke >xanobbl M 3adBneHus Ha
aencteus (6esgencteme) OOMMKHOCTHBIX NUy AOMUHUCTpaUMM U MNPUHATBIE UMW PELLEHUS,
CBsi3aHHble ¢ npegocraBneHneM MyHuUmMnansHOW yCnyru.

27.7. KoHTponb 3a npepoctaBneHvemM MyHuumMnanbHOW ycnyru, B TOM 4uCrie CO
CTOPOHbl rpaxgaH WX OO0beguHEeHUM W opraHu3auui, OCYLLECTBNAETCA MNOCPeaCTBOM
OTKPbLITOCTU OeATenbHOCTU AAMUHUCTPaUMM npu npegoctaBneHun MyHuuMnansHOW YCnyrn,
Nnosly4eHusi NOJSTHOW, aKTyanbHOW M OOCTOBEPHOW WMH(popMauum O nopsiake npeaocTaBreHus
MyHMUMNANbHOW yCnyrn U BO3MOXHOCTU AocyaebHoro paccmoTpeHust obpauieHmnn (kanob) B
npouecce nornyyeHna MyHuumnansHom ycnyru.



V. JocynebHbin (BHecyaebHbIN) nopsiaok obxanoBaHna pelueHnin n genctenm (6esnencrens)
opraHa, npegocrtasnstowero MyHuumnansHyto yenyry, MOLL, nx 4OMmMKHOCTHbBIX MWL,
MYHMUMNANbHbIX CAYXXaLmnX, paboTHMKOB OpraHn3auni

28. [locyaebHbin (BHeCyAeBHbIN) NopaaoK oOxxanoBaHUs peLleHnn
n pencteun (6esgenctens) AGQMUHUCTPALUKN, OOIMKHOCTHBIX AL, MYHULMNAMNbHbIX CRyXXaLyuX,
paboTHuMkoB AgmuHucTpaumm, MOLl, paboTHmnkoB MOL|, yyacTeyroLmnx
B MpeAoCTaBNEHNN MyHULMNANbHOWN YCyrn

28.1. 3aasutenb (NpeacTaBuTenb 3asBUTENd) BNpaBe nodaTb Xanoby Ha pelueHve u
(vnn) penctene (6esgenctene) AOMUHUCTPAUMKM M (MIN) €€ JOMMKHOCTHbIX — NnL,
MYHMUMNANbHbIX  chAyXawux, paboTHukoB AgmuHuctpauun, MOL, paboTtHukoB MOL,
yyacTBYWOLMX B  MNPedoCTaBfeHun  MyHUUMNanbHOM  ycryrm  npu  npegocTaBneHun
MYHMUMMNANbHON YCNyrM B Crlydae HapylleHus nopsiaka npefocTaBfeHns MyHULMNanbHON
yCrnyru, BblpasvBLUErocs B HenpaBOMEpPHbIX pelleHusx W gencteuax (besgencteun)
AOMUHMCTPAUMWN, €€  AOSMKHOCTHbIX MU,  MyHUUMnanbHbIX — cryXawmx, paboTHUKOB
AoMmunuuctpauun, MOLL, pabotHukos ML,

28.2. TpeboBaHuMs nogayn W paccMOTPeHMs xanob Ha pelweHna n  OencTBus
(6espencTBMsl)  OOIMKHOCTHLIX  NUL  AAMMHUCTpaUUM  YCTAHOBMIEHbl  MOCTaHOBIIEHUEM
aAMUHUCTpauum ropogckoro okpyra CtynmHo Mockosckon obnactm ot 31.08.2018
Ne 3210-n «O6 yTtBepxaeHun NonoxeHns o6 0COBEHHOCTAX NogayYn U PacCMOTPEHUSA Xanob
Ha peweHns U gencteus (0es3gencTeusl) agMUHUCTpaUMM ropoackoro okpyra CTynuHO
MockoBckon obnactmu M ee [AO0SMKHOCTHbIX Nul, MyHUUMNanbHbIX CrAyXawmx, a Takke
MHOTOYHKLMOHANbHOro LieHTpa NpeaoCTaBeHns rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCryr
n ero paboTHUKOBY.

28.3. XKanoba nogaetca B AQMUHUCTpaUMIO, NPeAOoCTaBSOWY0 MyHULMNANbHYO YCNyry,
M®L|, B nucbmMeHHOW dopme, B TOM 4ucre npu JIMYHOM nNpuemMe 3aaBuTend, unuM B
3NEKTPOHHOM BUAE.

28.4. XKanob6a gomkHa cogepxartb:

a) HaMMeHOBaHMe opraHa, NPefoCcTaBnALWEro MyHUUMNANbHYK YCNyry, AOSMKHOCTHOrO
nMua  opraHa, npefocTaBnslowero MyHuumMnaneHy ycnyry, nubo MYHULMNANbHOMo
cnyxatlliero, MHOTO(YHKLMOHANbHOrO LEeHTpa, ero pykosoagutens u (mnu) paboTHuka,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctaten 16 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-93 «O6 opraHu3aumm npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMMANbHLIX YCyry,
Ux pykosBogutenem wn (Mnu) paboOTHMKOB, peleHns u pencteus (6e3gencTene) KOTOpPbIX
obxanyroTcs;

6) dbamunumio, Mms, OTYECTBO (NPU HANUYUK), CBEAEHUS O MECTE XUTENbCTBA 3aABUTENS -
duamyeckoro nuua nmMbo HauMMeHoBaHWE, CBeLEHUS O MeCTe HaxOXAEHUs 3aaButens -
lopuandeckoro nuua, a Takke HoMep (HoMepa) KOHTaKTHoro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYTbI (NPU HaNM4yMK) U NOYTOBLIN afpec, MO KOTOPbIM AOMKEH ObiTb HanpaBreH
OTBET 3asiBUTENIO;

B) cBeAeHus 06 obxanyemblix pelleHnax n genctemsx (6esgencrtamm);

r) 4OBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfaceH C peleHueM N AenCTBUEM
(6espenctBnem). 3asiButenem MoOryT ObiTb npeacTaBneHbl AOKYMEHTbl (MpW  Hanuuyun),
noaTeepXxaatoLme AoBOAbI 3aaBUTENS, NMBO X KOnuw.

28.5. B cnyyae ecnu xanoba nopaetca 4depe3 npeacTaBUTEnNsl 3adBUTENS, TaKke
npeacTaBnaeTcs AOKYMEHT, NOATBEPXAAOLWMA NONHOMOYNA HA OCYLLECTBMNEHNE OENCTBUI OT
UMeHn 3aaButens. B kadecTBe OOKyMeHTa, MoATBepXAatwolwero MofHOMOYMS  Ha
OCYLLIECTBMEHNE AENCTBUN OT MMEHN 3asiBUTENS, MOXET OblTb NpeacTaBneHa:

a) odopMneHHass B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccuiickon depepauunm
A0BepPEeHHOCTb (4N pusndeckux nuu);



6) odopMneHHas B COOTBETCTBUM C 3akoHoaaTenbCTBOM Poccunckon Pepepaumm
AOBEPEHHOCTb, 3aBEepeHHasi nevyaTtblo 3asBuTens (MpyY HanuuMm neyaTtu) M NoANUCaHHas
pykoBoauTenemMm 3adBuTeNns WM YNOSIHOMOYEHHbIM 3TUM  pykoBoauTernem nvuom (ons
IOPUANYECKNX NNLY);

B) KONMUSA pelleHust O HasHaydyeHun unm o6 u3bpaHum nmMbo npukasa O HasHa4YeHUU
PM3MYecKoro nuua Ha AOSMKHOCTb, B COOTBETCTBMM C KOTOpPbIM Takoe duanmyeckoe nmuo
obnagaeTt npaBoM AENCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEPEHHOCTMW.

28.6. Tlpuem xano® B nMcbMeHHOW opme ocywecTBnseTca AAMUHUCTPaLMEN,
npegoCcTaBnALWEN MyHUUMNANbHYIO YCyry, B MecTe NpegocTaBneHns MyHULMNansHOM ycnyru
(B MecTe, rge 3asiBUTENb nogasan 3anpoc Ha NofnyyYyeHne MyHUUMnanbHOW YyCnyri, HapyllueHue
nopsiaka kotopoun obxanyetcs, nMbo B MecTe, rae 3asiBUTeNneM nosydeH pesynbtaTt yKasdaHHOW
MYHULMNANbHOW YCNyru).

28.7. XKanoba B nncbMeHHOM hbopMe MOXeT BbITb Takke HanpasneHa no noyTe.

28.8. B cny4yae nogaun »xanobbl Npu NMYHOM NpuemMe 3asBuUTeNb NpeacTaBnaeT JOKYMEHT,
yOOCTOBEPSAOWNA €ero JIMYHOCTb B COOTBETCTBUM C 3aKoHogaTenbCcTBOM Poccumnckon
depepaumn.

28.9. XXanoba B nnucbMeHHON (popmMe MOXeT OblTb HamnpasfieHa B 3NIEKTPOHHOM BuAe C
Ncnonb3oBaHMEM MHHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu «HTepHeT», odouumanbHOro
canta AQMUHMUCTpaUuN.

28.10. MNpu nogaye xanobbl B 9NEKTPOHHOM BUAE CBEAEHMS, YKa3aHHble B NMyHKTe 28.4
HacToswero AOMUMHUCTPATUMBHOIO perfiameHTa, MoryT OblTb npeactaBneHbl B dopme
3MEKTPOHHbIX JOKYMEHTOB, NOAMMUCAHHbIX 3NIEKTPOHHOM NOANUCHI0, BUA KOTOPOW NpeayCcMoTpeH
3akoHogaTenbcTBoM Poccunckon degepaumm, npy 3TOM  OOKYMEHT, yOOCTOBEPSHLMMA
NINYHOCTb 3aABUTENS, He TpebyeTcs.

28.11. XKanoba paccmaTpuBaeTcs rnaBon ropogckoro okpyra CtynMHO MocKoBCKOW
obnacTtu, npegocTaBNALWEN MYHULMNANBHYO YCIyry, NOPSA0K NPeaoCTaBneHns KoTopon obin
HapyLleH BCNeACTBME  peLueHUi n  OencTeBun (6espenctenga)  AgMUHUCTpaumn,
NpefoCTaBnALWEN MyHULUMNANBHOW YCNyry, ee OOSMKHOCTHOro nuua nmbo MyHMumnanbHbIX
cnyxatumx.

28.12. B cnyyae ecnu xanoba nogaHa 3assutenem B AOMUHUCTPALMIO, B KOMMNETEHLNIO
KOTOPOW He BXOOUT MPUHATUE pelleHus no xanobe B COOTBETCTBUM C TpeboBaHUAMU
HacToswero AOMWHUCTPATMBHOIO pernamMeHta, B TeyeHMe 3 paboumx OHEW CO OHA ee
pernctpauun AOMMHUCTpPaUNA HanpasnseT Xanoby B yNONMHOMOYEHHbI HA ee pacCMOTpeHue
OpraH v B NMCbMEHHON hopMe MHAPOPMUPYET 3asiBUTENA O NepeHanpaBneHmm xanoobi.

Mpn aTOM CpPOK paccMOTpPeHUsa Xamnobbl UCHUCASIETCA CO AHS perucTpaumm xanobbl B
YNONMHOMOYEHHOM Ha €€ PacCMOTPEHME OpraHe.

28.13. JKanoba moxeT ObITb NogaHa 3assutenem yepes MOLL. MNpu noctynneHnn xanobbl
Mo®Ll obGecneunBaet ee nepegayy B AAMUHUCTPaUMIO B NOPSAKE U CPOKW, YCTAHOBMEHHbIE
cornaweHneMm O B3aMMOAEWCTBUM, HO He no3gHee cregyrowero paboyero gHA €O AOHSA
NOCTYNNEHUS Xanoobl.

28.14. 3aasutenb MoxeT 0bpaTUTLCS C Xanobon, B TOM YMcne B CriefyoLwwmx criyvyasx:

a) TpeboBaHune OT 3asBUTENs (NpeacTaBUTeNs 3asaBUTENd) NpeacTaBneHnss JOKYMEHTOB U
MHOPMaUUN MW OCYLLIECTBIIEHUS AENCTBUIA, NpeAcTaBfeHne UnmM OCyLeCTBIEHNEe KOTOPbIX
He npedycMOTPEeHO HacToAWwUM AOMWHUCTPATUBHBLIM perriaMeHToM, WHbIMU HOPMaTUBHbIMU
NpPaBoOBbIMU aKTaMu, PErynupyowmnMm OTHOLLEHUS!, BO3HMKAIOLLME B CBA3M C NpeaocTaBrieHnemM
MYHULMNANbHON YCNYru;

6) TpeboBaHue cC 3aaBuTEns (NpeactaBuTend 3asiBUTend) nNpu  NpegocTaBneHun
MYHUUMNANbHOMW ycnyrM nnatbl He npegyCMOTPEHHOW HacToAwmM AOMUHUCTPaATUBHBLIM
perrnameHToMm;

B) HapyLleHne cpoka perncrpaumm 3asiBrneHnsa 3aasutens (npegcraButens 3asButens) o
npegocTaBneHum MYHULUMNANbHOM ycnyru, YCTaHOBIIEHHOIO AOMUHUCTPATUBHbLIM
perrnamMmeHToMm;



r) HapyweHue cpoka npeaoCTaBNEeHNA MyHULMNANbHOW YCryrk, YCTaHOBIIEHHOMO
AOMUHUCTPATMBHBIM pernaMmeHToM;

A) OTKas B npuemMe [OOKYMEHTOB Yy 3asBuTens (npeacraBuTens 3asaBuTens), ecnu
OCHOBaHWA AN 0TKasa He NpeaycMoTpeHbl AOMUHUCTPATUBHBIM pernaMmeHToM;

€) OTKa3 B NpeaocTaBfeHnn MyHULMNAnbHOW YCNyrk, €Ccniv OCHOBaHWUS ONs OTKasa He
npegycMoTpeHbl ADMUHUCTPATUBHBIM perfameHToM;

X) HEeMOTMBMPOBAHHLIN OTKa3 B NPeaoCTaBfEHUM MyHUUMNANbHOM YCMNyru, B crydvae
OTCYTCTBMSI OCHOBaHWIN 4115 OTKa3a B NpefoCTaBneHnm MyHUUUNansHOM yCryru;

3) OTKa3 B MCMpaBfeHMM AOMyLUEHHbIX OneYyaTok M owubOoK B BblAaHHbIX B pes3ynbrarte
npegocTaBneHns MyHUUMNanbHOW YCryru AOKYMeHTax Nubo HapylleHue YCTaHOBMEHHOro
CpOKa TaKunx UcnpasneHunm;

N) HapyLLeHne cpoka unu nopsigka Bblgaym JOKYMEHTOB Mo pesynbTaTaM nNpefocTaBneHus
MYHULMNANbHON YCNYTK;

K) MpuUOCTaHOBMEHWE NpPeaoCTaBfieHNs MYHULMNANbHOW YCryrn, €ecnu OCHOBaHUS
NPUOCTaHOBMNEHNS HE NPEaYCMOTPEHbI HAaCTOAWMM AOMUHUCTPATMBHBIM PErNamMeHTOM;

n) TpeboBaHne Yy 3asaBuTENa (NPeaCcTaBUTENsS 3asBUTENsl)) Npu  NpeaocTaBreHun
MYHULUMMNANbHOW yCnyrn JOKYMEHTOB MNN MHopmaunn, oTcyTcTeme n (Mnv) HegoCTOBEPHOCTb
KOTOpPbIX He yKasbliBanvCb Npu nepBoHavaribHOM OTKase B Npueme OOKYMEHTOB, HeOBX0aNMbIX
ANA NpefocTaBneHns MyHUUMNAanNbHOW YCNyru, 3a UCKMYEHNEM criyvyaeB, NpeayCMOTPEHHbIX
nyHkTom 4 yvactm 1 craten 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-3 «O6
opraHusauumn NnpeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCIyr».

28.15. B AgMunHuUCTpaumm onpeaensitotcs YnorTHOMOYEHHbIE Ha PacCMOTPEHME Xanob
AOIMKHOCTHbIE NnLA, KoTopble obecneymBatoT:

a) NpMem n paccmoTpeHue xanob B COOTBETCTBMU C TpeboBaHUAMMU, yCTAHOBNEHHbIMMU
NOCTaHOBMNEHNEM agMUHUCTpauUun ropogckoro okpyra CtynuHo MockoBckon obnactu ot
31.08.2018 Ne 3210-n "O6 yrtBepxaeHun [lonoxeHna o6 OCOBGEHHOCTAX nogaun wu
paccMOTpeHnsa xanob Ha pelwweHna u genctena (besgencTsns) agMUHUCTPALUKM FOPOLCKOro
okpyra CtynnHo MockoBckon obnactu u ee AOMKHOCTHbIX NNL, MyHUUUNANbHbIX CRYXallux, a
TaKke MHOMOMYHKUMOHANBbHOIO LIEHTPa NpeaoCcTaBeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr n ero paboTHUKoB";

6) HanpaBneHue xanob B yNONMHOMOYEHHbIN HA X PAaCCMOTPEHME OpraH B COOTBETCTBUN C
nyHKTOM 28.13 HacToswero AOQMUHUCTPATMBHOIO perfiaMmeHTa.

28.16. B cnyyae ycraHoBneHuss B xo4e WnM no pesynbTataMm pacCMOTPEHMUsT Kanoobl
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOIO MpaBOHapyLUeHUs, npeaycMoTpeHHoro Kogekcom
Poccuiickon ®egepaumm 06 agMUHUCTPATMBHbBIX MPaBOHAPYLUEHUSIX, MW NPU3HAKOB COCTaBa
NpecTynneHns  OOSMKHOCTHOE  NUUO,  YNOMTHOMOYEHHOE Ha  pacCMOTpeHune  xarnob,
He3amennMTenbHO HanpaBnsieT COOTBETCTBYHOLLME MaTepuarbl B OpraHbl NPOKypaTypbl.

28.17. B cny4yae ycTaHOBMNEHUS B XOAE WM MO pe3ynbTaTaM pPacCMOTPEHMUS XKanoobl
NpU3HaKoB COCTaBa agMMHUCTPATMBHOIO NpaBOHAPYLIEHUSA, MNpeayCMOTPEHHOro 3aKOHOM
MockoBckon obnactn ot 04.05.2016 Ne 37/2016-O3 «Kogekc Mockosckon obnactn o6
agMUHUCTPATUBHbIX npaBOHapPYLUEHNAXY, AOJMDKHOCTHOE nmuo AOMUHUCTpaUmK,
YNOMHOMOYEHHOE Ha PacCMOTPEHNE xanob, HesameanuTenNbHO HanpasnseT COOTBETCTBYOLLNE
mMaTepuansl B MMHUCTEPCTBO rocyaAapCTBEHHOIO yrnpaBneHus, UHPOPMaLNOHHBIX TEXHOSTOMMIN 1
cBsa3n Mockosckon obnacTu.

28.18. XXanoba noanexumt paccMOTPEHMUIO:

a) B TeyeHne 15 paboumx gHen cCo OHA ee perncTpauuun, ecnu b6onee KOpOTKME CPOKM
paccMOTpeHNs Kanobbl He YyCTaHOBMEHbI OPraHOM, YNOTHOMOYEHHbIM Ha ee PacCMOTPEHME;

6) B TeyeHne 5 paboumx OHEN CO OHA ee perncTpauuun B criydae obxanoBaHus OTkasa B
npueme OOKYMEHTOB Yy 3asBUTENs MO0 B UCMpaBMeHUN AOMNYLLEHHbIX ONevYaTok 1 owmnboK nunm
B Cnyyae o6xanoBaHUsA 3asiBUTENEM HapyLLEHUS YCTaHOBIIEHHOMO CpOKa TakMX UCMPaBMEHUMN.

28.19. B cnyyae ecnu 3asiButenemMm B AAMUHUCTpAUMIO nogaHa xanoba, paccmoTpeHue
KOTOpPOM He BXOOUT B €€ KOMMETEeHUMIo, B TedyeHne 3 paboumx AHeW CO OHA perucrtpaumm B



AgmMuHucTpaumm >xanoba nepeHanpaBnseTca B YNOTHOMOYEHHbIV HA ee pacCMOTPEHUEe OpraH,
0 YeM B NUCbMeEHHON hopme nHGopmMmupyeTca 3asiBUTErb.

Mpy 3TOM CPOK paccMOTpPEeHUs Xanobbl UCHUCNAETCA CO OHA perncTpauum xanobbl B
YNONMHOMOYEHHOM Ha €e PacCMOTPEHUN OpraHe.

28.20. lNMo pesynbTatam pacCcMOTPEHUs >Kanodbbl NPUHMMAaETCss OAHO W3 CcreayrLnX
peLleHni;

a) xanoba ynoBneTBOpSieTCHA, B TOM 4ucie B (pOpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONyLEeHHbIX ornevyaTok 1 ownbok B BblJaHHbIX B pesynbTate npeaocTaBneHns
MYHUUMNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asiBUTEN0 [AEHEeXHblX CpeacTB, B3uMaHue
KOTOpPbIX HE NPeyCMOTPEHO HACTOAWMM AOMUHUCTPATUBHBLIM PErfiaMeHToM;

6) B yaqoBneTBOpeHMM xanobbl OTKa3biBaeTCs.

28.21. lpu ygoBneTBOpeHUM xanobbl AOMWHUCTPaAUMA MPUHUMAET ucYyepnbiBaloLwme
Mepbl MO YCTPAHEHMIO BbIABMEHHbLIX HapyLEeHWW, B TOM 4YuCre MO Bblgade 3aaBUTENO
pesynbTata MyHUUUNAnNbHOM yCNyru, He nosgHee 5 paboynx gHen co AHA NPUHATUS peLLeHus,
€Cnn MHoe He YCTaHOBIEHO 3akoHogaTenscTBoM Poccuinckon degepaumn.

28.22. OtBeT NO pesynbTatam paccMOTPeHUs Xanobbl HanpaBnaeTca 3asiBUTEN0 He
nosgHee OH4, cregyowero 3a AHeM NPUHATUA peLleHusi, B MTMCbMEHHOM hopme.

28.23. B oTBeTE MO pesynbTaTtaM pacCMOTPEHNS Xanobbl ykasbiBalOTCS:

a) HaMMeHoBaHWe opraHa, NpPegoCcTaBNALWEro MyHULMNAaNbHY YCnyry, paccCMoTpeBLUEro
Xanoby, AOMKHOCTb, amMunus, MMs, OTYeCTBO (MPUM HanMymMm) ero OOSPKHOCTHOro nuua,
NPUHSABLLIETO peLleHne no xanobe;

6) HOMep, OaTa, MecTo NPUHATUS peLleHWns, BKNoYas cBedeHuUs O LOMMKHOCTHOM nuue,
pelweHne unn gencreme (besgencreme) kKoToporo obxanyercs;

B) dhamunus, uMs, OT4eCTBO (NPU HaANUYNN) UM HaMMEHOBaHWe 3asBUTENS;

) OCHOBaHUA AN NPUHATUSA peLleHns no xanobe;

A) NpyHATOE Mo xanobe pelleHune;

€) B cnyyae, ecnu xanoba npuaHaHa 0BOCHOBAHHOW, - CPOKN YCTPAHEHWUSA BbISIBIIEHHbIX
HapyLUeHWI, B TOM Y1Cre CPOK NpeaoCcTaBneHms pesynbTata MyHUUMNanbHON yCnyru;

X) cBegeHus o nopsigke o6xkanoBaHNA NPUHATOrO Mo xanobe pelleHns.

28.24. OTBeT MO pesynbTaTtaM pacCMOTPEHUS Xanobbl NOANUCEIBAETCS YNOMHOMOYEHHbIM
Ha paccMOTpeHne >Kanobbl [JOMMKHOCTHLIM NUUOM  AAMUHUCTPaUMK, MpeaocTaBnstowen
MYHULMNANbHON yCnyry.

Mo >kenaHuWto 3asBUTENS OTBET MO pes3ynbTaTaM PacCMOTPEHUsT Xanobbl MOXeT ObiTb
npeacTaBfieH He nosgHee [AHS, cregylwero 3a OHEM MNPUHATUS pelleHusi, B dopme
3MIEKTPOHHOrO AO0KYMEHTa, MOAMUCAHHOIO 3fIEKTPOHHOW MNOAMUCHID  YNOSHOMOYEHHOro Ha
paccMoTpeHme Xanobbl AOMKHOCTHOIO nvua AAMUHUCTPaLMK.

28.25. ADMUHUCTpauns OTKasblBaeT B YAOBNETBOPEHUM Xanobdbl B cregyowmx cryyasx:

a) Hanuume BCTYNUBLLErNO B 3aKOHHYI CUNy pelleHus cyaa, apbutpaxHoro cyga no
Xanobe o ToM e npegMeTe U No TeM e OCHOBaHUSAM;

6) nogada xanobbl NMLOM, MOMIHOMOYMA KOTOPOro He MNOATBEPXAEHbl B MNOPSAKe,
YyCTaHOBIIEHHOM 3akoHoAaTenbcTBOM Poccunckon degepaumm;

B) Hanuuune pelleHust no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHWAMH,
YCTaHOBMEHHBbIMU MOCTAHOBNEHMEM aAMUHUCTPaUuK ropoackoro okpyra CtynuHo MockoBCKOW
obnactu ot 31.08.2018 Ne 3210-n «O6 yTBepxaeHun NonoxeHnst 06 0CobeHHOCTAX Nogayun m
paccMOTpeHns xanob Ha pelleHus u gencteus (b6esgencTens) agMUHUCTPAUUKM FOPOLCKOro
okpyra CtynmHO MockoBckon 06nactu n ee AOMKHOCTHBIX NML, MyHMLMNANbHbBIX CriyXallmx, a
Takke MHOroOYHKLMOHANbHOMO LieHTpa NpeocTaBneHns rocyaapCTBEHHbIX U MyHULUMMNANbHbBIX
yCnyr n ero paboTHMKOB», B OTHOLLEHUWN TOMO XXe 3asaBUTESNS U N0 TOMY Xe npeaMeTy Xanobbl.

28.26. AOMUHMCTpauns BnpaBe OCTaBUTb Xanoby 6e3 oTBeTa B crieQyoLWmnx cnyvasx:

a) Hanu4umne B Xanobe HeueH3YpPHbIX MO0 OCKOPOUTENbHBLIX BbIPAXEHUN, Yrpo3 XMU3HM,
3[0pPOBbLI0 N NMYLLECTBY AOMKHOCTHOMO NULA, a Takke YreHOB ero cemMby;



6) oTcyTCTBME BO3MOXHOCTW NPOYMTaTb Kakyk-nmbo 4acTb TekcTa anobbl, hamunuio,
UMs1, OTYECTBO (MPX HanNn4nn) 1 (UNnN) NOYTOBLIN afpec 3asaBUTENS, YkasdaHHble B Xanobe.



MpunoxeHwne 1
K AOMUHUCTPaTMBHOMY perfameHTy

TepMmuHbl 1 onpeaeneHna
B AOMUHUCTpaTUBHOM pernameHTe UCronb3yTcs cneaylowmne TEPMUHbI U onpeaeneHus:

3adaBneHue 3anpoc O npepgocTtasneHm MyHuumunanbHOW
ycnyru, npeacTaBneHHbIn nobbim
npegyCMOTPEHHbIM AOMUHUCTPATMBHbBIM
perrnameHToM cnocobom;

3aaBuTenb, 3aperMcTpupoBaHHbIN niuo, obpawatoweeca C  3asgBEHMEM O

B ECHMA npegocTaBneHnn MyHuumMnansbHom ycnyru,
nmerolee YYETHYI0 3anncb B ECUA,
npoLueLyro NpoBEPKY, a NINYHOCTb
nonb3oBaTenis  NOATBEPXAEHa  Haanexawmm
obpasom (B nobom mn3 LEHTPOB OB6CNYKMBaHMUS
Poccuinckon ®epgepaummn mnn MOLL Mockosckon

obnactn).
3aaBsuTtens, nnuo, obpawatruweeca C  3asdBrEeHMEM O
He3apermcTpupoBaHHbin B ECUA npegoctasneHnn  MyHUUMNANbHON  yCryru, He

nmerowee y4yetHyto 3anucs B ECUA, nubo
3apernctpupoBaHHbin B ECUA 6e3 npoxoxaeHus

NPOBEPKN, n noaTBepP>KAEHUS NNYHOCTK
nonb3oBaTens Haanexawmm obpasom;
JInyHbIM KabUHeT cepsuc PIIry, nosponswowmn  3asBuUTenNto

nonyyatb WHdopmMauuro O xoge o0bpaboTkm
3asaBneHnn, nogaHHbix nocpeacreom PITY;

OpraHbl BNactu rocydapCTBEHHble OpraHbl, Yy4acTBylwMe B
npegocTaBneHnn rocy4apCTBEHHbIX "
MYHUUUNANbHbIX YCAYT;

OpraHbl MECTHOro OopraHbl MeCcTHoro camoynpasneHuss MockoBckom

camMmoynpaBneHus obnactn, ydacTteywwme B nNpenocTaBfieHumn
rocy4apCTBEHHbIX N MyHUUMNANbHbIX YCAYT;

CeTb NHTEpHET MHPOPMALNOHHO-TENEKOMMYHUKALNOHHAA CeTb
«MHTEepHeTY;

dann gokymeHTa 3NEeKTPOHHbLIN 00pa3 [AOKyMeHTa, MOyYeHHbIN
nyTeM CKaHUPOBAHWSA [LOKYMEHTa B OymakHowm
dopwme.

OneKTPOHHbIN 06pa3 JOKYMEHTa 3IeKTPOHHas Bepcua [LOOKyMeHTa, norfyyYeHHas
nyTeM CKaHMpPOBaHMsl ByMakHOro HOCUTENS.

Yupegutens MoL| opraH MecTHOro camoynpasneHus, ABNALLNNCA

ydpeauTeneM MHOroyHKUMOHANbHOMO LeEeHTpa
rOCyAapCTBEHHbIX U MyHULMNATbHbLIX YCryr



MpunoxeHwne 2
K AOMWHUCTPATUBHOMY perfiameHTy

CnpaBoyHasi MHpopMaLumsa 0 MecTe HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX TenedoHax,
aZipecax 9MneKTPOHHOW NoYTbl agMUHUCTPaUMK ropoackoro okpyra CtynnHo MockoBcKom
obnacTtu n opraHnsaumm, y4acTByOLWUX B NpeJocTaBneHum 1 UHPOPMUPOBaHUK O Nopsake
npepoctasneHns MynuumnansHon ycnyrn «OcpopmneHme cnpasku 06 y4actum (Hey4actum) B
npvBaTU3aLMmn XUNbIX MyHALMNANIbHbIX NOMELLEHU» agMUHUCTPaLIMM ropoOACKOro okpyra

CtynuHo MockoBckon obnacTtu

1. AMnHMUcTpauusa ropoackoro okpyra CtynuHo Mockosckon obnacTtu
Poccusa, MockoBckasa obnactb, r. CtynuHo, yn. AHgponosa, A.43a/2, ka6.510
Mpadhmk paboTbl agMUHUCTpaUuK ropoackoro okpyra CtynnmHo MockoBckon obnactu:

MNoHepenbHUK: c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
BTOPHUK: c 9% go 18% nepepeoia c13% go 14%
Cpena c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
UeTBepr: c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
MNatHuya: c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
Cy66oTa 8bIXOOHOU OeHb

BockpeceHbe: B8bIXOOHOU OeHb

Mpachmk npuema 3asBuTENEN agMUHUCTPaUMKM ropoackoro okpyra CtynnHo MockoBCKom

obnactu
lMoHenenbHUK: ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
BTopHuk: ¢ 9.00 po 18.00 nepepbiB ¢13.00 go 14.00
Cpena ¢ 9.00 po 18.00 nepepbiB ¢13.00 go 14.00
YeTBepr: ¢ 9.00 po 18.00 nepepbiB ¢13.00 go 14.00
MNartHnua: ¢ 9.00 po 18.00 nepepoiB ¢13.00 go 14.00
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb

MouToBBIM agpec agMUHUCTpaumm ropoackoro okpyra CtynmHo MockoBckor obnactu:
142800, MockoBckasi obnactb, r.CtynuHo, yn.Angponosa, a.43a/2,

KoHTakTHbIN TenedoH: 8(496)642-78-01.

OdomumanbHbIn canT agMuHucTpaumm, CoseTa genytaTtoB U KOHTPOSIbHO-CYETHOM nanarbl
ropogckoro okpyra CtynmHo MockoBckon obnactu B MIHGPOpPMaLMOHHO-KOMMYHUKALMOHHOM
cetn «MHTepHeT» (ganee — ceTb VIHTepHeT): http://stupinoadm.ru

AQpec 9neKTPOHHOM MNOYTbl agMUHUCTPauUMM ropoackoro okpyra CTynmHO MockoBckom

obnactu B cetn VIHTepHeT: stupino@mosreq.ru



mailto:stupino@mosreg.ru

2. CnpaBoyHasi wuHopMauuss O MecTe Haxoxgenns MOL, rpaduke paboThl,
KOHTaKTHbIX TenegoHax, agpecax 3fIeKTPOHHOW NOYThI
MecTo HaxoxaeHUs MHOro(PyHKUMOHANbHOro UeHTpa npegocTtaBreHnsa rocygapCTBEHHbIX
N MyHMUMNAnNbHbIX YCNyr (ganee — MHOro(yHKUMOHAmMbHbIA LEHTP), PacnofoXeHHOro Ha
TeppuTopun ropoackoro okpyra CtynmHo Mockosckon obnactu:
142800, MockoBckast obnactb, r.CtynmHo, npocnekT Nobeabl, 4.51
"padumk paboTbl MHOFOYHKLMOHANBLHOMO LEeHTpa:

NoHenenbHUK: ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0ben
BTopHuk: ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0ben
Cpena ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0ben
YeTBepr: ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0ben
MaTtHuua: ¢ 08.00 go 20.00 6e3 nepepbiBa Ha 0befq
Cyb66oTa ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0ben
BockpeceHbe: B8bIXOOHOU OeHb

MouTOoBbIN agpec MHOrOPYHKUMOHANBbHOMO LeHTpa:
142800,MockoBckast obnactb, r.CtynuHo, npocnekT [obeabl, 4.51
TenedoH Call-ueHTpa: 8(496)649-23-23./dhakc 8(496)649-23-20
OdomumanbHbIn canT MHOrogyHKLUMOHANbLHOro LeHTpa B ceTn MHTepHeT: http://mfc -stupino.ru

[ononHutenbHbIn ocomnc MOL] B noc.ManuHo
MecTo HaxoxaeHust AononHuTenbHoro ocmnca MOLL:
MockoBckas obnactb, r/o CtynuHo, noc. ManuHo, yn.lMo6easl, 4.2

"padumk paboThi:

MoHeaenbHuK: ¢ 08.30 go 17.30 6e3 nepepbiBa Ha 0beq
BTopHuk: HeT npnema

Cpena HeT npnema

YeTBepr: ¢ 09.00 go 17.30 6e3 nepepbiBa Ha 0bea
MatHuua: ¢ 09.00 oo 13.00 6e3 nepepbiBa Ha 0bea
Cyb66oTa HeT npnema

BockpeceHbe: 8bIXOOHOU O€Hb.

HononHutensHbin oouc MdL, B noc. MuxHeso
MecTto HaxoxaeHusa gononHuTenbHoro opuca MOLL:
MockoBckas obnactb, r/o CtynuHo,noc.MuxHeBo,yn.KoonepaTtnsHas,snag.1/15, ctp.2

'pacpuk paboTbl:
lNoHenenbHuK: HeT npuema
BTopHuUK: c 08.30 go 17.30 6e3 nepepbiBa Ha 0beq

Cpepna ¢ 08.30 oo 17.30 6e3 nepepbiBa Ha 0beq




YeTBepr: HeT npnema

MNatHuya: ¢ 09.00 go 12.30 6e3 nepepbiBa Ha 0ben
Cy66oTa HeT npnema

BockpeceHbe: 8bIXOOHOU OeHb.

HononHutensHbin ocouc ML B c. Lyraposo
MecTo HaxoxaeHnsa gononHuTensHoro ocpuca MoLl:
MockoBckas obnactb, r/o CtynuHo, c.llyraposo,yn.loccenHas,n.2

"padcuk paboTbl:

NoHeaenbHUK: HeT npuema

BTOpHuUK: c 08.00 go 17.00 6e3 nepepbiBa Ha 0beq
Cpepna c 08.00 go 17.00 6e3 nepepbiBa Ha 0beq
UeTBepr: c 08.00 go 12.00 6e3 nepepbiBa Ha 0bef
MaTtHuua: HeT npuema

Cy66oTa HeT npnema

BockpeceHbe: 8bIXOOHOU O€Hb.

HononHutenbHbin oconc MOL| B A.J1eOHTLEBO
MecTo HaxoxgeHusa gononHuTenbHoro opuca MOLL:
MockoBckast obnactb, r/o CtynuHo, g.JleoHTeeBo,yn.LleHTpanbHas,n.19

"paduk paboThl:

MoHeaenbHuK: ¢ 08.00 go 17.00 6e3 nepepbiBa Ha 0beq
BTopHuk: HeT npnema

Cpena HeT npnema

YeTBepr: HeT npuema

MatHunya: HeTt npnema

Cy66oTa HeT npuema

BockpeceHbe: 8bIXOOHOU O€Hb.

HononHutensHbi opuc MOL| B c.bonblioe Anekceesckoe

MecTo HaxoxaeHna gononHuTenbHoro opuca MOLL:

MockoBckasi obnactb, r/o CtynuHo, c.bonbwoe Anekceesckoe, yn.Cagosas, 4.1
Mpaduk paboTsbl:

lMoHepenbHuK: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0ben

BTopHuk: HeT npnema




Cpepna HeT npuema

YeTBepr: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0ben
MNatHuya: ¢ 09.30 go 13.30 6e3 nepepbiBa Ha 0ben
Cy66oTa HeT npuema

BockpeceHbe: 8bIXOOHOU OeHb.

HononHutensHbi opuc MOLL B c.CemeHoBCKOE
MecTo HaxoxaeHusa gononHuTensHoro ocuca MOLL:
MockoBckasi obnacTtb, r/o CtynuHo, c.CemeHoBckoe, yn.lMobeabl, 4.41

'padchmk paboTbl:

NoHeaoenbHUK: HeT npuema

BTopHuk: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0ben
Cpena ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0ben
YeTBepr: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0ben
MaTtHuua: ¢ 08.00 oo 12.00 6e3 nepepbiBa Ha 0beq
Cy66oTa HeT npnema

BockpeceHbe: 8bIXOOHOU O€Hb.

3. CnpaBoyHast uHopMauus o mecte HaxoxaeHus MOL, rpaduke paboTbl, KOHTaAKTHbIX
TenedoHax, agpecax 3NeKTPOHHON NOYThI

WHpopmauna npueegeHa Ha cantax:
- PIIY, MMY: uslugi.mosreg.ru, http://pgmu.stupinoadm.ru
- MoLl: mfc.mosreg.ru



http://pgmu.stupinoadm.ru/

MpunoxeHwne 3
K ADMWUHUCTPATUBHOMY pernameHTy

dopma pesynbTaTa npegoctasneHns MyHULMnansHom ycnyru

(OhbopmnseTca Ha opmumanbHoM BGnaHke AgMUHUCTPaLMK)

« » 20 r. Ne

CMNPABKA

[ana

(ykasaTb hamunuio, umsi, 0TYECTBO (NpY Hann4Mmn) 3aaBuTens)

MpoxwnsatoLero no agpecy: B

(yKa3aTb agpec MecTa XUTenbCTBa 3a§|BMTeJ'IF|)

TOM, YTO OH/OHa/HECOBEPLLUEHHONETHUN

(dbamnnusa, nmsa, oT4ECTBO (MPU HaNM4YMK) HecosepLLeHHoneTHero pebeHka 3aaButens)

3a BpeMsi NPOXMBaHUS Ha TeppuTopmmn ropoackoro okpyra CtynmHo MockoBckor obnactu no

agpecy: C « » roga no « »

roga npaBo Ha npuBaTu3aunio XXUJblX MyHULUNAbHbIX NOMELLEHUN He UCnonb3oBarn (a)

(BOMKHOCTb YNONMHOMOYEHHOTO NULa AOMUHUCTPaLMK) (noagnuce) (pacwmdpoBka nognucu)

« » 20 r.




MpunoxeHwne 4
K AOMWUHUCTPATUBHOMY pernameHTy

dopma peLueHns 06 oTkase B npegocTaBneHnn MyHuumMnansHom ycnyrm

(OhopmnseTcs Ha odmumanbHoM BnaHke AgMUHUCTPaL M)

Kowmy:

(dbamunus, ums, otyecTBo (NpW HanNnyuM) 3asBuTens)

PEWEHME

06 oTkase B Bblgaye cnpasku 06 yyactum (Hey4acTum)
B NpMBaTU3aLMN XUNbIX MyHULMNAMNbHbIX NOMELLEHNI

OT «__» 20_T. Ne

AoMunHucTpaumen ropogckoro okpyra CtynmHo MockoBckor 06nactv NPUHATO peLueHne
06 oTkaze B Bblgadye Bam cnpaBkm 06 ydacTum(HeydyacTum) B nNpuBaTU3ALMM  KUMbIX
MYHULUMMANbHbIX NOMELLeHUn No cneayowen (-Mm) npuyanHe (-am):

Ne HanmeHoBaHWe ocHoBaHWA aAnsi 0TKasa B PasbscHeHne NpuynH OTKasa B
nyHKTa COOTBETCTBUM C AOMUHUCTPATUBHbBIM npegocTaBneHnn MyHMUMNansHoOm
pernameHTom ycnyru

13.2.1. | Hann4yne npoTnBOpEUMBLIX CBEAEHUI B YKasaTb ucyepnbiBaroLmn nepevyeHb
3asaBNeHNN 1 NPUMNOXKEHHbIX K HEMY NPOTMBOPEYNIN Mexay 3aaBfieHNEM U
AOKyMeHTax NPUITOXXEHHBIM K HEMY JOKYMEHTOB

13.2.2. | HecooTBeTcTBUE 3aaABMTENS, KAaTErOpuUn YKkasaTb OCHOBaAHMSA TAKoro BbiBOJA
yKaszaHHOW B NyHKTe 2.1 AOMUHUCTPATMUBHOIO
pernameHTa.

13.2.3. | HecooTBeTCTBME AOKYMEHTOB, YKa3aHHbIX B | YKasaTb MCYeprbiBaOLWLNN NepeveHb
nyHkte 10.1. ADMUHUCTPATUBHOIO AOKYMEHTOB U HapyLLIEHUI
pernamMeHTa, no popme nunmn cogepxaHuio NPUMEHUTESTbHO K KaXOoMy
TpeboBaHUAM 3akoHo4aTeNbCTBA AOKYMEHTY CO CCbISIKOW Ha
Poccuinckon ®egepaunn. COOTBETCTBYHOLLNE HOPMATUBHbIE

NnpaBOBbI€ aKTbI.

13.2.4. | 3asBneHue nogaHo ULIOM, HE UMEIOLLUM YKkasaTb OCHOBaAHMSA TAaKoro BbiBOJA
NOSTHOMOYMIA NPEeACTaBNATb UHTEPECHI
3aasutens.

13.3. OT3bIB 3a8BNEHNs Ha NpegoCTaBneHne He TpebyeTcs

yciyru no nHnunatmee 3aaBsurtens.

Bbl

BrpaBe MOBTOPHO o0OpatuTbCca B

AOMUWHUCTpaAUMO C

3adBneHneMm o

npegocrasneHm MyHuumnaneHOM ycrnyru nocne ycTpaHeHusi yKkasaHHbIX HapyLLIEeHUN.

[aHHbIn 0TKa3 MoxeT b6bITb obxanoBaH B gocyaebHOM nopsgke nytemM HanpaBieHust
Xanobbl B AQMUHUCTPaUMA B COOTBETCTBUM C pa3genom V AOMUHUCTPATUBHOMO perfiaMmeHTa, a
Takke B cyaebHoM nopsigke.

(AOMKHOCTb YNONTHOMOYEHHOTO Nuua AoMUHUCTpaLUK)

» 20 r.

«

(mognuce)

(pacwmdpoBka nognucu)




MpunoxeHwne 5
K AOMUHUCTPaTMBHOMY perfameHTy

Cnncok HopMaTUBHBLIX NPaBOBbLIX aKTOB, B COOTBETCTBUN C KOTOPbIMU OCYLLLECTBNSAETCS
npegoctasneHne MyHuumnanbHOM ycnyrm

KoHcTutyums Poccuinckon depepaunm;

Kogekc Poccuinckon ®enepaumm 06 agMMHUCTPATUBHBIX NPaBOHAPYLLEHUSX;
KunuwHein kogekc Poccuinckon depepaunn;

depepanbHbI 3akoH OT 27.07.2010 Ne 210-9d3 «O6 opraHusaumm npeaoctaBneHns
rocy4apCTBEHHbIX U MyHULUMUNAMNbHbLIX YCIYr»;

5. ®epepanbHbIn 3akoH OT 27.07.2006 Ne 152-d3 «O nepcoHasbHbIX JaHHbIXY;

6. PepepanbHbi 3akoH 0T 06.04.2011 Ne 63-03 «O06 3neKTpOHHOM NOANNCKY;

7. ®epepanbHbin 3akoH oT 02.05.2006 Ne 59-d3 «O nopsgke paccMOTPEHUS
obpalueHnin rpaxxgaH Poccunckon degepaumny;

8. ®epepanbHbii 3akoH oT 06.10.2003 Ne 131-d3 «O6 o00wmx npuHUMNax
opraHusaumm MmecTtHoro camoynpasneHnsa B Poccuinckon ®enepaumny;

9. 3akoH Poccunckon depepauum ot 04.07.1991 Ne 1541-1 «O npuBaTusauuun
XunuwHoro ¢goHaa B Poccunckon depepauumy»;

10. 3akoH Mockosckon obnactn ot 05.10.2006 Ne 164/2006-O3 «O paccmoTpeHun
obpalleHnin rpaxkaaHy.

11. MocTtaHoeneHne [paButensctBa MockoBckon obnactn ot 27.09.2013 Ne 777/42
«O6 opraHu3auun npeaocTaBneHNs rocyaapCTBEHHbIX YCIyr MWCMOMHUTENbHbIX OpraHoB
rocygapcteeHHon Bnactu MockoBckon obnactu Ha 6ase MHOrogyHKUMOHASbHbIX LIEHTPOB
npegocTaBfeHns rocygapCTBEHHbIX M MyHUUMNAnNbHbIX YCRyr, a Takke 006 yTBepXaeHuu
lMepeyHsa rocyoapCTBEHHbIX YCNYr WCMOMHUTESbHbIX OPraHoB rOCy4apCTBEHHOW BNacTu
MockoBckorn obnacTtu, npefocTaBneHme KOTOPbIX OPraHn3yeTcs No NPUHUUNY «OAHOrO OKHay, B
TOM 4ucre Ha 06ase MHOroyHKUMOHaNbHbLIX LEHTPOB NPenoCTaBfieHUs1 roCy4apCTBEHHbIX U
MyHMUMMANbHbIX  ycnyr, 1M PekoMeHOyemMoro  nepeyHs  MyHMUMNanbHbIX  YCAYT,
npegocTaBnsieMblX OpraHamMmyM MECTHOIO CaMOoynpaBneHns MyHuuMnanbHblX obpasoBaHui
MockoBckorM 06nacTn, a Takke YCryr, oKasblBaeMblX MYHULMNANbHBIMA YYpEXOEHUAMU U
APYTMMUX  OpraHusauusmMun, npegocTaBfieHMe KOTOPbIX OpraHu3yeTcs Nno MNPUHUUMIY «OLHOro
OKHa», B TOM uucne Ha 6asze MHOroyHKUMOHANbHLIX LUEHTPOB MpeaoCcTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»);

12. YctaB ropoackoro okpyra CtynnHo MockoBckon obnacTu;

13. PeweHune CoBeTa genyTtatoB ropogckoro okpyra CtynmHo MockoBckon obnactu ot
21.12.2017 Ne 78/6 «O6 ycnyrax, KoTopble sIBASOTCA HEOOXoaMMbIMU N 06a3aTENbHbIMN NS
npegocTaBneHns agMuHUcTpauuen ropoackoro okpyra CtynuHo MockoBckon obnacTtu
MyHAUMMANbHbLIX  YCRyr W NpedoCTaBNAlTCA  OpraHMsaumsamu,  yyacTByWLWMUMUM B
npeaocTaBNeHNN MyHULUMNANbHbIX YCNyry;

14. lNocTtaHoBNeHne agMuHUCTpaumm ropoackoro okpyra CtynuHo MOCKOBCKOM
obnactn ot 06.05.2019 Ne 1224-n «O6 ytBepxaeHun lMopsagka pa3paboTkm 1 yTBepXaeHUs
aOMWHUCTPATUBHBLIX pPEerfnameHTOB OCYLEeCTBMEHMS MyHUUMNanbHOro KoHTpons, [lopsgka
pas3paboTkm U yTBEPXAEHWUST  aAMUHUCTPATMBHbIX  PEerfnaMeHToB  NpeaoCTaBreHuUs
MyHMUMNanbHbIX ycnyr, [lopsgka npoBedeHust 3KCNepTM3bl MPOEKTOB  aAMWHUCTPATUBHbIX
pernaMmeHToB OCYLLECTBNEHNA MyHULMNANbHOrO KOHTPOMS U aAMUHUCTPATUBHBIX PErfnamMeHToB
npeaocTaBNeHNs MyHULMNANbHbBIX YCYry;

15. MNMocTtaHoBneHne agMuHUCTpaumMm ropoackoro okpyra CtynuHo MOCKOBCKOM
obnactu ot 31.08.2018 Ne 3210-n «O6 yTBepxaeHun NonoxeHnss 06 0CobeHHOCTAX Nogayun m
paccMOTpeHnsa xanob Ha pelleHns n gencteus (b6esgencTensd) agMUHUCTPALUKM FOPOLCKOro
okpyra CtynnmHo MockoBckon obnactu n ee AOMKHOCTHbIX NNL, MyHULUNANbHbLIX CAYXalmx, a

PwnPE



TaKke MHOMO(YHKLMOHANbHOMO LiEeHTpa NPeaoCcTaBeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr un ero paboTHUKOBY.



MpunoxeHwne 6
K ADMWUHUCTPATUBHOMY pernameHTy

CDopma 3adaBlieHnA O npegocrtaBiieHnn MyHI/ILl,VII'IaJ'IbH017I ycnyru

B AoMmuHucTpaumto ropoackoro okpyra CtynuHo MockoBckon obnactu

(dbamunusa, nms, oT4ecTBO (MPY HaNMYKUK))

TenedoH:

OneKTpoHHas noyTa:

3AABJIEHNE
Mpowy npenocTaBnTb crnpaBky 06 y4yacTum (Hey4acTum)

(CbaMVIJ'IVIFI, nmvA, oT4ECTBO (I'IpVI HaJ'IVI‘-IMM) nnda B OTHOLUEHMN KOTOPOro 3anpalumnBaeTcd cnpaBka, nnéo HecoBepLUeHHO1IeTHero
peGeHKa, B Criy4ae ecrnu cnpaBKa 3anpallinBaeTca Ha peGeHKa)

B NpuBaTU3aLMUN XUNbIX MYHULUMNANbHBIX MOMELLEHUA 32 Nepuog NPoXmnBaHMUS Ha TEPPUTOPUM
ropoaCKoro okpyra CtynuHo MockoBckou obnactu no agpecy:

C « » roga no « » roga.

damunmio, Ms, 0TYECTBO

(3meHan (-a)/He namexan (-a))
B cny4vyae N3MeHeHUA CbaMI/IJ'II/II/I, MMEHN, OT4eCTBa YyKa3aTb CBedeHUA O (baMI/IJ'II/II/I, MMEeHUN "
oT4yecTBe paHee HOCUBLLUUX JTIMLIOM B OTHOLLEHUN KOTOPOro 3anpallinBaeTCAd CripaBKa.

K 3agBneHuio npunarako JOKYMEHTbI:

1) ;
2) |
3) |

Ha o06paboTtky MOMX nepcoHamnbHbIX [AaHHbIX, COOEPXalUXCHd B 3asBfEeHUN U
npunaraembix K HeMy JOKyMeHTax, B cooTBeTCcTBUN ¢ PeaepanbHbiM 3akoHOM oT 27.07.2006 Ne
152-03 «O nepcoHanbHbIX AaHHbIX» (C NOcCneayLWMMM N3BMEHEHNAMM) aBTOMaTM3MPOBAHHON,
a Takke 6e3 ncnonb3oBaHWs CpeaCcTB aBTOMaTU3MPOBaHHOM 06paboTKK, cornaceH (cornacHa).

« » 20 r.

(P.1.0. 3aaBmTENSA NONHOCTLIO) (mognuck 3asBuTeENs)



[MpunoxeHne 7 K ADMUHUCTPaTUBHOMY perflaMmeHTy

Onucanune OOKYMEHTOB, HeobGxoauMbIX Ons npegocraBneHnA MyHVILl,VII'IaJ'IbHo% ycnyru

Knacc gokymeHTa | Bugbl 4okymeHTa OOwume onucaHusa lMpu nogayve
AOKYMEHTOB yepes PIry
3asBneHne 3asaBneHne OOMKHO ObiTb |[pun nogade
ocbopmneHo no dopme, | 3anosiHseTCs
yKkasaHHoW B [MpnnoxeHnn | MAHTepaKTMBHasA
6 K AOMUHUCTpaTUBHOMY | opma
pernameHTy. 3asBNeHus.
[loKymMeHT, MacnopT rpaxgaHuHa |lNacnopt pgomkeH 6biTh | [Mpwn nogade
yaocTtoBepsiowmn | Poccuiickon ochopmneH B | npegocTaBndeTcs
NMYHOCTb depepauunm COOTBETCTBUU C | 3NEKTPOHHbIN
MocTaHoBnEHNEM o6pa3 foKyMeHTa
[MpaBuTenbcTBa
Poccuinckon  depepaummn
oT 8 nons 1997 r. Ne 828
«O6 yTBEPXAEHUU
[MonoxeHns o nacnopTte
rpaxgaHmHa Poccuinckon
depepaumm, obpasua
OnaHka n onucanusa
nacnopta rpakgaHuHa
Poccuinckon ®egepaumny.
MacnopTt rpaxagaHunHa | Obpasel nacnopta | Npegocrasnserca
CCCP rpaxgaHuvHa Coto3a | aNEeKTPOHHbIN
CoBeTckux obpas ooKyMeHTa
CoumanncTnyeckmnx
Pecnybnuk wn onucaHue
nacnopta yTBEPXAEHbI
NOCTaHOBNEHMEM
CoBmuHa CCCP oT

28.08.1974 Ne 677 «O6
yTBepxaeHun llonoxeHus
O MacrnopTHOM CUCTEME B
CCCP».

Bonpoc 0]
AENCTBUTENBHOCTU
nacnopTa rpaxxgaHnHa

CCCP obpasua 1974 ropa
pewaeTcsi B 3aBUCUMOCTH
oT KOHKPETHbIX
obcToAaTensCcTB
(nocTtaHoBneHue
[MpaBuTenbcTBa
Poccuinckon  depepaumm
oT 24.02.2009 Ne 153 «O
NPU3HaHUK
gencTeutTenbHbiMn  go 1
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Knacc pokymeHTta

Buabl fokymeHTa

O0bwue onucaHusa
AOKYMEHTOB

Mpu nogave
yepes Py

niona 2009 r. nacnopToB
rpaxgaHuHa CCCP
obpasua 1974 ropa ans
HEKOTOpbIX KaTeropun
WHOCTPaHHbIX rpaxgaH wu
nuy, 6e3 rpaxgaHcTeay)

CBunoeTenbcTBO o]
poxaeHun pebéHka (B
cny4yae nosnyvyeHns
crnpaBKu Ha geTen)

CBunoeTenbcTBo o)
POXAEHUN -
CBMAETENLCTBO o}
rocygapCTBeHHOM
pernctpauumn akTa
rPaXKa4aHCKOro COCTOSAHUSA
— drakTta poXOeHust
pebeHka. B 3TOM
AOKYMEHTE  COAEpXUTCS
nHopmauus o6 umMeHu
pebEHka, paTe ero
poXaeHus, a Takke
NMeEHax ero poguTtenen.

MpenocTtaBnseTca
ANEKTPOHHbIN
obpas ooKyMeHTa

BpemeHHoe
yOOCTOBEPEHME
NMYHOCTU rpakgaHuHa
Poccuiickon
depepauyunm

dopma yTBEpPXOEeHa
npukasom MB[] Poccun ot
13.11.2017 Ne 851 «O6
yTBEPXKOEHUM
AOMUHNCTPATUBHOIO
pernameHTa
MwuvHucTepcTBa
BHYTPEHHUX aen
Poccuinckon  depepaumm
no npenocTaBfeHNIO
rocyaapCTBEHHON YCnyru
no BblOaue, 3aMeHe
nacnopToB  rpaxnaHuHa
Poccuinckon ®depepaumn,
yAOCTOBEPSOLLMX
NNYHOCTb rpakgaHuvHa
Poccuinckon ®egepaumny.

MpepocTtaBnsieTcs
ANEKTPOHHbIN
obpa3s JoKyMeHTa

BoeHHbIN buneT

dopmbl yCTaHOBIIEHbI
NHcTpyKumen no
obecneyeHnto
YHKUMOHNPOBAHNSA
CUCTEMbl BOMHCKOrO y4yeTa
rpaxkgaH Poccuinckon
depepaumm  n nopsagka
npoBeaeHus CMOTpOB-
KOHKYPCOB Ha  IyyLlyto
opraHuMsauuio
OCYyLLEeCTBMNEeHNN
BOVHCKOIo yyeTa,
yTBEPXOEHHOW MPUKA30M
MwuHucTpa 00O0pPOHbI

MpenocTtaBnsieTca
9NEKTPOHHbLIN
obpa3s ooKkymeHTa
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Knacc gokymeHTta | Bugbl jokymeHTa O6wwne onucaHus Mpu nopave
AOKYMEHTOB yepes Py
Poccunckon  degepaumm
o1 18.07.2014 Ne 495
[OoKyMeHT, [loBepeHHOCTb [loBEpPEHHOCTb JOMMKHA MpenocTtaBnsieTca
yOOCTOBEPSIOLLNM ObITb OhopMneHa B 3NEKTPOHHbIN
NOMTHOMOMYUS COOTBETCTBUM C o6pa3 fJoKyMeHTa
npencraBuTens TpeboBaHNAMU

3aKkoHogaTenbLCcTBa U
cogepxaTtb cnegyoLimne
CBeOeHus:

- ®H0O nuuya, BblgaBLLErO
AOBEPEHHOCTb;

- OO nuuya,
YNOMHOMOY€EHHOrO Mo
AOBEPEHHOCTY;

- [laHHble AOKYMEHTOB,
yAOCTOBEPSIOLLMNX
NMNYHOCTb 3TUX NNLL;

- O6BEM NONHOMOYUMN
npeacraBuTens,
BKNOYaoLLKMKM NpaBo Ha
nogavy 3asiBfieHus o
npenocTaBneHnm
MyHuuunansHom ycnyru;
-[aTta Bblgayu
AOBEPEHHOCTY;

- Mopgnueb nuua,
BblgaBLUEro
AOBEPEHHOCTb.
[loBepeHHOCTb A0MKHaA
ObITb HOTapUanbHO
3aBepeHa.

PacnopsiantenbHbIn
akT (pacnopspkeHue,
npukas, peLleHue,
NOCTaHOBIIEHNE)
YNOSTHOMOYEHHOIO
opraHa oneku un
nonevynTenscTea o
Ha3Ha4YeHUn onekyHa
(noneuntens)

PacnopsantenbHbln akT
AOIMKEH coaepXaTb:

- HaMMeHoBaHue
YNONHOMOYEHHOro opraHa
OMeKN N NoneYnTenbCTBa;
- PEKBU3UTDI
pacrnopsanTenbHOro akTa
(naTa, Homep);

- hamunuio, nms,
OTYEeCTBO Nuua,
Ha3Ha4YeHHOro ONeKyHoOM
(noneyutenem);

- hamununa, nms,
OTYECTBO NnLA, KOTOPOMY
Ha3Ha4eH OMNeKyH
(noneuunTensb);

- NOANUCb PyKOBOAUTENS
YNONTHOMOYEHHOIO OpraHa.

MpepocTtaBnseTcsa
9NIEKTPOHHbLIN
obpa3s ooKyMeHTa
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Knacc gokymeHTta | Bugbl jokymeHTa O6wwne onucaHus Mpu nopave
AOKYMEHTOB yepes Py
OnekyHckoe [OoKyMeHT JOMmKeH MpepocTtaBnseTca

yaocToBepeHue (ans cogepxartb:

OMNeKyHOB - HAMMeHoBaHue
HecoBepLUEHHONETHErO | YNONTHOMOYEHHOrO opraHa,
1 HegeecnocobHoro BblAaBLUero

niua) AOBEPEHHOCTb
lMoneunTtensckoe (yoocTtoBepeHue);
yaoocTtoBepeHue (ans - cepuo n (Mnn) Homep
noneyuTtenen AOKYMEHTAa;
HECOBEPLLEHHONETHETO | - PaMuUInio, UMS,

nnn orpaHN4YeHHo

AeecnocobHoro nmua)

OTYECTBO Nnua, KOTOPOMy
BblAaH AOKYMEHT;

- hamunuio, nms,
OTYECTBO OMNeKaemMoro
(nogone4Horo);

- AaTy Bblgayun, nognunchb
YNONTHOMOYEHHOIO NnLa,
Bbl4aBLUEr0 AOKYMEHT,
neyarb;

3SIEKTPOHHbIN
obpas ooKyMeHTa

[OKyMeHT,
noaTBep>KAaroLLmin
N3MEeHeHne
damunuu, MeHn,
oTyecTBa

CBnoeTenbLcTBO O
3aknoyeHmn bpaka

[IOKyMeHT yCcTaHOBNEHHOMN
dopmbl cogepxawmmn
damunuio (oo 1 nocne
3aknoyveHns bpaka), nms,
OTYEeCTBO, OaTy W MecCTO
POXOEHUSA, rPaX4aHCTBO U
HaUMOHAaNbHOCTb (ecnin
9TO YyKasaHO B 3anucu
akTa o 3aKnyeHumn
Opaka) Kaxgoro M3 nuu,
3aknumBwnX Opak, garty
3aknoyeHns bpaka, garty
COCTaBIEHUST U  HOMep
3anucu akTa 0]
3akno4veHnn bpaka, MecTto
rocygapCTBEHHON

permcTpauumn 3akniyeHus
Gpaka (HaMmeHoBaHue
opraHa  3anuMcu  akToB
rpaxaaHCKoro COCTOSIHUS),
Agaty M MecTo Bblgauu

cBugeTenbcTea o
3aKnYeHnn 6paka
(HaumeHoBaHMe  opraHa
3anucu aKToB

rpaX4aHCKOro COCTOSIHUS).

MpepocTtaenseTcs
ANEKTPOHHbIN
obpas JoKyMeHTa

CBuMAOETENLCTBO O
nepemMeHe umeHu (B
cnyyae ecnu Takoe
N3MEHEHMe
NpPoOn3BOAMIIOCH)

[OKyMEHT yCcTaHOBMNEeHHOM
dopmbl cogepxawmm
ceBefeHna o  damunun,
UMeHn, oT4vyecTBe (OO M
nocrne WX MepemMeHbl),

lNpepocTtaBnseTtcs
3IIEKTPOHHbIN
obpas goKyMeHTa
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Knacc pokymeHTta

Buabl fokymeHTa

O0bwue onucaHusa
AOKYMEHTOB

Mpu nogave
yepes Py

aate u Mecte poXaeHus,
rpaxgaHcTBe,
HaUMOHaNbHOCTU (ecnn
9TO yKasaHoO B 3anucu
aKkTa O nepemeHe UMEHW)
niua, nepemMeHmnBLLErO
UMS, AaTe COCTaBIieHUs U
HOMEp 3anuMcM akta o
nepemMeHe WMeHU, MecTe
rocygapCTBeHHOM
perncTtpauun  nepemeHbl
NMEHM (HaMmeHoBaHue
opraHa 3anucuM  akToB
rpaxgaHCKoOro COCTOSIHUS,
KOTOPbIM npousseneHa
rocygapcrBeHHas
perncTpauus  nepemeHbl
UMeHun), pate U MecTe
BblJayn cBMAeTenbCcTBa O

nepemMmeHe NMEHU
(HaMmeHoBaHMe  opraHa
3anucu aKkToB

rpaXKaaHCKOro COCTOSAHUSA).
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MpunoxeHne 8 K AOQMUHUCTPATUBHOMY pernameHTy

dopma pelleHnsa 06 oTkase B NpMeMe JOKYMEHTOB, HEOBXO0aUMbIX ANA NpeaocTaBneHns
MyHMumnansHoOW ycnyrm

(OhopmnseTcsa Ha ocbmumanbHoM BnaHke AgMUHUCTPaL M)

Komy:
(dbamunus, nma, otyecTso 3aaBuTens)

PEWEHWE

06 oTkase B npueme n perncTpauum 4oKyMEHTOB,
HeobxoaMMbIX Ans npegocTaBneHns MyHuumnansHoOM ycnyrm

AomMuHucTpaumen ropoackoro okpyra CtynMHo MockoBckoi 06ract  NpUHATO
pelleHne 06 oOTkaze B nNpvemMe W pernucTpaumMm [OOKYMEHTOB, Heobxoaumbix Ans
| npegoctasnexdms MyHuumnansHorn yenyrm: «OdopMneHre cnpaeku o6 ydactum_(HeyvacTum)
B MpMBATM3aLUN XWUMbIX MYHULMMNANbHbIX MOMELLEHUN» MO criedytowemMy (-MM) OCHOBaHMIO

(am):
Ne nyHkTa HanmeHoBaHuWe ocHoBaHMA And oTkasa B Pa3bsicHeHue NpuymnH oTkasa B Npueme
AOMWUHUCTPATUBHOTO COOTBETCTBUM C AOMUHUCTPATUBHBIM
pernameHTa pernameHToMm
12.1.1. O6palleHne 3a npegocTaBleHneM UHOM YkasaTb opraH NpefoCcTaBnsitoLLMIA YCryry,
MyHMLMNanbHOW ycnyru. ykasaTb MHOpMaLMIo O ero Mecte
HaxoXOeHun
12.1.2. 3aaBuTenem npeacTaBneH HENOMHbIN YkasaTb ncyepnbiBaoLnn nepeyeHb
KOMMMEKT JOKYMEHTOB, HEOBX0aUMbIX OOKYMEHTOB HenpeacTaBneHHbIX
ansa npegocraesneHns MyHuyunansHon 3assutenem
YCIIyT.
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12.1.3.

[okymMeHTbl, HeobxoanMble Ans
npegoctasneHna MyHuumnansHoOM ycnyrm
yTpaTunm cuny.

YKasaTb ucuyepnbiBatoLnin nepeyeHs
OOKYMEHTOB, YTpaTUBLUNX CUIy.

12.1.4. [okymeHTbl cogepXaTt NOAYUCTKA U YkasaTb ucyepnbiBatoLnn nepeyeHb
ucnpaBfeHus TeKCTa, HE 3aBEpPEHHbIE B OOKYMEHTOB, CoOAepXaLlnx NoguYnCTKY U
nopsiake, yCTaHOBNEHHOM ncnpasneHnst TEKCTa, He 3aBEpPEHHbIE B
3akoHogaTtenbcTBoM Poccumnckon nopsiake, yCTaHOBNEHHOM
degepauymm. 3akoHogaTenbCcTBOM Poccuiickom

degepauymm.

12.1.5. [okymeHTbl cogepaT noBpexaeHus, YkasaTb ucyepnbiBaoLmnn nepeyeHb
Hanmyune KoTopbIX HE NO3BOMSET B OOKYMEHTOB, CcofepXallnx NoBpeXxaeHns ¢
nonHom o6beme Mcnosb3oBaTb yKasaHWeM Ha noBpexaeHue.

MHdOpMaLNIO U CBEAEHUS,
cogepxalimecsa B JOKyMeHTax angd
npegocraBneHna MyHmumnansHom ycnyrm

12.1.6. HekoppekTHoe 3anonHeHune YkasaTb 0b6s3aTerbHble Nons 3asBneHus, He
oba3aTenbHbIX nonen B 3asBneHnn 3anosHeHHble 3asButenem nmdo

3anorsiHeHHble He B NONHoM obbeme, nmbo ¢
HapyLieHnem TpeboBaHWI YCTAHOBIEHHBIMMA
HacToAWMM AOMUHUCTPATUBHBIM
pernameHTom

12.1.7. HekoppekTHoe 3anonHeHne YKasaTb nons 3asBreHns!, He 3anofHeHHbIe
obsi3aTenbHbIX Nnonen B gopme 3asButenem nmbo 3anofnHeHHbIe He B
WHTEpPaKTUBHOro 3anpoca Ha PIry nonHom obbeme, NMMbO C HapyLLEHEM

TpeboBaHWIA YCTAHOBIIEHHBIMW HACTOSLLMM
AOMWHUCTPATUBHBLIM pPernameHTom

12.1.8. MpeacTtaBneHne aNeKTPOHHbIX 06pa3oB YKkasaTb ncuyepnbiBatoLmnn nepeyeHb
DOKYMeHTOB nocpenctasom PIY, He 3NEKTPOHHbIX 06pa30B JOKYMEHTOB, HE
no3BosisieT B NOSTHOM 06beMe NpoynTaTb | COOTBETCTBYHIOLLMX YKa3aHHOMY KpUTEPUIO
TEKCT JOKYMEHTa W/unun pacnosHatb
PEKBU3NTBI JOKYMEHTA

12.1.9. lNogaya 3adABNEeHUNA U UHBIX JOKYMEHTOB B | YKa3aTb OCHOBaHMWS Takoro BbiBOAa

3MEeKTPOHHOM hopMe, NoAMNUCaHHbIX C
NCMonb30BaHMEM 3NEKTPOHHOM NOAMNUCH,
He NpuHagnexawen 3assuTento unm
npeacTtasuTento 3asButens

[ononHUTEeNbLHO MHOPMUPYEM:

(ykasbiBaeTcs MHOPMaLUus, Heobxoaumas Ans yCTpaHeHUs NPUYMH OTKasa B NpUEME U PErMcTpaLum JOKYMEHTOB,
HeobXxoauMbIX ANs npefocTaBneHus MyHULMnanbHoOM ycnyr, a Takke uHasi 4ONONHUTENbHAsA MHopMaLmsa Npu Hanuyum).

(BOMKHOCTb YNONTHOMOYEHHOIo Nua AoMUHUCTPaLNK)

«
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MpunoxeHne 9 K ADMUHUCTPATUBHOMY perfliameHTy

I'Iepel-leHb n cogepxaHne agMmMHNUCTPaTUBHbIX AEenCTBUN, COCTaBMSOLLNX
aaMUHUCTPaTUBHbIE MNMpoueaypbl

Mopsaok BbINONMHEHUA aAMUHUCTPATUBHBIX 4EACTBUI Npu obpalleHnn 3asBuTtens
nocpeactesom Py

Mpuem n perncrTpauuns 3asBneHNs 1 JOKYMEHTOB, HEOOXOAMMbIX ANA NpegoCcTaBeHns
MyHuWLMNanbHOW ycnyru

Mecto AOMWHMCTPaTMBHBIE CpepgHuin cpok | TpygoemkocTb CopepxaHue
BbIMOJTHEHNS AencTBus BbINOJTHEHUS OeNcTBUsS

npoueaypbl/

ncrnonb3yemas

nc

PIry/Mogyns Mpuem n 1 pabounin 15 MuHyT 3asBuTens aBTOpPM3yeTCcsa Ha
ENC OY npeaBapuTenbHas JeHb PIry nocpeactsom ECUA wu

npoBepKa AOKYMEHTOB,
Pernctpauums nnm otkas B
perucTpaumm 3asiBreHuns
O NpegocTaBneHnn
MyHuumMnaneHon ycnyru,
npoBepka COOTBETCTBUS
npeacTaBneHHbIX
AOKYMEHTOB
ob6s3aTenbHbIM
TpeboBaHNSIM K HUM

3asBneHvne u
Heobxoaumble
npegocTaBneHus
MyHuyunansHon ycnyru B
3EKTPOHHOM dopme
nocpeacTBOM MpPUKPENNeHUs
K 3asiBNEeHU0 3NEKTPOHHbIX
obpasos opurnHanos
OOKYMEHTOB, YyKasaHHbIX B M.
10.1. HacTosLLero
AOMVHNCTPATMBHOIO
pernamMmeHTa
3aaBneHne u npunaraemble

HanpasnseT
JOKYMEHTB!,
ans

OOKYMEHTbl  MocTynawT B
uHTerpupoBaHHyto ¢ PIITY
ENC OY.

2. PaCCMOTpeHVIe OOKYMEHTOB U NPUHATUNE peLLlEHNA O NOAroTOBKE pe3yribTaTta

npegocTtasnexHmst MyHuumMnansHON ycnyru;

MecTo BbINONHEHUSA AOMUHUCTPATUBHbIE CpegHun TpynoeMKkocTb CopgepxaHve
npoweaypbl/ncnons3yemasi aencreus CpoOK JencTems
nc BbINONHEHUSI

Mogyns EMC OY MpoBepka 1 pabounn PaboTHuk
OTCYTCTBMS unm OEHb AOMUHUCTpaLUn Ha
Hanuunsi OCHOBaHWN OCHOBaHWK
ans oTKasa B npeacTaBneHHbIX
npegocTaBneHum 3asButenem
MyHu1umMnansHown JOKYMEHTOB, a Takke Ha
ycrnyru, noaroToBka OCHOBaHWN  UMEKLLNXCA
pesynbTarta cBefeHuin B
MYHULIMNANbLHOM AoMUHUCTpaumn
ycnyru onpegenset
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MecTo BbINONIHEHUS AOMUHUCTPaTUBHbIE CpegHun TpyaoeMKocTb CopgepxaHue
npoueaypbl/ncnonb3yemasi aencreus CpOK nencrems
nc BbIMOJTHEHUSI
BO3MOXHOCTb
npegocTaBneHns

MyHuumMnansHoOM ycnyru.
[Npn Hannumm ocHoBaHui
ans oTKasa B
npegocTaBneHun
MyHuumMnansHOW  ycrnyru
YNOMHOMOYEHHbIV
paboTHMK
AoMUHUCTpaumn
noarotaBnmBaeT MPOEKT

Pewenna no dopme,
ABNAOLENCA
NPUNOXEHNEM 4 K
AOMUHUCTPATUBHOMY
pernamMmeHTy

Mpun OTCYTCTBUMK
OCHOBaHWI Ons oTkasa B
npegocTaBneHmum

MyHuumMnansHOW  ycrnyru
YNOMHOMOYEHHbIM
paboTHMKOM
ocyliecTenseTcs
npoBepka yyactus nunbo
HeyyacTusi 3asButens B
npuesaTusaumn nNo agpecy
MYHULMNANbHOMO XUIOro
nomeLLeHns  yKasaHHOro
rpaxgaHuHa, a Tak Xxe no
dhamunuu, nMeHu 7
OTYECTBY B COOTBETCTBUU
c OOKyMeHTaMu
npeaocTaBneHHbIMU
rpakgaHmHomMm, nocne
yero nopgroTaBnMBaeTcs
CnpaBka no dopme, B
COOTBETCTBUM c
NPUNOXEHNEM 3 K
HacTosLeMy
AOMUHUCTpPaATUBHOMY
pernameHty, C Yy4eToMm
cBedeHun
npeacTaBneHHbIX
3aaBuTENEM, a TaK Xe
CBEAEeHNN MMEeKLINXcs B
pacnopsikeHum
AoMUHUCTpaumn.
CnpaBka BHOCUTCSA B
Mogyns EUC OY

3 OhopmneHne pesynbrarta

npegocrasneHns MyHuyunanbHoW ycnyru,

MecTo BbINOSIHEHUA AOMUHUCTpaTUBHbIE CpeaHun Tpyooe CopepxaHue
npouenypbl/Mcnons3yemas nencTeus CpoK MKOCTb JencTeus
nc BbINOMHEHUS
Moayns EMCOY PaccmoTpeHne 1 pabounn YnonHomo4eHHoe
pesynbTtata neHb JOMKHOCTHOE nuuo
npegocTaBreHns AoMunHUCTpaumm
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MecTo BbINONIHEHUS AOMUHUCTPaTUBHbIE CpegHun Tpynoe CopgepxaHue
npouenypbl/mcnone3yemas OencTBus CpoK MKOCTb OencTBns
nc BbIMOJSTHEHUS
MYHULMMNANTbHON paccMmaTpvBaeT  MpPOEKT
ycnyru pesynbTarta

MyHuuMnansHoOM  ycnyru
— CnpaBky Ha npegmet
COOTBETCTBUSA
TpeboBaHMAM
AOMUHUCTPaATMBHOIO
pernameHTa, NOMHOTbI U
KayecTBa
npegocTaBneHns
MyHuUMNanbHOW  ycnyru,
a Takke ocywecTBnseT

KOHTPOIb CpOKOB
npegocTaBneHns
MyHuuMnansHoOn ycnyrm
Moayns EMCOY BHeceHne B Moaynb 15 MUHYT WHopmaums o)
ENCOY npeaocTaBneHmm

MyHuumMnansHOM  ycnyru
dukcmpyetca B Mopayne
ENC OY

4. Bbligaya pesynbtarta npegocraBneHns MyHnuunanbHon yenyrn 3agaButento

MecTo BbINOMHEHMS

npoueaypbl/Mcnonb3yemast
nc

AOMUHUCTpPATUBHbIE
JencTeusi

CpegHui
CpOK
BbINMONTHEHUS

TpyooeMKkocTb

CopepxaHue OencTeus

Mogyns EMC OY/PIIY

Bbigava vnu
HanpaBsneHne
pesynbTata
npegocTaBneHnst
MyHuuunansHon
ycnyru 3assutento

1 pabounn
O€eHb

15MuUHyT

PaboTHuk
AOMUHMCTpauuu
HanpaenseT pesynbTaT
npenocTaBneHus
MyHuuunaneHon ycnyrm
3agaBuTtento:

PesynbTtar
npeaocTaBreHus
MyHuuunaneHon ycnyrm
HanpaensieTcs B
JInnyHbIN KabuHeT
3agasutena Ha PIITY B
Buge ak3emnnsipa
3AnekTpoHHoro  obpasa
OOKYMeHTa,
nognucaHHoro arl
YMOSTHOMOYEHHOro nmua
AOMUHUCTpaLUMMK.
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MpunoxeHne 10 Kk AQMUHUCTPATUBHOMY peErfiameHTy

bnok-cxema npegocTaBneHns MyHULMNanbHOM yCayru

Moaaya 3aA BNEHKUA
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